TUESDAY, NOVEMBER 12, 2019
CITY OF COLLEGE PARK
DAVIS HALL – 9217 51ST AVENUE
7:30 P.M.
MAYOR AND COUNCIL REGULAR MEETING
AGENDA

COLLEGE PARK MISSION STATEMENT
The City Of College Park Provides Open And Effective Governance And Excellent
Services That Enhance The Quality Of Life In Our Community.
1.

MEDITATION

2.

PLEDGE OF ALLEGIANCE: Led by Councilmember Kennedy

3.

ROLL CALL

4.

ANNOUNCEMENTS

5.

CITY MANAGER’S REPORT

6.

ACKNOWLEDGMENTS

7.

PROCLAMATIONS AND AWARDS:
•

Proclamation for Small Business Saturday

8.

AMENDMENTS TO AND APPROVAL OF THE AGENDA

9.

PUBLIC COMMENT ON CONSENT AGENDA AND NON-AGENDA ITEMS - Speakers
are asked to provide their name and address for the record, and are given three minutes to address the Council.

10.

PRESENTATION

11.

PUBLIC HEARING:
A. Ordinance 19-O-14, An Ordinance Of The Mayor And Council Of The City Of College
Park, Amending City Code Chapter 119, “Refuse, Yard Waste, Solid Waste And Special
Trash,” Chapter 161, “Recycling”, And Chapter 110, “Fees And Penalties”, To Change How
Special Trash Is Collected, To Prohibit Placement Of Materials At Properties That Did Not
Generate The Materials, To Set Fees For Collection And Fees For Refuse, Recycling And
Yard Waste Receptacles, And Penalties For Violations, And To Consolidate Recycling
Provisions Into Chapter 161.
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12.

CONSENT AGENDA - Note: Consent Agenda items are routine items of business that are collectively
presented for approval through a single motion. A Councilmember may request that an item be pulled from the
Consent Agenda and placed under Action Items for separate discussion and action.

19-G-150

13.

Approval of minutes from the September 10 Regular Meeting and
the September 17 Worksession

Motion By:
To:
Second:
Aye:
Nay:
Other:

ACTION ITEMS

19-G-151 Award of FY 20 public school education grants as recommended
by the Education Advisory Committee – Carolyn Bernache, Chair,
Education Advisory Committee

Motion By:
To:
Second:
Aye:
Nay:
Other:

19-O-14

Motion By:
To:
Second:
Aye:
Nay:
Other:

Adoption of Ordinance 19-O-14, An Ordinance Of The Mayor And
Council Of The City Of College Park, Amending City Code
Chapter 119, “Refuse, Yard Waste, Solid Waste And Special
Trash,” Chapter 161, “Recycling”, And Chapter 110, “Fees And
Penalties”, To Change How Special Trash Is Collected, To
Prohibit Placement Of Materials At Properties That Did Not
Generate The Materials, To Set Fees For Collection And Fees For
Refuse, Recycling And Yard Waste Receptacles, And Penalties
For Violations, And To Consolidate Recycling Provisions Into
Chapter 161.

19-G-152 Approval of the Preliminary Plan of Subdivision 4-18027, with
conditions, for the College Park Marriott (Residence Inn), on
Campus Drive at Cpl. Frank Scott Drive

Motion By:
To:
Second:
Aye:
Nay:
Other:

19-R-22

Approval of a Resolution adopting the recommendations of the
Committee-on-Committees, including a summary of the Code
changes and follow-up resolutions that are needed, and a redline
of policy revisions

Motion By:
To:
Second:
Aye:
Nay:
Other:

19-R-23

Approval of a Resolution to adopt a template agreement for
installation of Small Cell Antenna Facilities and application
process, and discussion of possible amendments to Chapter 172
Article II Wireless Telecommunications Facilities in Public Rightsof-Way – Suellen Ferguson, City Attorney

Motion By:
To:
Second:
Aye:
Nay:
Other:

19-G-153 Appointments to Boards and Committees

Motion By:
To:
Second:
Aye:
Nay:
Other:
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14.

MAYOR AND COUNCILMEMBER REPORTS/COMMENTS

15.

STUDENT LIAISON’S REPORT/COMMENTS

16.

CITY MANAGER’S REPORT/COMMENTS

17.

GENERAL COMMENTS FROM THE AUDIENCE

18.

ADJOURN

➢

This agenda is subject to change. For the most current information, please contact the City Clerk at 240-487-3501.

➢

Public Comment is taken during Regular Business meetings on the second and fourth Tuesdays of the month in one of the
following ways. All speakers are requested to complete a card with their name and address for the record.
o
To comment about a topic not on the meeting agenda: Speakers are given three minutes to address the Council
during “Public Comment on Non-Agenda Items” at the beginning of each Regular Meeting.
o

➢

To comment on an agenda item during a Regular Business meeting: When an agenda item comes up for
consideration by the Council, the Mayor will invite public comment prior to Council deliberation. Speakers are given
three minutes to address the Council on that agenda item.

In accordance with the Americans with Disabilities Act, if you need special assistance, please contact the City Clerk’s Office at
240-487-3501 and describe the assistance that is necessary.
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Proclamation
Small Business Saturday
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PROCLAMATION
of the Mayor and Council
of the City Of College Park
SMALL BUSINESS SATURDAY
NOVEMBER 30, 2019

WHEREAS, the government of College Park, Maryland, celebrates our local small businesses
and the contributions they make to our local economy and community.
According to the United States Small Business Administration, there are 30.7
million small businesses in the United States that are responsible for 64.9 percent
of net new jobs created from 2000 to 2018; and
WHEREAS, small businesses employ 47.3 percent of the employees in the private sector in
the United States; and
WHEREAS, 94% of consumers in the United States value the contributions small
businesses make in their community; and
WHEREAS, 96% of consumers who plan to shop on Small Business Saturday® said the
day inspires them to go to small, independently-owned retailers or
restaurants that they have not been to before, or would not have otherwise
tried; and
WHEREAS, 92% of companies planning promotions on Small Business Saturday said the
day helps their business stand out during the busy holiday shopping season;
and
WHEREAS, College Park, Maryland supports our local businesses that create jobs, boost our
local economy and preserve our communities; and
WHEREAS, advocacy groups, as well as public and private organizations, across the
country have endorsed the Saturday after Thanksgiving as Small Business
Saturday.
NOW, THEREFORE, I, Patrick L. Wojahn, Mayor of the City of College Park, Maryland, do
hereby proclaim, November 30, 2019, as
Small Business Saturday
AND HEREBY urge the residents of our community, and communities across the country, to
support small businesses and merchants on Small Business Saturday and throughout the year.
PROCLAIMED this 12th day of November, 2019.
________________________________
Patrick L. Wojahn, Mayor
City of College Park
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Public Hearing
Ordinance of the Mayor and
Council of the City of College
Park, amending City Code
Chapter 119, “Refuse”,
Chapter 161 “Recycling”,
Chapter 110 “Fees and
Penalties”
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CITY OF COLLEGE PARK, MARYLAND
REGULAR COUNCIL MEETING
AGENDA ITEM 19-O-14
Prepared By: Scott Somers, City Manager
Meeting Date: November 12, 2019
Robert Marsili, Public Works Director
Presented By: Scott Somers, City Manager
Robert Marsili, Public Works Director
Originating Department:

City Manager’s Office

Issue Before Council:

Hold a public hearing and consider adoption of Ordinance 19-O-14 regarding
changes to Special Trash Collections

Strategic Plan Goal:

Goal 2: Environmental Sustainability; Goal 6: Excellent Services

Background/Justification:
Council introduced Ordinance 19-O-14 on October 22, 2019 and is asked to hold a public hearing on and
consider adoption of the Ordinance with a start date of May 1, 2020. The Ordinance as introduced has been
amended to provide a more specific definition of Special Trash. The following changes are included in the
ordinance.

Service

Fee
Schedule

Description of Service Revisions/Options for
Consideration

SPECIAL TRASH
Electronics: Televisions and
Monitors

$20 per item

Fee assessed for all Televisions and computer and
monitor items

Appliances: to include but not
be limited to stoves,
refrigerators, washers, dryers,
dishwashers, dehumidifiers,
furnaces, water heaters, grills,
etc.

$20 per item

$20 fee assessed per item.

Soft and Woody
Yard Waste

Free if placed
•
as required
except for
oversized
•
material
requiring use
of a crane at
•
a cost of
$100 per pick
up, per hour

Bags of leaves, grass or soft bodied material; and
bags of small twigs and branches will be limited to
25 bags per scheduled pickup.
Woody vegetative material must be properly
prepared for collection by bagging, bundling or
containing.
Bundles of woody material must be no more than 4
feet long and comprised of individual branches up
to 4 inches in diameter.
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•

•

•
•

Individual bundles must not exceed 2 feet in
diameter or weigh more than 50 pounds and must
be tied with biodegradable material.
Logs must be cut into 12-inch sections and no more
than 12 inches in diameter. A maximum of 25 logs
will be collected at a scheduled pick up.
Material improperly set out for collection will not be
collected.
City has discretion to collect materials as needed in
an emergency

NO CONTRACTOR GENERATED CONSTRUCTION
MATERIALS COLLECTED
•
•

Construction Debris/Home
Improvement/ Demo/Building
Materials

•
•
•
Tires

$4 per tire

Small home improvement material generated by the
resident will be picked up if set out properly
Material can be placed in the green trash cart as
long as it weighs less than 75 lbs and the lid can be
closed. This will allow the material to be collected
during the regular household trash collection and
not require a special pick-up.
All sharp edges and nails must be removed or bent
down
Glass should be wrapped securely or boxed
Wheel rims must be removed from tire or they will
not be collected.

OTHER:
Oversized, overweight or
improperly sorted material
requiring use of a crane

Fee assessed for the collection and disposal of all
$100 per pick oversized, overweight or improperly sorted material
requiring a crane. City reserves the right to deny
up, per hour
material pick up per discretion of Public Works Director.

Additional refuse cart

$50 per
additional
cart fee

One cart provided for free. Fee assessed for each
additional 96-gallon refuse cart. Resident responsible
for replacement of carts due to damage.

Additional recycling cart

No fee

No fee assessed for additional recycling cart, except for
required replacement due to resident damage.

Additional provisions that are included:
2
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•
•
•
•

Collection fees must be paid in advance.
Material must be placed in organized and safe manner separated into like materials. Materials
improperly set out will not be collected.
Residents may continue to drop off bulky refuse items at Public Works during clean-up events.
Only mattresses wrapped in plastic or placed in a plastic mattress bag will be collected.

Provisions discussed at the Worksession that are included for Mayor and Council consideration:
• Will pick up more than the 25-log maximum if debris is result of branch or tree falling onto abutting
property, if abutting property owner places at curb properly bundled
• Prohibition against placing special trash for collection at a property that did not generate it
These changes contribute to the City’s sustainability efforts by encouraging residents to recycle and to reuse
or donate items that are no longer used. City residents can also bring items for free to City clean-up events
or to the Prince George’s County landfill for disposal.
Fiscal Impact: Fiscal impact will vary depending on Council direction. Removal of special trash items
under the current program occurs at a cost to City taxpayers. Any new fees would help to offset costs and
improve the current inequitable system that allows and encourages overuse of an unlimited City service by
certain residents.
Council Options:
1. Hold a public hearing and consider adoption of Amended Ordinance 19-O-14 with a start date of May
1, 2020.
2. Hold a public hearing and consider adoption of Ordinance 19-O-14 with amendments.
3. Do not take any action at this time.
Staff Recommendation:
Option #1
Recommended Motion:
I move to adopt Ordinance 19-O-14 as drafted with a start date of May 1, 2020.
Attachments:
1. Amended Ordinance 19-O-14

3
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19-O-14

AMENDED ORDINANCE
OF THE MAYOR AND COUNCIL OF THE CITY OF COLLEGE PARK,
AMENDING CITY CODE CHAPTER 119, “REFUSE, YARD WASTE, SOLID
WASTE AND SPECIAL TRASH” BY REPEALING AND RE-ENACTING §1191, “ADOPTION OF REGULATIONS”, §119-2 “PLACES TO BE SERVED”, §119-3
“DUTIES OF OWNERS AND OCCUPANTS”, § 119-4 “MATERIALS
ACCEPTABLE FOR COLLECTION”, §119-5 “RESPONSIBLITIES OF CITY”,
§119-6, “SPECIAL TRASH”, §119-7, “SAFEGUARDS FOR COLLECTORS”, §1199, “RATES”, §119-10, “REFUSE CARTS AND RECYCLING CONTAINERS”, AND
§119-11, “CLEAN UP MONTH”, AND BY DELETING §119-12, “USED MOTOR
OIL RECYCLING” AND RENUMBERING §119-13, “VIOLATIONS”; AMENDING
CHAPTER 161, “RECYCLING”, BY REPEALING AND RE-ENACTING §161-3,
“DUTIES OF OWNERS AND OCCUPANTS RECEIVING CITY SOLID WASTE
COLLECTION SERVICES”, AND ENACTING §161-9, “RECYCLING AND YARD
WASTE CARTS”; AND AMENDING CHAPTER 110, “FEES AND PENALTIES”, BY
REPEALING AND RE-ENACTING §110-1, “FEES AND INTERESTS” AND §110-2,
“PENALTIES”, TO CHANGE HOW SPECIAL TRASH IS COLLECTED, TO
PROHIBIT PLACEMENT OF MATERIALS AT PROPERTIES THAT DID NOT
GENERATE THE MATERIALS, TO SET FEES FOR COLLECTION AND FEES
FOR REFUSE, RECYLING AND YARD WASTE RECEPTACLES, AND
PENALTIES FOR VIOLATIONS, AND TO CONSOLIDATE RECYCLING
PROVISIONS INTO CHAPTER 161
WHEREAS, §5-202 of the Local Government Article of the Annotated Code of
Maryland provides that the Mayor and Council of the City of College Park have the authority to
pass such ordinances as it deems necessary to preserve peace and good order, and to protect the
health, comfort and convenience of the residents of the municipality; and
WHEREAS, the City Charter, Article VII, “Powers and Duties of Mayor and
Council”, §C7-9, “Refuse collection and disposal service”, authorizes the Mayor and
Council to pass such ordinances as may be necessary to provide for the establishment and
maintenance of a refuse collection and disposal service; and

____________________________________
CAPS
: Indicate matter added to existing law.
[Brackets]
: Indicate matter deleted from law.
Asterisks * * *
: Indicate matter remaining unchanged in existing law but not set forth in Ordinance
CAPS
:Indicate matter added in amendment
[Brackets]
: Indicate matter deleted in amendment

010

19-O-14

WHEREAS, the Mayor and Council adopted Chapter 119, “Refuse, Yard Waste, Solid
Waste and Special Trash”, to establish and maintain a refuse collection and disposal
service; and
WHEREAS, the Mayor and Council determined that it is in the public interest to amend
Chapters 119 and 161 of the City Code to change how special trash is collected, to prohibit
placement of materials at properties that did not generate the materials, to set fees for
collection and fees for refuse, recycling and yard waste receptacles, and penalties for
violations, and to consolidate recycling provisions into chapter 161.
Section 1. NOW THEREFORE, BE IT ORDAINED AND ENACTED, by the
Mayor and Council of the City of College Park, Maryland that Chapter 119, “Refuse, Yard
Waste, Solid Waste and Special Trash, §119-1, “Adoption of regulations” be and it is
hereby repealed, re-enacted and amended to read as follows:
§ 119-1 [Adoption of regulations.] SCOPE
The [following regulations have been adopted by the City Council governing the collection
of refuse in the incorporated City of College Park] COLLECTION OF REFUSE, YARD
WASTE, SOLID WASTE, AND SPECIAL TRASH IN THE CITY IS GOVERNED BY
THE PROVISIONS OF THIS CHAPTER.
Section 2. BE IT FURTHER ORDAINED AND ENACTED by the Mayor and
Council of the City of College Park Maryland that Chapter 119 “Refuse, Yard Waste, Solid
Waste and Special Trash, §119, “Duties of owners and occupants”, be and it is hereby
repealed, reenacted and amended to read as follows:
§ 119-3 Duties of owners and occupants.
2
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19-O-14

A. It shall be the duty of every owner or occupant of each private residence, apartment
house, commercial establishment and any other place of business or residence using the
refuse cart and recycling [container] CART system for garbage collection and recycling to
comply with the APPLICABLE provisions of [these regulations] THIS CHAPTER AND
CHAPTER 161.
B. All refuse carts [and recycling containers] shall be placed at the curb prior to 7:00 a.m. on
scheduled refuse collection days. [C]REFUSE Carts [and recycling containers] shall be
placed, where possible, only on the grass adjacent to the curb. Carts [and recycling
containers] shall be removed from the curb prior to 12:00 midnight on refuse collection day.
CARTS SHALL BE STORED ON EACH PROPERTY AT THE REAR OR SIDE IN
SUCH A MANNER AS NOT TO BE VISIBLE FROM THE PUBLIC RIGHT-OF-WAY
IN FRONT OF THE RESIDENCE. Households with no one physically able to place carts at
the curb and to remove them may request exemption from these requirements by presenting
to the City a statement, in a form satisfactory to the City, that no person physically capable
of moving the refuse cart to and from the curb resides on the premises.
C. All normal household refuse shall be placed in refuse carts, except that, should the
volume of household refuse exceed the capacity of the cart, household refuse shall be placed
in disposable containers beside the cart.
D. BATHROOM FIXTURES, KITCHEN APPLIANCES, AND SMALL PIECES OF
FURNITURE THAT WILL FIT WITH THE LID FULLY CLOSED MAY BE PLACED
IN THE REFUSE CART. The placement in the refuse carts of rocks, sod, dirt, sand,
vehicle parts, concrete or other construction materials, yard waste, recyclable MATERIALS
SUCH AS newspapers, glass, aluminum cans, plastic CONTAINERS, [jars and jugs] and
mixed paper, [which includes] INCLUDING WITHOUT LIMITATION junk mail,
telephone books, computer paper, cardboard, magazines or books, is prohibited. Hazardous
or flammable materials [, such as paints, oils, solvents and gasoline, as an example,] shall
not be placed in ANY CITY refuse, RECYCLING OR YARD WASTE carts [or recyclable
containers]. In addition to [the] ANY OTHER APPLICABLE penalties [for violation of the
provision], any person violating this provision shall be deemed responsible for
RESULTING damage or injury to collection crew members or the refuse [carts] YARD
WASTE or recycling CARTS [containers].
E. Refuse carts will be kept clean by the user.
F. CONSTRUCTION MATERIALS OR DEBRIS GENERATED BY THE OWNER OR
OCCUPANT WHICH CAN BE PLACED IN THE REFUSE CART WITH THE LID
3
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19-O-14

FULLY CLOSED WILL BE COLLECTED. ROOF SHINGLES WILL NOT BE
COLLECTED.
[F. Grass and flower clippings, shall be placed in disposable bags approved by the City,
adjacent to the curb. Bagged clippings shall be free of rocks, soil, tree limbs and other debris
and weigh not more than 75 pounds.
G. Tree limbs, branches, and shrubs shall be packed in bundles not more than [five] feet in
length and weighing not more than 75 pounds and placed adjacent to the curb. Bundled
items may be tied with rope, twine or string or contained in paper bags or Bundled items
tied with wire will not be accepted.
H. Leaves shall be placed at the curb during posted collection periods. Leaf piles shall be
placed away from cars and storm drains and be free of rocks, wires, and solid waste.]

Section 3. BE IT FURTHER ORDAINED AND ENACTED by the Mayor and
Council of the City of College Park Maryland that Chapter 119, “Refuse, Yard Waste, Solid
Waste and Special Trash”, §119-4, “Materials acceptable for collection”, be and it is hereby
repealed, re-enacted and amended to read as follows:
§ 119-4 Materials acceptable for collection. THE FOLLOWING ARE ACCEPTABLE FOR
COLLECTION AS AUTHORIZED IN THIS CHAPTER.
A. REGULAR TRASH. Accumulations from the ordinary conduct of the household of the
following materials will be acceptable for REGULAR TRASH collection:
1. Garbage (food wastes).
2. Trash and other refuse (all refuse, other than garbage, which has been produced
by the normal operation of a household) AND OTHER ITEMS THAT ARE OR
CAN BE REDUCED IN SIZE TO FIT INTO THE REFUSE CART SO LONG
AS THE CART LID CAN REMAIN FULLY CLOSED except for those items
listed in § 119-3D and .
3. Domestic animal waste in plastic containers with lime in accordance with Prince
George's County Health Department regulations.
4. [Yard waste placed as required by § 119-3.]
COMMERCIAL ACCOUNTS APPROVED FOR REFUSE COLLECTION
(GARBAGE AND TRASH AND OTHER REFUSE PRODUCED BY
4
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NORMAL OPERATION OF THE BUSINESS THAT CAN FIT INTO THE
REFUSE CART SO LONG AS THE CART LID CAN REMAIN CLOSED,
EXCEPT FOR THOSE ITEMS IN §119-3D) AND RECYCLING
COLLECTION SERVICE SHALL ONLY BE ELIGIBLE FOR REGULAR
TRASH COLLECTION. BULKY TRASH AND SPECIAL TRASH PICKUP IS
NOT AVAILABLE.
B. BULKY TRASH. RESIDENTIAL WASTE THAT IS TOO LARGE OR NUMEROUS
TO BE ACCEPTED DURING REGULARLY SCHEDULED TRASH COLLECTION
AND IS NOT CLASSIFIED AS SPECIAL TRASH OR OVERWEIGHT, OVERSIZED
OR IMPROPERLY SORTED, INCLUDING HOUSEHOLD ITEMS, FURNITURE,
LAMPS, DIVANS, CHAIRS, AND MATTRESSES (ONLY IF WRAPPED IN PLASTIC
OR PLACED IN A PLASTIC MATTRESS BAG). BULKY TRASH DOES NOT
INCLUDE CONSTRUCTION AND DEMOLITION DEBRIS.
C. SPECIAL TRASH. ITEMS THAT REQUIRE FURTHER PROCESSING AND A FEE
FOR PROPER DISPOSAL, INCLUDING WITHOUT LIMITATION TELEVISIONS,
COMPUTERS, MONITORS, AIR CONDITIONERS, APPLIANCES SUCH AS
REFRIGERATORS AND FREEZERS (WHICH MUST HAVE DOORS REMOVED OR
SECURED IN A MANNER THAT PROHIBITS THEM FROM CLOSING), STOVES,
WASHERS, DRYERS, DISHWASHERS, DEHUMIDIFIERS, FURNACES, WATER
HEATERS, COMPACTORS, GARBAGE DISPOSALS, MICROWAVES, OVENS,
ITEMS CONTAINING FREON, R-12 OR ANY OTHER REFRIGERANT AND GRILLS,
AND TIRES WITHOUT RIM OR WHEEL.
D. OVERWEIGHT OVERSIZED AND IMPROPERLY SORTED ITEMS.
OVERWEIGHT, OVERSIZED OR IMPROPERLY SORTED ITEMS THAT REQUIRE
SPECIALIZED EQUIPMENT TO COLLECT UPON PAYMENT OF A FEE.
Section 4. BE IT FURTHER ORDAINED AND ENACTED by the Mayor and
Council of the City of College Park Maryland that Chapter 119, “Refuse, Yard Waste, Solid
Waste and Special Trash”, §119-5, “Responsibilities of City” be and it is hereby repealed, reenacted and amended to read as follows:

5
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§ 119-5 Responsibilities of City.
[A. Carts will be provided by the City at no cost. Replacement carts will be provided by the
City at no cost if the need for the replacement was not caused by owner abuse. Carts or
container which are destroyed or become unusable in the sole judgment of the Public Works
Director, as a result of the acts or negligence of the user, shall be required to be replaced,
and the user shall pay for the cost of replacement of the cart or container.
B. ] In accordance with the schedule established by the Department of Public Works [and
approved by] AFTER NOTIFICATION TO the Mayor and Council, City refuse collectors
will empty all refuse carts which have been placed on the curb by 7:00 a.m. and will return
them to the curb. Residents may inquire about said schedule by contacting the Department
of Public Works. Where households are exempt from the requirements to place carts at the
curb, collectors will bring the carts from behind the house, empty them and return them to
their behind-the-house locations.
[C. Yard waste. In accordance with the schedule established by the Department of Public
Works [and approved by] the Mayor and Council, collectors will pick up yard waste placed
adjacent to the curb, as follows:
(1) Grass and flower clippings shall be placed in disposable bags approved by the City.
Bagged clippings shall be free of rocks, soil, tree limbs and other debris and weigh not more
than 75 pounds.
(2) Tree limbs, branches, and shrubs packed in bundles not more than five feet in length and
weighing not more than 75 pounds. Bundled items may be tied with rope, twine or string, or
contained in paper bags or carboard boxes. Bundled items tied with wire will not be
accepted. The City preserves the right to chip all brush on site or remove it for processing.
(3) Leaves shall be placed at the curb during posted collection periods. Leaf piles shall be
placed away from cars and storm drains and be free of rocks, wires, and solid waste.]
Section 5. BE IT FURTHER ORDAINED AND ENACTED by the Mayor and
Council of the City of College Park Maryland that Chapter 119, “Refuse, Yard Waste, Solid
Waste and Special Trash”, §119-6, “Special trash” be and it is hereby repealed, re-enacted
and amended to read as follows:
§ 119-6 COLLECTION OF BULKY TRASH, Special trash AND OVERWEIGHT,
OVERSIZED OR IMPROPERLY SORTED ITEMS.
A. BULKY TRASH, Special trash AND OVERSIZED AND OVERWEIGHT ITEMS[, as
described in Subsection B of this section,] will be collected only BY APPOINTMENT,
6
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PAYMENT OF ANY REQUIRED FEE, AND ONLY if [it is] placed at the curb by 7:00
a.m. in a manner which, in the sole judgment of the City, permits safe handling by the
collection crew without damaging collection equipment. [Household items such as furniture,
divans, chairs, and bedding shall be collected [on scheduled refuse collection days or by
appointment.]
B. [Special trash shall include household items such as appliances which cannot be
dismantled, including dishwashers, clothes washers and dryers, stoves and hot water heaters.
The City will also collect installed equipment such as radiators, boilers, furnaces, kitchen
sinks, bathroom basins, commodes, tubs and vehicle parts.] THE CITY MUST BE
NOTIFIED OF THE TYPE AND NUMBER OF ITEMS WHEN A COLLECTION IS
SCHEDULED. ALL ITEMS MUST BE SET OUT NEATLY AND SEPARATED BY
TYPE FOR COLLECTION.
C. [Air conditioners, heat pumps, tires and refrigerators will be collected as special trash, by
appointment, at a cost to the resident established by the Mayor and Council in Chapter 110
of this Code.] A SEPARATE FEE AS ESTABLISHED IN CHAPTER 110 WILL BE
CHARGED FOR ITEMS OF SPECIAL TRASH TO BE COLLECTED.
D. A SEPARATE FEE AS ESTABLISHED IN CHAPTER 11O WILL BE CHARGED
FOR EACH DISPATCH OF EQUIPMENT FOR OVERWEIGHT, OVERSIZED OR
IMPROPERLY SORTED MATERIALS TO BE COLLECTED.
E. [The City will collect building materials, or waste by appointment. The City will not
collect roofing shingles].
CONSTRUCTION/DEMOLITION MATERIAL GENERATED BY ANY CONTRACTOR
OR PERSON RECEIVING A FEE TO PERFORM A CONSTRUCTION/DEMOLITION
PROJECT MAY NOT BE PLACED FOR COLLECTION BY THE CITY. THE OWNER
AND OCCUPANT WILL BE REQUIRED TO PROPERLY MANAGE THE WASTE
MATERIAL AND DEBRIS GENERATED AS A RESULT OF SUCH A PROJECT AND
ARRANGE FOR ITS PROPER DISPOSAL. THE CITY WILL COLLECT HOME
IMPROVEMENT MATERIAL GENERATED ONLY BY THE OWNER OR OCCUPANT
WHICH WEIGHS LESS THAN 75 LBS. AND CAN BE PLACED IN THE REFUSE
CART WITH THE LID CLOSED. GLASS SHOULD BE WRAPPED SECURELY OR
BOXED ROOF WHEN PLACED IN THE CART. SHINGLES MAY NOT BE PLACED
FOR COLLECTION.
F. PLACEMENT OF MATERIAL FOR COLLECTION AT A PROPERTY OTHER
THAN THE PROPERTY THAT GENERATED THE MATERIAL IS PROHIBITED.
7
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Section 6. BE IT FURTHER ORDAINED AND ENACTED by the Mayor and
Council of the City of College Park Maryland that Chapter 119, “Refuse, Yard Waste, Solid
Waste and Special Trash”, §119-7, “Safeguards for collectors” be and it is hereby repealed,
re-enacted and amended to read as follows:
§119-7 Safeguards for collectors.
A. All dogs or other animals that might interfere with collectors shall be confined on
collection days.
B. Hazardous materials such as [oil, paint, poison, caustics, explosives and pressurized
tanks] ACID CAR BATTERIES OR ALKALINE HOUSEHOLD BATTERIES;
AMMUNITION; AUTOMOTIVE FLUIDS AND FUELS; CAUSTICS; CLEANING
AGENTS; COOKING OIL; DRIVEWAY SEALERS; FIRE EXTINGUISHERS;
FLUORESCENT LIGHT BULBS OR TUBES; INSECTICIDES, HERBICIDES AND
FERTILIZERS; liquid latex and OIL-BASED PAINTS; PHOTOGRAPHIC CHEMICALS;
POISONS; PRESSURIZED TANKS (PROPANE, HELIUM, ETC.); SMOKE
DETECTORS; SOLVENTS, VARNISHES AND STAINS; AND SWIMMING POOL
CHEMICALS are not acceptable AND MAY NOT BE PLACED for collection.
C. Any potentially dangerous materials[, if not placed in the cart,] should have sharp points
removed or bent down, or be placed in disposable containers clearly labeled to indicate the
hazard to the collector.
119-8 Tips and gratuities
Tips and gratuities shall not be offered to City employees [to perform special services].

Section 7. BE IT FURTHER ORDAINED AND ENACTED by the Mayor and
Council of the City of College Park Maryland that Chapter 119, “Refuse, Yard Waste, Solid
Waste and Special Trash”, §119-9, “Rates” be and it is hereby repealed, re-enacted and
amended to read as follows:
§ 119-9 Rates.
All fees for GENERAL refuse collection will be payable annually in advance beginning
July 1 each year and are as set forth in Chapter 110, Fees and Penalties. A prorated refund
will be made upon 30 days' notice to discontinue service. New service will be prorated for
the remainder of the year. ALL FEES FOR SPECIAL TRASH, AND OVERWEIGHT OR
OVERSIZE ITEM COLLECTION SHALL BE PAID IN ADVANCE OF COLLECTION.
8
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Section 8. BE IT FURTHER ORDAINED AND ENACTED by the Mayor and
Council of the City of College Park Maryland that Chapter 119, “Refuse, Yard Waste, Solid
Waste and Special Trash”, §119-10, “Refuse carts and recycling containers” be and it is
hereby repealed, re-enacted and amended to read as follows:

§119-10 Refuse carts [and recycling containers].
[Each single-family residence will be provided with one refuse cart and recycling container
at no cost.] THE CITY WILL PROVIDE ONE REFUSE CART TO EACH SINGLEFAMILY RESIDENCE AT NO COST. Apartment units and commercial establishments
under contract for refuse collection by THE City will be provided refuse carts and recycling
CARTS [containers] as needed. The number of carts [and containers] needed will be
determined by the City. REPLACEMENT REFUSE CARTS WILL BE PROVIDED BY
THE CITY AT NO COST IF THE NEED FOR THE REPLACEMENT WAS NOT
CAUSED BY OWNER/OCCUPANT ABUSE. REFUSE CARTS WHICH ARE
DESTROYED OR BECOME UNUSABLE IN THE SOLE JUDGMENT OF THE PUBLIC
WORKS DIRECTOR, AS A RESULT OF THE ACTS OR NEGLIGENCE OF THE
USER, SHALL BE REQUIRED TO BE REPLACED, AND THE USER SHALL PAY
FOR THE COST OF REPLACEMENT OF THE CART. THE CHARGE FOR
ADDITIONAL OR REPLACEMENT REFUSE CARTS IS SET OUT IN CHAPTER 110.
Section 9. BE IT FURTHER ORDAINED AND ENACTED by the Mayor and
Council of the City of College Park Maryland that Chapter 119, “Refuse, Yard Waste, Solid
Waste and Special Trash”, §119-11, “” be and it is hereby repealed, re-enacted and amended
to read as follows:
§ 119-11 Cleanup month.
A. Annually, the Mayor and Council will designate one OR MORE month(S) as cleanup
month. The Public Works facility will be open during that month on Saturdays for residents
of College Park only to drop off household refuse. Use of the facility by nonresidents or
commercial or industrial entities, regardless of residency, is prohibited.
B. Only nonhazardous material may be dropped off at the site. Hazardous waste, as
identified in § 119-7B, will not be accepted.
9
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Section 10. BE IT FURTHER ORDAINED AND ENACTED by the Mayor and
Council of the City of College Park Maryland that Chapter 119, “Refuse, Yard Waste, Solid
Waste and Special Trash”, §119-12, “Used motor oil recycling” be and it is hereby repealed
as follows:
[§ 119-12 Used motor oil recycling.
A receptacle for recycling used motor oil only is provided year round at the Public Works
facility and is available at all times. Oil shall be deposited in accordance with directions
posted at the facility by the City.]

Section 11. BE IT FURTHER ORDAINED AND ENACTED by the Mayor and
Council of the City of College Park Maryland that Chapter 119, “Refuse, Yard Waste, Solid
Waste and Special Trash”, §119-13, “Violations”, be and is hereby renumbered as §119-12.
Section 12. BE IT FURTHER ORDAINED AND ENACTED by the Mayor and
Council of the City of College Park Maryland that Chapter 161 “Recycling”, §161-3, “Duties
of owners and occupants receiving City solid waste services” be and it is hereby repealed reenacted and amended to read as follows:
§ 161-3 Duties of owners and occupants receiving City solid waste collection services.
A. All [residents] OCCUPANTS of, and owners of property within, the City who receive
solid waste collection services from the City shall source separate recyclable materials from
solid waste AND SHALL COMPLY WITH THE PROVISIONS OF THIS CHAPTER.
B. Recyclable materials (except [electronics] SPECIAL TRASH AS DEFINED IN
CHAPTER 119, TREE LIMBS, BRANCHES, SHRUBS and yard trim) shall be placed in a
City-issued RECYCLING cart. Cardboard shall be flattened and cut to size to fit in the
recycling cart SO THAT THE LID CAN BE FULLY CLOSED. Cardboard quantities too
large to fit in the cart must be flattened, bundled with string, and placed next to the recycling
cart. Recyclable materials shall be placed loose in the recycling cart and not in PLASTIC
bags. Containers shall be emptied, rinsed out and free of residue prior to placement in the
cart for collection. Residents may request additional carts from the Director of Public Works
to contain all routinely accumulating recyclable materials between collections. Filled carts
shall not weigh more than 75 pounds.
10
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C. All recycling carts shall be placed at the curbside by 7:00 a.m. on scheduled recycling
collection days but not more than 24 hours prior to 7:00 a.m. on the scheduled collection
day designated for the area in which the property is located. Carts shall be placed, where
possible, only on the grass adjacent to the curb. [It is advised to keep carts at least three feet
apart from each other, utility poles, fences, fire hydrants and other structures. Carts that are
blocked by vehicles or other obstructions will not be collected.] Carts shall be removed from
the curb prior to 12:00 midnight on recycling collection days. Carts shall be stored on each
property at the rear or side in such a manner as not to be visible from the public right-of-way
in front of the residence.
D. Premises with no resident physically able to place and remove CARTS [bins] from the
curb may request an exemption from these requirements by filing an annual application with
the Director of Public Works.
E. Carts shall only be used for collection of recyclable materials and will be kept clean by
the resident.
F. Residents planning on disposing of electronics must source separate these items from
other recyclable materials and solid waste. A SPECIAL TRASH pickup must be scheduled
for these items, which shall be placed at the curb on the scheduled day of collection. The
City has discretion with respect to which items will be collected for electronics recycling
based on market factors.
G. With the exception of leaves placed for CURBSIDE collection during posted collection
periods, yard trim, GRASS AND FLOWER CLIPPINGS generated by residents shall be
placed in DISPOSABLE paper bags or [reusable container as] A YARD WASTE CART
approved by the City and placed adjacent to the curb on regularly scheduled collection days.
Yard trim shall be free of rocks, soil, tree branches and other solid debris and not weigh
more than 75 pounds. PERSONAL OR RESIDENT SUPPLIED [R]Reusable containers
must display a yellow yard trim decal provided by the City at no charge.
H. [Brush, such as branches, limbs, sticks, twigs, and similar woody material, shall be
packed in bundles tied with rope, twine or string, or placed in paper bags or reusable
containers, and should be no more than five feet in length and not weigh more than 75
pounds. Bundled items tied with wire will not be collected. Tree stumps, trunks and limbs
greater than 12 inches in diameter will not be collected.] ON SCHEDULED COLLECTION
DAYS, TREE LIMBS, BRANCHES, AND SHRUBS MAY BE PLACED FOR
COLLECTION AND SHALL BE PACKED IN BUNDLES, NOT TO EXCEED 25 IN
NUMBER, OR PLACED IN THE YARD WASTE CART AND CUT TO FIT SO THAT
THE LID WILL CLOSE. BUNDLES OF WOODY MATERIAL SHALL MEASURE
LESS THAN 2’ IN DIAMETER AND WEIGH NOT MORE THAN 50 POUNDS.
BUNDLED TREE LIMBS, BRANCHES AND STICKS MAY NOT BE MORE THAN
FOUR FEET IN LENGTH AND FOUR INCHES IN DIAMETER FOR INDIVIDUAL
BRANCHES. BUNDLES SHALL BE PLACED ADJACENT TO THE CURB. BUNDLED
ITEMS INCLUDING SHRUBS MUST BE TIED WITH BIODEBGRADABLE
11
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MATERIALS SUCH AS ROPE, TWINE OR STRING, OR CONTAINED IN PAPER
BAGS APPROVED BY THE CITY. NO MORE THAN 25 BAGS WILL BE
COLLECTED AT ONE TIME. BUNDLED ITEMS TIED WITH WIRE WILL NOT BE
ACCEPTED. UP TO 25 INDIVIDUAL LOG SECTIONS NOT TO EXCEED 12” IN
LENGTH AND DIAMETER AND 50 LB. IN WEIGHT EACH, MAY BE PLACED AT
THE CURB.
I. Loose leaves may be placed at the curb during posted CURBSIDE COLLECTION
PERIODS. LEAF PILES SHALL BE PLACED AT THE CURB BUT NOT IN THE
STREET AWay from CARS, storm drains and be free of rocks, wire, vines, or other solid
debris. Leaves shall be bagged OR PLACED IN YARD WASTE CARTS at all other times
during non-posted collection periods.
J. All recyclable materials shall be placed inside the recycling cart, except as otherwise
stated in this chapter IN 161-3B. [Recyclable materials placed on the ground or in
unapproved containers will not be collected by the City. Filled c] Carts shall not weigh more
than 75 pounds.
K. THE 25 LOG MAXIMUM DOES NOT APPLY TO THE DEBRIS FROM BRANCHES
OR TREES FALLING ONTO ABUTTING PROPERTY, IF ABUTTING PROPERTY
OWNER PLACES AT CURB PROPERLY BUNDLED.

Section 13. BE IT FURTHER ORDAINED AND ENACTED by the Mayor and
Council of the City of College Park Maryland that Chapter 161 “Recycling”, §161-9,
“Recycling and yard waste carts” be and it is hereby enacted to read as follows:
§161-9 RECYCLING AND YARD WASTE CARTS
EACH PROPERTY IS ENTITLED TO ONE YARD WASTE CART AT NO CHARGE.
THE CITY WILL PROVIDE ALL REQUIRED RECYCLING CARTS AT NO CHARGE
AND WILL PROVIDE ADDITIONAL YARD WASTE CARTS UPON REQUEST FOR A
FEE. REPLACEMENT RECYCLING CARTS WILL BE PROVIDED BY THE CITY AT
NO COST IF THE NEED FOR THE REPLACEMENT WAS NOT CAUSED BY OWNER
ABUSE. RECYCLING CARTS WHICH ARE DESTROYED OR BECOME UNUSABLE
IN THE SOLE JUDGMENT OF THE PUBLIC WORKS DIRECTOR, AS A RESULT OF
THE ACTS OR NEGLIGENCE OF THE USER, SHALL BE REQUIRED TO BE
REPLACED, AND THE USER SHALL PAY FOR THE COST OF REPLACEMENT OF
THE CART. THE CHARGE FOR ADDITIONAL OR REPLACEMENT RECYCLING
AND YARD WASTE CARTS IS SET OUT IN CHAPTER 110.
12
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Section 14. BE IT FURTHER ORDAINED AND ENACTED by the Mayor and
Council of the City of College Park that Chapter 110 “Fees and Penalties”, §110-1, “Fees and
interest” be and is hereby repealed and reenacted with amendments to read as follows:
§110-1 Fees and interests.
The following enumerations are the current fees, rates, charges and interests applicable in the
City of College Park:
Chapter/Section
*

*

*

Description

Fee/Interest

*

Ch. 119 Garbage, Rubbish and Refuse
§119-9
*

*

*

*

Special trash:
Tires

$4.00 per tire

[Refrigerators, air conditioners,
Heat pumps]

[No charge for
collection of first
Unit; $35 for
each additional
unit]
$20.00 FOR
EACH ITEM
collected
during a
calendar year
from an
individual or
owner of a
dwelling unit
at a specific
address.

ALL OTHER SPECIAL
TRASH

13
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OVERWEIGHT,
OVERSIZED OR NOT
PROPERLY SORTED
MATERIALS

*

*

*

$100 PER
HOUR PER
DISPATCH OF
SPECIALIZED
EQUIPMENT

*

§119-10 REFUSE CARTS
REFUSE CARTS
(FOR ADDITIONAL OR
REPLACEMENT PER EACH)

$50

Ch. 161 Recycling
§161 -9 RECYLCING AND YARD WASTE CARTS

RECYCLING CART
(FOR REPLACEMENT)
YARD WASTE CART

AT COST
$25.00

Section 15. BE IT FURTHER ORDAINED AND ENACTED by the Mayor and
Council of the City of College Park that Chapter 110 “Fees and Penalties”, §110-2, “Penalties”
be and is hereby repealed and reenacted with amendments to read as follows:
§110-2 Penalties.
The following enumerations are the current fees, rates, charges and interests applicable in the
City of College Park:
Chapter/Section

Violation

Penalty

Ch. 161 Recycling
§161-6
* * * *
Remainder of chapter
FIRST VIOLATION
SUBSEQUENT VIOLATION
IN 12 MONTHS

[$25] $100
$200

14
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Section 16. BE IT FURTHER ORDAINED AND ENACTED by the Mayor and
Council of the City of College Park that, upon formal introduction of this proposed Ordinance,
which shall be by way of a motion duly seconded and without any further vote, the City Clerk
shall distribute a copy to each Council member and shall maintain a reasonable number of
copies in the office of the City Clerk and shall post at City Hall, to the official City website,
to the City-maintained e-mail LISTSERV, and on the City cable channel, and if time
permits, in any City newsletter, the proposed ordinance or a fair summary thereof together
with a notice setting out the time and place for a public hearing thereon and for its
consideration by the Council.
The public hearing, hereby set for 7:30 P.M. on the 12th day of

November , 2019, shall

follow the publication by at least seven (7) days, may be held separately or in connection with a
regular or special Council meeting and may be adjourned from time to time. All persons
interested shall have an opportunity to be heard.
After the hearing, the Council may adopt the proposed ordinance with or without amendments
or reject it. This Ordinance shall become effective on ______________________, 2019
provided that, as soon as practicable after adoption, the City Clerk shall post a fair summary of
the Ordinance and notice of its adoption at City Hall, to the official City website, to the Citymaintained e-mail LISTSERV, on the City cable channel, and in any City newsletter.
If any section, subsection, provision, sentence, clause, phrase or word of this Ordinance is
for any reason held to be illegal or otherwise invalid by any court of competent
jurisdiction, such invalidity shall be severable, and shall not affect or impair any remaining
section, subsection, provision, sentence, clause, phrase or word included within this
15
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Ordinance, it being the intent of the City that the remainder of the Ordinance shall be and
shall remain in full force and effect, valid and enforceable.
INTRODUCED by the Mayor and Council of the City of College Park, Maryland at a
regular meeting on the 22nd day of

October

2019.

ADOPTED by the Mayor and Council of the City of College Park, Maryland at a
regular meeting on the _____ day of ___________________ 2019.
EFFECTIVE the

1st

day of

May , 2020.

ATTEST:

CITY OF COLLEGE PARK

By: _____________________________
Janeen S. Miller, CMC, City Clerk

By: __________________________________
Patrick L. Wojahn, Mayor

APPROVED AS TO FORM AND
LEGAL SUFFICIENCY:

______________________________
Suellen M. Ferguson, City Attorney

16
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Notice of Public Hearing for Ordinance 19-O-14, introduced on October 22, 2019:
•
•
•
•
•

Posted to City Bulletin Board on October 24, 2019
Posted to City Website on October 23, 2019
Posted on Cable Television Channel on October 24, 2019
Sent to Constant Contact LISTSERV on October 25, 2019
Notice in the Municipal Scene on November 1, 2019

ATTEST:

Janeen S. Miller, City Clerk
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NOTICE OF PUBLIC HEARING
ORDINANCE 19-O-14
November 12, 2019
7:30 P.M.
Davis Hall
9217 51st Avenue
College Park, Md 20740

Ordinance of the Mayor and Council of the City of College Park, Amending City Code Chapter 119,
“Refuse, Yard Waste, Solid Waste and Special Trash” By Repealing and Re-Enacting §119-1,
“Adoption of Regulations”, §119-2 “Places To Be Served”, §119-3 “Duties Of Owners and
Occupants”, § 119-4 “Materials Acceptable For Collection”, §119-5 “Responsibilities of City”,
§119-6, “Special Trash”, §119-7, “Safeguards For Collectors”, §119-9, “Rates”, §119-10, “Refuse
Carts and Recycling Containers”, and §119-11, “Clean Up Month”, and by Deleting §119-12, “Used
Motor Oil Recycling” and Renumbering §119-13, “Violations”; Amending Chapter 161, “Recycling”,
By Repealing and Re-Enacting §161-3, “Duties of Owners and Occupants Receiving City Solid Waste
Collection Services”, and Enacting §161-9, “Recycling and Yard Waste Carts”; and Amending Chapter
110, “Fees and Penalties”, By Repealing and Re-Enacting §110-1, “Fees and Interests” and §110-2, “Penalties”,
To Change How Special Trash Is Collected, To Prohibit Placement of Materials at Properties that Did
Not Generate The Materials, To Set Fees For Collection and Fees For Refuse, Recycling and Yard
Waste Receptacles, and Penalties For Violations, and To Consolidate Recycling Provisions Into
Chapter 161.
Copies of this Ordinance may be obtained from the City Clerk’s Office, 8400 Baltimore Avenue, Suite 375,
College Park, MD 20740, or by calling 240-487-3501, or visit www.collegeparkmd.gov.
All Public Hearings will be held at Davis Hall, 9217 51st Avenue, College Park. All interested parties will have
the opportunity to be heard.
If you are unable to appear in person, you may submit written comment prior to the Public Hearing. In order to
be received by the Council as part of the record, the comment must include the specific topic to which it relates
and the full name and address of the person submitting the comment. Written comment should be submitted no
later than 5:00 p.m. on the day of the hearing to cpmc@collegeparkmd.gov.
In accordance with the Americans with Disabilities Act, if you need special assistance, please contact the City
Clerk’s Office and describe the assistance that is necessary.
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MINUTES
Regular Meeting of the College Park City Council
Tuesday, September 10, 2019
Davis Hall, 9217 51st Avenue
7:30 p.m. – 8:37 p.m.

PRESENT:

Mayor Wojahn; Councilmembers Kabir, Brennan, Dennis, Day, Rigg,
Kujawa (arrived at 7:37 p.m.), and Mitchell.

ABSENT:

Councilmember Kennedy

ALSO PRESENT:

Scott Somers, City Manager; Bill Gardiner, Assistant City Manager; Janeen
S. Miller, City Clerk; Suellen Ferguson, City Attorney; Bob Ryan, Director
of Public Services; Gary Fields, Director of Finance; Dan Alpert, Student
Liaison; Julia Nikhinson, Deputy Student Liaison.

Mayor Wojahn opened the Regular Meeting at 7:30 p.m.
ANNOUNCEMENTS:
Councilmembers Kabir and Brennan thanked volunteers for helping with the garden clean-up at
Attick Towers.
Councilmember Dennis announced the Coffee Club and the Lakeland Civic Association meeting.
Councilmember Rigg announced the marker being installed on the Trolley Trail to commemorate
former US Poet Laureate Reed Wittemore.
Councilmember Kabir announced the North College Park Community Association meeting.
Mayor Wojahn discussed the upcoming trip to New York City to make presentations to Moody’s
and S&P, the credit rating agencies.
CITY MANAGER’S REPORT: Mr. Somers discussed College Park Day on October 5.
AMENDMENTS TO AND APPROVAL OF THE AGENDA: A motion was made by
Councilmember Rigg and seconded by Councilmember Brennan to move item 19-G-119 to the
Consent Agenda. The motion passed 7-0. A motion was made by Councilmember Mitchell and
seconded by Councilmember Rigg to approve the agenda as amended. The motion passed 7-0.
PUBLIC COMMENT ON CONSENT AGENDA AND NON-AGENDA ITEMS:
Dr. Stephen Thomas, resident: Discussed the Mid-Maryland Mission of Mercy free Dental Clinic
being held at the Xfinity Center on Friday and Saturday.
Mary Cook, resident, President, NCPCA: Officially welcomed the Mayor and Council to north
College Park and said “North College Park has character.”
Carol Macknis, resident: How are we addressing safety at the new City Hall, especially in the
public plaza? A Diamondback article stated that the Council referred to College Park as young and
vibrant. What about the rest of the population? Don’t emphasize just one segment.
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Lisa Miller, non-resident, president, Prince George’s Property Owners Association: The
unruly gatherings ordinance strikes at the heart of the first amendment. What is the goal. Go after
the specific behaviors you want to address.
Dave Dorsch, resident: Why isn’t the safety rail installed on US 1 yet. Open Rhode Island
Avenue to Campus Drive soon. The nuisance ordinance isn’t well thought out. It is wrong to try to
hold the property owners accountable.
Rob Davis, resident: Nuisance ordinance is not well written. Should not hold the landlord
accountable.
CONSENT AGENDA: A motion was made by Councilmember Mitchell and seconded by
Councilmember Rigg to adopt the Consent Agenda, which consisted of the following:
19-G-118

Approval of Jack Perry Award recipients

19-R-19

Resolution of the Mayor and Council of the City of College Park Adopting the
Recommendation of the Advisory Planning Commission Regarding Variance
Application Number CPV-2019-07, 8906 35th Avenue, College Park, Maryland,
Recommending Approval of a Side Yard Setback Variance from the Prince
George’s County Zoning Ordinance Sec. 27-442(E) to Reconstruct an Existing
Deck with a Condition

19-R-18

Resolution of the Mayor and Council of the City of College Park Adopting the
Recommendation of the Advisory Planning Commission Regarding Appeal
Number CEO-2019-01, 4801 Lackawanna Street, College Park, Maryland,
Recommending Approval of a Variance from City Code §87-23 C To Permit the
Construction of a Fence More Than 3-Feet High In The Front Yard

19-G-122

Approval of $3,000 of additional travel funds for Mayor Wojahn in connection
with his appointment as Vice-Chair for City Livability/Bicycling of the
Transportation and Communications Standing Committee of the United States
Conference of Mayors

19-G-124

Approve minutes of the July 2, 2019 Worksession; the August 7, 2019
Worksession.

19-G-119

Approval of request for sponsorship from the University System of Maryland
Foundation for $5,000 for the Mid-Maryland Mission of Mercy & Health
Equity Festival being held on September 13 & 14.

The motion passed 7-0.
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ACTION ITEMS
19-R-20
Adoption of Resolution 19-R-20 Authorizing and Empowering the City of
College Park to Issue and Sell a Series of its General Obligation Bonds in the
Original Aggregate Principal Amount of $19,000,000 - Gary Fields, Director of
Finance
Mr. Fields said this resolution is the next step toward selling bonds to finance the construction of
City Hall and renovations at Duvall Field. An ordinance was approved last month. The resolution
provides more of the detail.
A motion was made by Councilmember Day and seconded by Councilmember Rigg to adopt
Resolution 19-R-20, Authorizing and Empowering the City of College Park to Issue and Sell a
Series of its General Obligation Bonds in the Original Aggregate Principal Amount of
$19,000,000.
Mary Cook, resident: Some members of the Council are being short sighted. Urged opposition to
the Resolution.
Councilmember Kabir supports both projects but is concerned about the cost. He would support a
lower amount.
The motion passed 5-2-0 (Kabir and Mitchell opposed).
19-G-120

Support an appeal of the Federal Communications Commission (FCC) Cable InKind and Mixed Use Order (3rd Report and Order 15-311) and authorize
retention of cable counsel, Best, Best and Krieger, and expenditure of up to
$10,000 in legal fees.

Ms. Ferguson said this is a request to join the appeal of the most recent FCC order that limits the
amount of P.E.G. funds coming to the City and limits the number of complimentary drops. Best,
Best & Krieger, the cable law firm, is spearheading a national effort to request a stay. The FCC
order would change 35 years of history. The cost to the City is up to $10,000.
A motion was made by Councilmember Kabir and seconded by Councilmember Dennis to
support an appeal of the Federal Communications Commission (FCC) Cable In-Kind and
Mixed Use Order (3rd Report and Order 15-311) and authorize retention of cable counsel,
Best, Best and Krieger, and expenditure of up to $10,000 in legal fees.
The motion passed 7-0.

19-G-123

Update on the Maryland Municipal League’s Legislative Action Requests

Councilmember Mitchell and Mr. Somers are on the MML Legislative Committee. They said
MML has identified several legislative priorities for the 2020 session. The City is requested to
consider which item(s) to support.
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A motion was made by Councilmember Mitchell and seconded by Councilmember Dennis
that the City support LR 2020-04, Municipal Highway User Revenue, Restoration and LR
2020-05, Retention of Authority, Small Cellular Infrastructure.
The motion passed 7-0.
19-O-09

Introduction of Ordinance 19-O-09, Amending City Code Chapter 138 “Noise”,
§§138-2, “Definitions”, 138-5, “Prohibited Acts”, and 138-6, “Violations and
Penalties” to Define Construction Activity and Noise Disturbance, Change the
Hours Included in the Definitions of Day and Night, include Noise Disturbance
as a Violation, Clarify the Noise Measurement Point for Multi-Family Dwellings,
Include Reference to Various Noise Activities that are Prohibited by or
Exempted from this Chapter through the State Environmental Article,
Specifically Authorize the Noise Board to hear certain cases, and to make other
clarifying and conforming changes.

A motion was made by Councilmember Kabir and seconded by Councilmember Rigg to
introduce Ordinance 19-O-09.
Councilmember Kabir read the title of the Ordinance and said the Public Hearing will be held on
September 24, 2019 at 7:30 p.m. at Davis Hall.
19-O-13

Introduction of Ordinance 19-O-13, Amending Chapter 141, “Nuisances”, by
Repealing and Re-Enacting Article §141-1, “Nuisances Outlined”; Adopting
§141-12, “Definitions”, §141-13, “Unruly Social Gathering Prohibited, And
§141-14, “Violations and Penalties”; by Dividing Chapter 141 into Two Articles,
and by Reserving Various Sections in Article I; by Repealing and Re-Enacting
Chapter 110 “Fees and Penalties”, §110-2, “Penalties”; and by Repealing and
Re-Enacting Chapter 15 “Boards, Commissions and Committees”, §15-19,
“Powers and Duties”, To Clarify that Creating or Allowing a Nuisance is a
Violation of the City Code, to include Unruly Social Gatherings as a Prohibited
Nuisance, to Institute a Fine for Violations and to make provision for suspension
or revocation of a City Occupancy Permit for repeated violations.

A motion was made by Councilmember Rigg and seconded by Councilmember Kabir to
introduce Ordinance 19-O-13.
Councilmember Rigg read the title of the Ordinance and said the Public Hearing will be held on
September 24, 2019 at 7:30 p.m. at Davis Hall.
19-G-121

Appointments to Boards and Committees

A motion was made by Councilmember Dennis and seconded by Councilmember Rigg to
reappoint Santosh Chelliah to the Advisory Planning Commission, Bob Catlin to the College
Park Housing Authority, Joe Theis to the Ethics Commission, Anna Sandberg to the Airport
Authority, Taimi Anderson to the Animal Welfare Committee, Mark Shroder to the Noise
Control Board, and to appoint Ann Bolduc to the Seniors Committee. The motion passed 7-0.
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Mayor and Council Comments:
Councilmember Mitchell requested more information on CB-73-2019, County food truck
legislation.
In response to an earlier question, Mr. Somers said the City receives approximately $180,000 in
P.E.G. funds from Comcast and $120,000 in P.E.G. funds from Verizon each year.
Comments from the Audience:
Dave Dorsch, resident: Why is the retail in the new City Hall being handled by the Terrapin
Development Corporation? The design drawings on the new City Hall are far from complete and
we don’t have permits yet. Nothing is being done on the Stormwater Management project in
Calvert Hills.
Councilmember Rigg responded that in response to a letter from the City, County Executive
Alsobrooks said the project would be accelerated.
Lisa Miller, non-resident, President, PGPOA: How can we ask for changes to the ordinances
that were introduced tonight?

ADJOURN: A motion was made by Councilmember Mitchell and seconded by
Councilmember Day to adjourn the Regular Meeting and enter into a Closed Session
pursuant to the authority of General Provisions Article 3-305 to consider the acquisition of
real property for a public purpose; to consider a matter that concerns the proposal for a
business or industrial organization to locate, expand or remain in the state; to consult with
Counsel to obtain legal advice; and to discuss a negotiating strategy before a contract is
awarded. The motion passed 7-0 and the regular meeting was adjourned at 8:37 p.m.

_______________________________________
Janeen S. Miller, CMC
Date
City Clerk
Approved

Closed Session Statement
Pursuant to the Maryland Annotated Code, General Provisions Article, Section 3-305, on September
10, 2019 at 8:37 p.m. at Davis Hall, 9217 51st Avenue, a motion was made by Councilmember
Mitchell and seconded by Councilmember Day that the Mayor and Council of the City of College
Park meet in a Closed Session for the following purposes: To consult with Counsel to obtain legal
advice; To consider the acquisition of real property for a public purpose and matters directly related
thereto; To discuss a matter directly related to a negotiating strategy or the contents of a bid or
proposal; To consider a matter that concerns the proposal for a business to locate in the State. The
motion passed 7-0, and after a brief recess, the closed session began at 8:45 p.m.
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All Mayor and Councilmember except for Councilmember Kennedy were present. Others invited
to attend were Scott Somers, City Manager; Suellen Ferguson, City Attorney; Janeen S. Miller, City
Clerk; Bill Gardiner, Assistant City Manager; and Tanner Dudley from HR&A.
The City Attorney advised the Mayor and Council on terms for the Joint Development Agreement
with the University of Maryland on the City Hall project, on negotiating strategies regarding same,
and on the possible acquisition of real property for a public purpose in relation to the project. The
City Attorney also provided legal advice to the Counsel on promoting non-City entities and
material.
At 9:42 p.m. a motion was made by Councilmember Mitchell and seconded by Councilmember Day
to adjourn the closed session, and with a vote of 7-0, the closed session was adjourned.
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WORKSESSION MINUTES
College Park City Council
Tuesday, September 17, 2019
Davis Hall, 9217 51st Avenue
7:30 P.M. – 10:55 P.M.
PRESENT:

Mayor Wojahn; Councilmembers Kabir, Kennedy, Brennan, Dennis, Day,
Rigg, Kujawa and Mitchell.

ABSENT:

None.

ALSO PRESENT:

Scott Somers, City Manager; Bill Gardiner, Assistant City Manager;
Janeen Miller, City Clerk; Suellen Ferguson, City Attorney; Bob Ryan,
Director of Public Services; Julia Nikhinson, Deputy Student Liaison

Mayor Wojahn opened the Worksession at 7:30 p.m.
CITY MANAGER’S REPORT: Mr. Somers talked about College Park Day.
AMENDMENT TO/APPROVAL OF THE AGENDA: The agenda was approved without
amendment (Day/Brennan) 8-0.
DISCUSSION ITEMS:
1. Presentation on CBE SMART (Save Money and Reduce Trash) report – Suchitra
Balachandran, Matt Dernoga and Todd Larsen:
Ms. Balachandran presented the report (attached to minutes). Discussion:
• The environmental impact seems to be the strongest argument in favor.
• Questions about the suggestion of a tax reduction – can it even be done? What was the
basis for the numbers in the report? Is it realistic?
• Explore options to the bag system that was proposed, such as compostable bags, various
sized containers, or whether there is new technology that makes a weight-based program
feasible. Don’t want to add plastic bags to the waste stream.
• Importance of a well-developed implementation strategy and public education. Why did
New Windsor end their pilot program early?
• What initiatives/opportunities might be created to complement this program? i.e.,
recycling, food waste composting.
• Question about the meeting they held last week – was it a CBE meeting? No, they
wanted to get feedback before making this presentation. Council stated they would prefer
the group talk to Council before they start talking to residents.
• Do more research, explore options and consider adding this item to the next Strategic
Plan.
2. Discussion of Memorandum of Understanding (MOU) with University of Maryland
(UMD) for police department monitoring of certain City security cameras – Deputy
Chief David Lloyd and Lt. Joseph Lilly, UMD Police Department, and Bob Ryan:
UMPD has monitored 21 of the City’s security cameras since 2011. The first three years were
free of charge. The current agreement expired last year. The new MOU shows a fee increase;
the explanation was that monitoring costs are increasing. They work with our vendor to get
cameras fixed or replaced, as needed.
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Council expressed interest in data that show what results we are getting for the cost: the impact
on response time, how cameras are being used, how many arrests are related to the 21 live
monitored cameras? Not interested in old data or anecdotal information. Can we get more
immediate access to the data on the record-only cameras when needed? Is there a “medium”
level of service that would cost less? How did the UMPD arrive at the costs in the MOU? Major
Lloyd requested all of the questions in writing. Council to send their questions through Bob
Ryan. Return with the MOU when we get answers to our questions.
Look into the problems that have been reported with the hardware. 200+ service requests per
year is excessive. Schedule another Worksession about our own Hitachi camera program.
3. Follow-up on Committee-on-Committees recommendations: Mr. Somers described this
as a discussion on logistics on how to move forward with the CoC recommendations. All
appointments will expire on June 30. All terms going forward will be three-year terms. How
to transition to staggered terms from the current terms. Use a lottery system to reappoint
one-third of the members for 1 year, 2 years, 3 years. Some appointments are by district,
some are at large – how will that be handled? Those designations weren’t contemplated to be
changed. Return future W/S.
4. License agreement for installation of Small Cell Antenna facilities and application
process: Ms. Ferguson said we are starting to get interest from companies wishing to install
antennas in the City and we are also hearing concerns from residents. This draft license
agreement will continue to be refined and will be shared with the companies. Some are
interested in placing antennas in residential areas. The application needs to be finalized. Has
MML come up with a standard application? Return Future W/S.
5. City membership in the Purple Line Corridor Coalition: Move forward with
membership.
6. Boards and Committees: Special Session appointment of Theresa Keeler to the College
Park Housing Authority.
7. Future Agenda Items:
• Expand cameras on the Trolley Trail in Berwyn.
• Revitalizing the downtown street scene on weekends maybe by closing streets.
• Other options for traffic calming such as chokers that can be incorporated into our
Complete Streets plan to make streets safer for bikes/pedestrians.
• Butterfly gardens/Bee City USA
• Extending bike system to east College Park
• Talk to Park & Planning and Riverdale Park about Old Calvert Road now that the road is
being used more than ever for cut through traffic – bridge is dangerous, no sidewalk.
Add to future W/S Day/Rigg 8-0.
• Status of residential security camera rebate program – ask lobbyist and County staff
status of County legislation.
8. Comments:
• Status of zoning rewrite and when should we weigh in
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•
•
•
•

Proclamation for Spanish Heritage Month
Coffee Club
Flashing lights at Hartwick and US 1
Find more strategies to reach our residents about the tree programs that we offer

[Motion to extend meeting beyond 10:30 by Brennan/Kennedy 8-0.]
•
•

Review of trip to New York City to meet with credit rating agencies
Over 1,000 people were helped at the free dental clinic at the Xfinity Center

9. Adjourn: At 10:32 p.m., a motion to adjourn into closed session was made by Brennan/Day
and passed 8-0. The closed session is to consult with counsel to obtain legal advice, to
consult with staff, consultants or other individuals about pending or potential litigation. The
City Attorney and staff will discuss a possible settlement in a matter of pending litigation.
The City Attorney will offer legal advice to the Mayor and Council.

__________________________________
Janeen S. Miller
Date
City Clerk
Approved
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19-G-151
Award of FY 20 Public
School Education Grants as
recommended by the EAC
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CITY OF COLLEGE PARK, MARYLAND
REGULAR COUNCIL MEETING
AGENDA ITEM 19-G-151
Prepared By: Kiaisha Barber,
Meeting Date: 11/12/2019
Youth, Family and Senior Services Director
Presented By: Carolyn Bernache,
Consent Agenda: No
Education Advisory Committee Chair
Originating Department:

Youth, Family and Senior Services

Action Requested:

Award of Public School Education Grant

Strategic Plan Goal:

Goal 6 - Excellent Services

Background/Justification:
Since 2008, Mayor and Council have provided grant monies to City neighborhood schools that serve their
respective College Park neighborhoods. The purpose of the grants is to support these local neighborhood
schools in enriching students’ educational experience and thus enhance College Park neighborhoods.
Grant amounts available are in two tiers – Tier 1 maximum $8,000 and Tier 2 maximum $2,750. The tier
is determined by the number of College Park students in their school. Additionally, this year College Park
Academy is eligible for up to $2,250.
The four schools with the largest number of College Park students are Hollywood Elementary, Paint
Branch Elementary, Greenbelt Middle and Parkdale High. Each school is eligible for a $8,000 grant.
The other City neighborhood boundary schools that have at least 14 College Park students and thus are
eligible for the $2,750 grant award are: Berwyn Heights Elementary, Cherokee Lane Elementary, University
Park Elementary, Buck Lodge Middle, Hyattsville Middle and High Point High School.
The City’s Education Advisory Committee (EAC) has reviewed and approved the applications from nine of
the eleven schools and recommends their approval. Two additional schools, Buck Lodge Middle and
Parkdale High, have outstanding documentation required before the EAC can review and approve their
applications. Upon receipt of the outstanding application materials, the EAC intends to review and submit to
the Council at a later date.
Fiscal Impact:
$40,000
Council Options:
1. Approve the recommendations of the EAC and award the grants.
2. Modify the recommendations of the EAC and award the grants.
3. Reject the recommendations and do not award the grants.
Staff Recommendation:
Approval of the FY20 Education Grants for Hollywood Elementary, Paint Branch Elementary, Greenbelt
Middle, Berwyn Heights Elementary, Cherokee Lane Elementary, University Park Elementary, Hyattsville
Middle, High Point High School, and College Park Academy
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Recommended Motion:
I move that the City Council award the following FY 20 Education Grants:
$8,000 to Hollywood Elementary for Enhancing Teaching & Learning via Technology and the Arts
$8,000 to Paint Branch Elementary for Afterschool Chinese/English reading and writing programs.
$8,000 to Greenbelt Middle School for ESOL Extended Learning Opportunity
$2,750 to Berwyn Heights Elementary for Science, History and Culture Field Trips.
$2,750 to Cherokee Lane Elementary for Transportation for Field Trips
$2,750 to University Park Elementary for Literacy in Math for All (gifted learners, special needs, ESOL and
general education students)
$2,750 to Hyattsville Middle School for Co-ed Teaching/SPED Team Program.
$2,750 to High Point High School for College Readiness/SAT Preparation Workshops
$2,250 to College Park Academy for “E-Force” Environmental Club.
The total of these awards is $40,000 which is budgeted in the FY 2020 budget.
Attachments:
The grant applications from each of the 9 schools.

2
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City of College Park
FY2020 Public School Education Grant Application
(Deadline: Monday, August 12, 20i9 5:00pm)
Non-Competitive Grant
MAXIMUM AWARD AMOUNT= $8,000 {Tier 1)
NOTE: A five point scale is used in review of the applications for the City Council award. For more
information, see Public School Grant Criteria document. It is recommended that the a pplication be
proof-read before submission to assure the application has a professional writing presentation.
GENERAL INFORMATION:
School Name: : Hollywood Elementruy School
School Address: 9811 49th A venue
City/State/Zip: College Park. MD 20740
Grant Program Name: Enhancing Teaching & Learning via Technology and the Arts
Contact Person/Title: April J. M. Lee, Principal
Contact Person: apriLmorris@pgcps.org
TelephoneNumber:

::::.3~01~-~51:..:3::....·.:::..:59~0~0:....____ _ _ _

FAXNumber: 301-513-5383

Grant Request: ;:;.$....;8=·=
00=0:;.__ _ _ _ __
Use of Grant Funds: Will the City of College Park Public School Education Grant be used to maintain an
existing program, expand an existing program or start a new program? Check the appropriate box:
[ ] Maintain Existing Program

[ X] Expand Existing Program [ ] Start New Program

Included with Application is signed City of College Park Hold Harmless form

Yes

X

******************************************************************************************

pril J. M. Lee/Principal
Printed Name/Title
05/2019 rev
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A. MERITS OF THE PROJECT (response rated on a 5 point scale. For more information
review grant criteria document).
1. Describe how the project fulfills, supports and/or addresses a genuine educational need and
the educational impact your project will have on students and/or the school community.
As in past years, our school budget has continued to be limited. Therefore, we are
suggesting that this grant be used for a variety of materials and equipment that we believe
will give us the support for our educational program that we would not otherwise have.
a.

The first project is to purchase adddtional Chromebooks for our Kindergarten and First
grade students. We have been identified as a Title I school for the 2019-2020 school
year. With that stated, we are required to use the Wate1ford Early Learning Program
with both our Kindergarten and 1st grade students daily. Last year we used grant funds
to purchase iPads for the students to use. We discovered that the Waterford Early
Learning Program is not an Apple App, therefore, we expereinced glitches. The
program worked better on a Chromebook and/or desktops. We will continue to utilize
the ipads for other educational apps to enhance and reinforce student learning.

b.

The second project is to purchase a porion of the !-Station for use the entire school.
!station (or Imagination Station) is an award-winning, comprehensive e-learning
program that provides computer-based assessment and instruction in reading, math and
writing for students in grades PreKind~rgarten through l21h. !station's computer-based
adaptive instruction and educational resources offer intervention geared towards
assisting students via interactive and animated lessons, stories, and games in both math
and reading. Partial funds are being used to supplment the cost of the program for an
entire school year.

c.

The final project would be to purchase Time for Kids (TFK) for students in grades K-5.
This infonnational text can be accessed both in print and digitally. Teachers and students
are able to access online resources, as well as integrate infonnation from these multiple
sources. There are writing and discussion prompts, coupled with assessments to check
for understanding and adjust instruction if needed.

2. With clarity, explain your project Be specific in detailing your project so we have a clear
understanding of how your project works. If necessary, attach a copy of your plan with
supporting documents that enhance our understanding of your project.
a.

Waterford is an early learning reading program. In order to help ensure academic
success of students on the upper grades it is important that students in the early
years/grades have a meaningful academic foundation. One of the goals for ESSA and
Title I Depru.1ment of Prince George's County Public Schools (PGCPS) is to raise
student achievement in grades K and P 1• One means of accomplishing this goal is
through the use of Watetford. "The Waterford Early Reading Program (WERP)
develops foundational reading skills. Used as a reading intervention measure, Waterford
addresses the needs of the significant number of students entering school lacking
background knoweldge in the mechanics of how sounds, words and text are related to
become strong independent readers." It is also the expectation that all kindergarten and
first grade classrooms use the program daily and with fidelity.
b. The purchase of the above materials would help teachers to enhance and enrich the
curriculum. The Chromebooks and computer-based intervention will help support
2
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student learning and classroom instruction. Additionally, this intervention program will
help improve overall student achivement by reinforcing foundational literacy, and
building math fluency. The instructional materials will help to support student writing by
providing hands on practice and application of knowledge.
3. List at least one measurable educational outcome. Identify and describe the method of
evaluation for the educational outcome. Outcomes can be defined as the changes/benefits in
skill, behavior, knowledge, attitude, conditions, status or awareness that participants
experience during or after taking part in program activities. These methods may include a
questionaire, interview, survey, pre- and post- test, rating scale, observation, or other. Be
specific.
a. Each grade level teacher will receive training/re-training. There are assessments and
reports that can be utilized and accessed within Waterford pogram. Also, PGCPS also
monitors the program usage by grade grade level. Teachers will monitor their student
usage and instuctional progress. Student reports/result will provide teachers additional
information to drive instruction, as well as differentiate instruction to address the needs
of the individual students. Students can also gain "Horne Access"via our Wateford
Manager.
b. The equipment that will be purchased will be used in classrooms. The Chromebooks
will be used for classroom instruction, center activities, !station, independent student
assignments, as well as County and State assessments. The teacher may also use them
for demonstrations and to share information. The reading and writing materials will be
used by students for them to increase writing stamina and reading vocabulary. !station
will provide teachers with diagnostic and formative assessment data, which will track
student progress and monitor their path to proficiency. The students take pre- and posttests monthly to monitor progress.
c. TFK Levels 2-6 have assessments to used to check for comprehension
B. PROJECT ACHIEVABILITY
1. This category is rated on whether the application is clear that the project is realistic and
achievable and that the defined roles of each staff member is clearly stated.
Identify and clearly define the roles/activities of individuals involved in your project: staff,
parents, and other volunteers. If applicable, identify the average number of days or hours
per month each activity will be provided to program participants and target dates of your
program. A chart is provided to assist you but you may answer this question without using
the chart.

Position/Title
Kindergarten and
First grade teachers

Activity/
Specific Task
Small group rotation;
independent activity;
intervention
Chromebooks will be
used for classroom
instruction, center
activities, !station,
Waterford, independent
3

Average Days/Hrs
per Month
Daily useRecommended
K- 15 min/session
per day
1st gr - start with 15
min/session per day
and increase to 30
min/session per
day.

Target Dates
October 2019June2020

043

student
assignments/assessments,
as well as County and
State assessments.

Pre-K through fifth
grade teachers

!station-computer-based
adaptive intervention
program. Can be used in
school and at home

As prescribed by
the program

September 2019 June2020

Staff and students

Incorporate TFK in the
lessons - writing,
discussion prompts
and/or reading
comprehension

As prescribed by
the grade level team
and instructional
program

September 2019June2020

'

05/2019 rev

C. PROGRAM BUDGET
Income
Grant request from City of College Park

$8,000

Foundations, other grants
Public agencies
Corporations
Other receipts (describe:

----------------------------J

In-kind contributions (goods and services donated)
TOTAL INCOME'

$

8,000

Expenses
4

044

Personnel costs
Equipment purchases
Supplies
Transportation
Equipment rentals
Consulting fees
Other services (describe:._ __ __ __ _ _ _ _ _ ______
Other expenses (describe:._ _ __ _ __ _ _ _ _ __

___.J

TOTAL EXPENSES

$_ _ _ _ __

NET SURPLUS J (DEFICIT)

$ _ _ _ _ __

D.
BUDGET NARRATIVE: Provide a detailed accounting of how the money will be spent
and how you determined the dollar amount for each expenditure. These details are necessary in
order to provide the Committee a clear understanding of the expenditures including personnel costs.
If food is an expense of the grant, be sure to provide justification as to how the food expense
supports the project and how the project meets an educational need.
CHROMEBOOKS
Chromebooks
a. $285 per Chromebooks
b. $30 per unit Chrome Management software
c. $50 per unit-Technology Distribution Cost (TDC)
d. Total for 6 Chromebooks with fees =$2,190 ($365 x 6)
ISTATIONIstation Reading Quoted Reading price is based on a 5 month subscription with an agreed upon
commitment to pay
for the additional 7 month subscription with a different funding source on a later date.
QTY PRODUCT Start Date Months End Date CAMPUS LIST PRICE
1 !station Reading 8/1/2019 5 12/31/2019 Hollywood Elementary School $4,162.50
!station Reading TOTAL: $4,162.50
!station Math Quoted Math price is based on a 5 month subscription with an agreed upon
commitment to pay for
the additional 7 month subscription with a different funding source on a later date.
QTY PRODUCT Start Date Months End Date CAMPUS LIST PRICE
1 !station Math 8/1/2019 5 12/31/2019 Hollywood Elementary School $2,108.33
!station Math TOTAL: $2,108.33
SUBTOTAL: $6,270.83
5
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DISCOUNT~

($1,270.83)
TAX (if applicable):
CUSTOMER TOTAL: $5>000.00

Time for Kids -TFK
$4.95 per student for full year ($4.95 x 163)
05/2019 rev

E. TIMELY GRANT REPORT:
1. Did you receive an FY2019 Public Education Grant from the City ofCollege_Park?
[X ]Yes
[ ] No
2. IfYes, did you file a final grant report for FY2019?

[X] Yes

[ ]No

3. If a final grant report has :not been filed for FY2019, please contact Latisha Moore,
Administrative Assistant for the city's Youth, Family and Senior Services Department at
240-487-3550xl to obtain a form or send an e-mail to lmoore@collegeparkmd.gov.

6
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RE: FY2020 Public School Education Grant
HOLD HARMLESS AGREEMENT
In consideration for the receipt of certain grant monies from the City of College

Park, and other good and valuable consideration, receipt and sufficiency of which is
hereby acknowledged, _ _____:.H
~o
"""l""'
lvw~o~o~d,_,E""'l"""em=en~t..,ary~S~c=ho
!<..:oO<.<:l_ _ _ _ _ does hereby
(name ofschool)
agree to indemnify and hold the City of College Park, its agents, servants and employees,
harmless fi·om and against any and all claims, demands, actions, causes of action, suits,
and proceedings by others, and against all liability for damages, including attorneys' fees,
incurred by reason of or arising from any program, class, equipment or activity for which
funds provided by the City of College Park are used directly or indirectly, regardless of
whether or not the City is named as a sponsor.

School:
Principal or Asst
1
Principal's Signature:
Printed Narne:
Title:

Principal

Date:

August 12, 2019
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City of College Park
FY2020 Public School Education Grant Application
(Deadline: Monday, August 12,2019 5:00pm)
Non-Competitive Grant
MAXIMUM AWARD AMOUNT = $8,000 (Tier 1)
NOTE: A five-point scale is used in review of the applications for the City Council award.
For more information, see Public School Grant Criteria document. It is recommended that
the application be proof-read before submission to assure the application has a professional
writing presentation.
GENERAL INFORMATION:
School Name: Paint Branch Chinese Elementary School
School Address: 5101 Pierce Avenue
City/State/Zip: College Park, Maryland 20740
Program N arne: Public School Education Grant
Contact Person/Title: Ruby Shu Costea/Academic Dean
Contact Person E-mail Address: Shu.Costea@pgcps.org
Telephone Number:

301-513-5300

FAX Number: 301-513-5303

Grant Request: $8,000.00
Use of Grant Funds: Will the City of College Park Public School Education Grant be used to
maintain an existing program, expand an existing program or start a new program? Check the
appropriate box:
[ ] Maintain Existing Program [ ] Expand Existing Program [ X] Start New Program
Yes [X}
Included with Application is signed City of College Park Hold Harmless form

******************************************************************************
We, the authorized representatives of the applicant school/organization, have completed or
directed the completion of this application for the City of College Park Public School Education
Grant and confirm that the information contained herein is true and correct to the best of our
knowledge,
information
and
belief

Tricia Hairston/8112/20 19
Signature/Date
Tricia Hairston
Printed N arne/School Principal

Ruby Costea/8/12/2019
Signature/Date
(Ruby) Shu Costea
Printed Name/Academic Dean
08/2019 rev
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A. MERITS OF THE PROJECT (response rated on a 5 point scale. For more

information review grant criteria document).
1. Describe how the project fulfills, supports and/or addresses a genuine educational need
and the educational impact your project will have on students and/or the school
community. It is acceptable for the application to maintain an existing project that was
funded previously. If so, you may consider, although not required, to include information
from the prior year' s results report about its' success.
Paint Branch Elementary School (PBES) is committed to ensuring that all students
acquire the knowledge and skills needed to become productive citizens and lifelong
learners. School has a high percentage of students from immigrant and low-income
families. School have 45.4% of Hispanic, and we have nearly 25% of the student
population receives ESOL service in our Gr. K-6 classes. Many of our students do not
have the opportunity to receive enough parental support for academic assistance at home
and are also lack of motivation for independent extended learning.
In addition, Chinese Immersion program has been hosting in the Paint Branch
Elementary School since 2014-2015. Students learn Chinese through content-based
instruction in selected cone subjects with a cross cultural understanding in Science,
STEM, and Math.

PBES instructional time is from 9:15 AM to 3:25 PM, for the total of 7 hours and 10
minutes, took away daily specials, the time spend on academic is very limited. In order to
help below grade level students, we have decided to have after-school program to provide
academic support for our students. We will begin with homework help. Homework can
often cause friction between students with learning and attention issues. The first 15 ~20
minutes of after-school program is to help students with their homework assignments
which can make everyone's evening more pleasant and relaxing. After homework
assignments, we will be providing with story reading, math and science, or technology
sessions as project-based for students to work together in group, these classes can be
stress-free, fun, and meaning for students. We will also be provided story reading time,
which can be extend and offer arts options like drama and music and help students find
new interests in their life.
For students with learning and attention issues, a well-designed/planned after-school
program may feel more forgiving than school days. Students may be more willing to try
new things and take more risks. Taking risk is very important in langauge learning, this,
in turn, can lead students to higher self-esteem.
The City of College Park Grant funds will provide students in two tiers, to improve
English and Chinese language proficiency. With this grant, we would like to support our
after-school Chinese and English Reading/Writing programs. The grant funds will also
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provide students the opportunity to access online intervention tools. From the use of
technology tools, students will be able to practice core-curriculum skills of reading,
writing, listening, and speaking; increase engagement level and foster career readiness.
Students can also continue their learning by logging their accounts at home and continue
to improve their language proficiency at their home independently.
2. With clarity, explain your project. Be specific in detailing your project so we have a
clear understanding of how your project works. If necessary, attach a copy of your plan
with supporting documents that enhance our understanding of your project.
With this fund, 50% of funding we will be able to purchase reading books, online reading
resources, and intervention materials to help students to master their English and support
the after-school English Program and another 50% of funding, will be used to help
students' Chinese language skills as well as support Chinese after school program.
Teachers will be able to use the reports from the intervention tools, reflect on their
planning and teaching, and design differentiated lessons for each student.
3. List at least one measurable educational outcome. Identify and describe the method of
evaluation for the educational outcome. Outcomes can be defmed as the changes/benefits
in skill, behavior, knowledge, attitude, conditions, status or awareness that participants
experience during or after taking part in program activities. These methods may include a
questionnaire, interview, survey, pre- and post- test, rating scale, observation, or other.
Be specific.
Administrative and lead teachers will monitor the usage time from the intervention
program reports. Classroom teachers and resource teachers will generate student reports
periodically for review. With the reports, teachers will have more data to reflect on their
teaching and help with planning instructional activities.
ACCESs for ELLs test will also be administered next year in the spring, we would like to
see out ESOL students increase their scores on the test and other students who also
participate in the program will perform positive growths in the data reports from the
intervention programs. This test documentation will be used as our benchmark in
evaluating the success of the English after-school program.
In addition, Paint Branch students has been taking Youth Chinese Test (YCT) or similar
test annually, from students' performance on the youth Chinese test (or similar national
test), we should be able to evaluate the performance of the Chinese Language learning at
the Paint Branch Elementary school. We will also use national recognized
NCSSFLIACTFL can do statement on the language learning to evaluate students'
learning outcomes.
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B. PROJECT ACHIEVABILITY
1. This category is rated on whether the application is clear that the project is realistic and
achievable and that the defmed roles of each staff member is clearly stated.
Identify and clearly define the roles/activities of individuals involved in your
project: staff, parents, and other volunteers. If applicable, identify the average number of
days or hours per month each activity will be provided to program participants and target
dates of your program. A chart is provided to assist you but you may answer this
question without using the chart.
Activity/
Specific Task
after-school program Instructional & lesson
plan

Average Days!Hrs.
per Month
3 hours per day and
once a week

Target Dates
October to June
2020

Intervention supports in
the small group
instruction with
assigned tasks and
technology integration

2 hours per day and
4 days per week

October to June
2020

After-school Teacher
(2) - Chinese
Immersion Program

after-school programInstructional & lesson
plans

3 hours per day and
once a week

October to June
2020

K-6 classroom Chinese

Intervention supports in
the small group
instruction with
assigned tasks and
technology integration

2 hours per day and
4 days per week

October to June
2020

Position/Title
After-school Program
Teacher (2)- Reading
Language Arts

K-6 classroom English
teachers

teachers

08/2019 re
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C. PROGRAM BUDGET
Income

Grant request from City of College Park

8,000.00

Formdations, other grants

0.00

Public agencies

0.00

Corporations

0.00

Other receipts

0.00

In-kind contributions (goods and services donated)

0.00

TOTAL INCOME'

$

8~000.00

Expenses

Personnel costs
In-kind service, or volrmteers)
Equipment purchases
In-kind service
Supplies; Online materials, books, resources

0.00
0.00
6,000.00

Transportation
Parents responsible for picking-up their child(ren)
Equipment rentals
No equipment rental necessary
Consulting fees

0.00
0.00
0.00
1,500.00

Other services (healthy snacks for students)
Other expenses- prizes for student- incentives prizes
TOTAL EXPENSES

500.00
$

8l000.00
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D.

BUDGET NARRATIVE:

Provide a detailed accounting of how the money will be spent and how you determined the dollar
amount for each expenditure. These details are necessary in order to provide the Committee a
clear understanding of the expenditures including personnel costs. If food is an expense of the
grant, be sure to provide justification as to how the food expense supports the project and how
the project meets an educational need.
As it stated on page 2 & 3, the grant will help Paint Branch Elementary School students
proficient in, English and Chinese, both languages. If funded, 50% of grant, $4,000 will be used
on English after-school intervention program and another 50% of the grant will be used on
Chinese after-school intervention program.
In-Kind service from PBES
School in-kind services
Teachers, teacher assistants, technology support personnel
Technology- iPads, Chromebooks, and computers
Budget details:
6000.00 will be divided into two parts, Chinese and English after-school programs each will
receive 3,000 materials purchase to use. The money will be use in the following items:
Purchase for grade level appropriate online software for students to use
Purchase for additional reading material for students
Purchase online materials or appropriate Apps for students learning from fun activity.
Purchase teacher guide small group instruction resources and provide PDs for teachers to
sharpening their teaching skill
1,500.00 will be used in purchase healthy snacks for both programs
Prior from previous experiences, students were hungry during those after-school, 3:30-5:00
pm hours. We would like to be able to purchase some healthy food and snacks for students.
500.00 to purchase prizes to encourage students participate in both programs. The program will
focus more on students whose are in BGL (Below Grade Level). We would like to encourage
students to participate and help them to build up their self-esteem. Students with positive
self-esteem feel confident and capable. When students are confident and secure about who
they are, they are more likely to have a growth mindset. It will boost their motivating in
learning. It means they can motivate themselves to take on new challenges and cope with and
learn from mistakes.
They are also more likely to stand up for themselves and ask for help when they need it.
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E. TIMELY GRANT REPORT:
1. Did you receive an FY2019 Public Education Grant from the City of College Park?
[X]Yes []No
2. lfYes, did you file a final grant report for FY2019?

[X]Yes

[]No

3. If a fmal grant report has not been filed for FY2019, please contact Latisha Moore,
Administrative Assistant for the city' s Youth, Family and Senior Services Department at
240-487-3550xl to obtain a form or send an e-mail to lmoore@collegeparkrnd.gov.
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R£: FY2020

Public School Education Grant
HOLD HARMLESS AGREEMENT

In consideration for the receipt of certain grant monies from the City of College

Park, and other good and valuable consideration, the receipt, and sufficiency of which is
hereby acknowledge~ Paint Branch Elementru:y School does hereby
(name of school)
agree to indemnify and hold the City of College Park, its agents, servants and employees,
harmless from and against any and all claims, demands, actions, causes of action, suits,
and proceedings by others, and against all liability for damages, including attorneys' fees,
incurred by reason of or arising from any program, class, equipp1ent or activity for which
funds provided by the City of College Park are used directly or indirectly, regardless of
whether or not the City is named as a sponsor.

School:

Paint Branch Elementary School

Principal or Asst
Principal's Signature:
Printed Name:
Title:

Academic Dean

Date:

August 12, 2019
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Dvanced City of College Park
FY2020 Public School Education Grant Application
(Deadline: Monday, August 12, 2019 5:00pm)
Non-Competitive Grant
MAXIMUM AWARD AMOUNT= $8,000 (Tier 1)
NOTE: A five point scale is used in review of the applications for the City Council award. For more
information, see Public School Grant Criteria document. It is recommended that the a pplication be
proof-read before submission to assure the application has a professional writing presentation.
GENERAL INFORMATION:

School Name: Greenbelt Middle School
School Address: 6301 Breezewood Dr.
City/State/Zip: Greenbelt, MD 20721
Grant Program Name: ESOL Extended Learning Opportunity
Contact Person/Title: Donna Hammond, ESOL Coordinator
Contact Person Email: Donna.Hammond@pgcps.org
Telephone Number:

301-513-5040 FAX Number: 301-513-5097

Grant Request:

. . 8;::;.0..;;.
;:; 00..___ _ _ _ __

.::;..
$

Use of Grant Funds: Will the City of College Park Public School Education Grant be used to maintain an
existing program, expand an existing program or start a new program? Check the appropriate box:

[ ] Maintain Existing Program [X] Expand Existing Program

[ ] Start New Program

Included with Application is signed City of College Park Hold Harmless form

Yes

We, the authorized representatives of the applicant school/organization, have completed or directed the
completion ofthis application for- e City of College Park Public School Education Grant and confirm that the
infor ti n contained her. in · true and co&rect to the best ofour knowledge, information and belief.

Signature/Date
Printed Name/Title
05/2019 rev
l
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A. MERITS OF THE PROJECT (response rated on a 5 point scale. For more information
review grant criteria document).
1. Describe how the project fulfills, supports and/or addresses a genuine educational need and
the educational impact your project will have on students and/or the school community. It is
acceptable for the application to maintain an existing project that was funded previously. If
so, you may consider, although not required, to include information from the prior year's
results report about its' success.
This program will continue to address the needs of the ESOL students performing below their
target proficiency on the annual ACCESS Assessment. The students need additional
instructional support and monitoring as they progress toward learning academic English.
2. With clarity, explain your project. Be specific in detailing your project so we have a clear
understanding of how your project works. If necessary, attach a copy of your plan with
supporting documents that enhance our understanding of your project.
The ESOL ELO, is supervised by the ELO Coordinator and facilitated by Greenblet MS ESOL
Dept Chair and teachers. Students are selected based on their teacher's recommendation to the
program. This ELO program is dedicated to preparing ESOL students for the Winter 2020
administration of the ACCESS assessment. With this program, the students will be provided
with instruction and materials to successfully prepare them for the ACCESS assessment.
3. List at least one measurable educational outcome. Identify and describe the method of
evaluation for the educational outcome. Outcomes can be defined as the changes/benefits in
skill, behavior, knowledge, attitude, conditions, status or awareness that participants
experience during or after taking part in program activities. These methods may include a
questionaire, interview, survey, pre- and post- test, rating scale, observation, or other. Be
specific.
The 2020 Winter ACCESS assessment scores will be the measurable educational outcome.
ACCESS is administered to Kindergarten through 12th-grade students who have been identified
as English language learners (ELLs). It is given annually to monitor students' progress in
learning academic English. The assessment meets U.S. federal requirements of the Every
Student Succeeds Act (ESSA) for monitoring and reporting ELLs' progress toward English
language proficiency and corresponds to the WIDA English Language Development Standards.
ACCESS assesses the four language domains of Listening, Speaking, Reading and Writing. The
work the students complete will be kept as data along with the culminating tasks they are
required to complete within the Reading and Math curriculum. These items will be used to help
identify students' strengths and weaknesses.

B.

PROJECTACIUEVAB~TY

1. This category is rated on whether the application is clear that the project is realistic and
achievable and that the defined roles of each staff member is clearly stated.
Identify and clearly define the roles/activities of individuals involved in your project: staff,
parents, and other volunteers. If applicable, identify the average number of days or hours
per month each activity will be provided to program participants and target dates of your
program. A chart is provided to assist you but you may answer this question without using
the chart.
2
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Position/Title
ELO Coordinator

ESOL Department
Chair

Teachers

Activity/
Average Days!Hrs
per Month
Specific Task
Support ESOL DC in 4hrs
data collection and
storage. Provide
access to school
meals for students.
20-30hrs
Develop and
facilitate the ELO
program, curriculum
and oversee teachers
within the program.
Use the curriculum
andESOL
instructional
stratefies to prepare
6-8 grade sutdents
for the

16hrs

Target Dates
September 2019 May2020

As Needed

September 2019 May2020

05/2019 rev
C. PROGRAM BUDGET
Income

Grant request from City of College Park

$8000

Foundations, other grants
Public agencies
Corporations
Other receipts (describe:_ __ _ _ _ _ _,...--_ _ _

__J

In-kind contributions (goods and services donated)
TOTAL INCOME'

$

8000

Expenses

Personnel costs

$7500

Equipment purchases
Supplies

$500
3
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Transportation
Equipment rentals
Consulting fees
Other services (describe: _ _ __ _ _ _ _ _ _ _ _ _
Other expenses (describe: _ _ _ _ __ _ _ __ _ _

___.J

_______J

TOTAL EXPENSES

$7500

NET SURPLUS I (DEFICIT)

$

0

D.
BUDGET NARRATIVE: Provide a detailed accounting of how the money will be spent
and how you determined the dollar amount for each expenditure. These details are necessary in
order to provide the Committee a clear understanding of the expenditures including personnel costs.
If food is an expense of the grant, be sure to provide justification as to how the food expense
supports the project and how the project meets an educational need.

Greenbelt Middle School is graciously requesting a grant for $8000. Seven thousand five hundred
will cover the cost of the four participating teachers. Each teacher will be assigned a class of
Newcomer, Beginner, Intermediate or Advanced students to instruct them through the curriculum
and other resources in preparation for the Winter 2020 ACCESS assessment. In addition, those
teachers will be given a day of planning to ensure their lessons provide the rigor and support
necessary to improve the students' skills. The ESOL department chair will act as the on site
coordinator to the program by maintaining accurate attendance records, support teachers of any
discipline issues, and make sure all students have a valid form of transportation. The ELO
Coordinator will ensure that all students receive a prepared meal, The additional $500 will be used
to purchase ACCESS preparation materials for ESOL Students.
05/2019 rev
E. TIMELYGRANTREPORT:
1. Did you receive an FY2019 Public Education Grant from the City of College Park?
[X]Yes
[ ]No

2. If Yes, did you file a final grant report for FY20 19?

[X] Yes

[ ]No

3. If a fmal grant report has not been flied for FY2019, please contact Latisha Moore,
Administrative Assistant for the city's Youth, Family and Senior Services Department at
240-487-3550xl to obtain a form or send an e-mail to lmoore@collegeparkmd.gov.

05/2019 rev
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RE: FY2020 Public School Education Grant
HOLD HARMLESS AGREEMENT
In consideration for the receipt of certain grant monies from the City of College

Park, and other good and valuable consideration, receipt and sufficiency of which is
hereby acknowledged, Greenbelt Middle School does hereby agree to indemnify and hold
(name of school)
the City of College Park, its agents, servants and employees, harmless from and against
any and all claims, demands, actions, causes of action, suits, and proceedings by others,
and against all liability for damages, including attorneys' fees, incurred by reason of or
arising from any program, class, equipment or activity for which funds provided by the
City of College Park are used directly or indirectly, regardless of whether or not the City
is named as a sponsor.

School:

Greenbelt Middle School

Principal or Asst
Principal's Signature:
Printed Name:

Daria N. Valentine

Title:

Principal

Date:

07/31/19
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City of College Park
F¥2020 Public School Education Grant Application
(Deadline: Monday, August 12,2019 5:00pm)
Non-Competitive Grant
MAXIMUM AWARD AMOUNT= $2,750
NOTE: A five point scale is used in review of the applications for the City Council award. For more
information, see Public School Grant Criteria document. It is recommended that the application be
proof-read before submission to assure the a pplication has a professional writing presentation.
GENERAL INFORMATION:
School Name: Berwyn Heights Elementary School
School Address: 6200 Pontiac Street
City/State/Zip: Berwyn Heights, MD 20740
Program Name_: Science, History and Culture Field Trips
Contact Person/Title: Kathleen Schuster, Reading ILT
Contact Person E-mail Address: kathle.schuster@pgcps.org
Telephone Number: 240 684-6210

FAX Number: 240-684-6216

Grant Request: .:. $--=2=-=-7=50=·:. :.0.::..0_ _ _ __
Use of Grant Funds: Will the City of College Park Public School Education Grant be used to maintain an
existing program, expand an existing program or start a new program? Check the appropriate box:
[X ] Maintain Existing Program [ ] Expand Existing Program

[ ] Start New Program

Included with Application is signed City of College Park Hold Harmless form

Yes

X

******************************************************************************************
We, the authorized representatives of the applicant school/organization, have completed or directed the
completion of this application for the City ofCollege Park Public School Education Grant and confirm that the
orm
7 tio --ettjtain
ere in is true and correct to the best ofour knowledge, information and belief

Sig ature/Date
Ms. Amanda Alerich
Printed Name/School Principal

~~~Au~J g,Jtl/19
Signature/Date

Ms. Kathleen Schuster, Reading ILT
Printed Name/Title
05/2019 rev
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A. MERITS OF THE PROJECT (response rated on a 5 point scale. For more information
review Grant Criteria document).
I. Describe how the project fulfills, supports and/or addresses a genuine educational need and
the educational impact your project will have on students and/or the school community. It is
acceptable for this application to maintain an existing project that was funded previously. If
so, you could consider but are not required to include information from the prior year's
results report about its' success.
We are requesting this grant in the hope of being able to supplement the transportation cost for
school-wide experiential learning days and possibly provide an in-school performance/experience
for our students. These experiential learning days will focus on science, history and culture. The
high cost of transportation make field trips cost prohibited for many of our families, and
supplementing this cost allows us to provide more experiences for our students. An in-school
cultural performance/experience will come with a fee, but will elimiate transportation costs.
This year all students will visit the nearby historic Bladensburg Waterfront Park, and a Smithsonain
Museums and/or another cultural experience. These experienyial learning days, whether it be
spending the day at the historic Bladensburg park, visiting a Smithsonain Museum, or experiencing
a cultural performance, support and enhance our curriculum in all areas, especially in history,
science, social studies, and the arts. The opportunity to experience in person, see and touch rare and
fasincating material and artifacts pique our students' learning and curiosity. This reinforces their
day-to-day learning in the classroom, and motivates them to discover, research, and learn more
about topics of interest.

2. With clarity, explain your project. Be specific in detailing your project so we have a clear
understanding of how your project works. If necessary, attach a copy of your plan with
supporting documents that enhance our understanding of your project.
Science Camp: Each grade level will spend the day at the historic Bladensburg Waterfront Park in
Bladensburg, Maryland. Students will engage in hands-on activities, learning about science and
nature and Maryland history from the Park Rangers and naturalists. Classroom teachers support
student learning through pre-trip lessons and follow-up activities.
Museum and Cultural Trips: Each of our kindergarten through grade 6 classes will visit a
Smithsonian Museum in Washington, D.C. and/or attend a cultural performance. Options include:
The Air and Space Museum, African Art Museum, American Art Museum, American History
Museum, American Indian Museum, Hirshom Museum and Sculpture Garden, Natural History
Museum, Portrait Gallery, Postal Museum, and the National Zoo. Culteral performances might
include a trip to the Imagine Station Stage in Bethesda or the Clarice Smith Center in College Park.
This year we plan to expore the possiblilty of bringing a cultural performance/experince into our
school for all of our student.
These field trips provide exciting and engaging experiential learning for all of our students in the
areas of science, technology, history, and culture. The trips expose .our students and parent
chaperones to the wealth of resources provided by Maryland National Capital Park and Planning,
the Smithsonain Institute in Washington, D.C., and area perforamce centers.

2
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3. List at least one measurable educational outcome. Identify and describe the method of
evaluation for the educational outcome. Outcomes can be defined as the changes/benefits in
skill, behavior, knowledge, attitude, conditions, status or awareness that participants
experience during or after taking part in program activities. These methods may include a
questionaire, interview, survey, pre- and post- test, rating scale, observation, or other. Be
specific.
Measureable outcomes of our Science, History and Cultural Field Trip project include the
following:
•

Students will be able to explain events, ideas, or concepts in a historical, scientific, or
technical context, including what and why based on specific information.

•

Students will comprehend historical sources

•

Students will examine a variety of physical models and describe what they teach about the
real things they are meant to resemble.

•

Students will understand the diversity and commonality, human interdependence, and global
cooperation of the people of Maryland, the United States, and the world through both a
multicultural and historical perspective.

These outcomes will be measured with the use of teacher observation, student assessment, essays,
and perfoiuiance tasks such as creating models, diagrams, and reports.
To meet our outcomes and enhance the field trip experience, our teachers will utilize the extensive
and award wjnning online resources provided by Smithsonian Institute, and resources provided by
MNCPP. Use of these lesson plans and activities, multi-media galleries, lecture archives, and
teaching posters will prepare our students for their visit and provide resources for teachers to use
instructionally and for assess!Jlent of outcomes.

B. PROJECT ACIDEVABILITY
1. This category is rated on whether the application is clear that the project is realistic and
achievable and that the defined roles of each staff member is clearly stated.
Identify and clearly define the roles/activities of individuals involved in your project: staff,
parents, and other volunteers. If applicable, identify the average number of days or hours
per month each activity will be provided to program participants and target dates of your
program. A chart is provided to assist you but you may answer this question without using
the chart.

Position/Title
Grade level teams,
lead teachers and

Activity/
Specific Task
Research appropriate and
engaging cultural

Average Days/Hrs
per Month
2 hours

Target Dates
September/October
2019

3
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Principal

Classroom
Teachers

performances/experiences
for possible field trip or
in-school experience
Complete field trip
2-4hours
packets

Classroom
Teachers
Lead Teacher

Prepare students for field
trips with pre-visit
activities and instruction
Arrange Transportation

October 2019
March2020

1-2 hours

October/November
2019
March/April 2020
October/November
2019 and
March!April2020

1-2 hours

05/2019rev

C. PROGRAM BUDGET
Income

Grant request from City of College Park

$2750.00

Foundations, other grants

$2000.00 (anticipated)

Public agencies
Corporations
Other receipts. (describe:._ _ _ _ _ __ _ _ _ _ _ _

_J

In-kind contributions (goods and services donated)
TOTAL INCOME'

$

4750.00

Expenses

Personnel costs
Equipment purchases
Supplies
$7480.00 (estimate)

Transportation

4
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Equipment rentals
Consulting fees
$800.00 (estimate)

Other services (describe: In-School Performance)
Other expenses (describe:_ _ _ __ _ _ __ _ _ _

_J

TOTAL EXPENSES

$

8280.00

NET SURPLUS I (DEFICIT)

$

3530.00

BUDGET NARRATIVE: Provide a detailed accounting of how the money will be spent
and how you determined the dollar amount for each expenditure. These details are necessary in
order to provide the Committee a clear understanding of the expenditures including personnel costs.
If food is an expense of the grant, be sure to provide justification as to how the food expense
supports the project and how the project meets an educational need.
05/2019 rev
D.

E. TIMELY GRANT REPORT:
1. Did you receive an FY2019 Public Education Grant from the City of College Park?
[X] Yes
[ ] No
2. If Yes, did you file a final grant report for FY2019?

[X] Yes

[ ] No

3. If a final grant report has not been filed for FY2019, please contact Latisha Moore,
Administrative Assistant for , Youth, Family and Senior Services at 240-487-3550xl to
obtain a form or send an e-mail to lmoore@collegeparkm.d.gov.

05/2019 rev
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RE: FY2020 Public School Education Grant

HOLD HARMLESS AGREEMENT
In consideration for the receipt of certain grant monies from the City of College

Park, and other good and valuable consideration, receipt and sufficiency of which is
hereby acknowledged, _ __;:.B'""'er,__,wync:..,l..!~H~ei~g~ht~s~E~l=em=en~t=ary~ ______ does hereby
(name of school)
agree to indemnify and hold the City of College Park, its agents, servants and employees, .
harmless from and against any and all claims, demands, actions, causes of action, suits,
and proceedings by others, and against all liability for damages, including attorneys' fees,
incurred by reason of or arising from any program, class, equipment or activity for which
funds provided by the City of College Park are used directly or indirectly, regardless of
whether or not the City is named as a sponsor.

School:
.Principal or Asst
Principal's Signature:
Printed Name:
Title:

Principal

Date:

8/12/2019
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Good morning KiaishaThe "in school performance" refers to when we pay an organization to come to our school to present to
our students assembly style or in smaller groups. In past years we've had the Maryland Science Center,
Baltimore Zoo, a musical group called Cantare, and more. These are always county approved groups.
The costs vary -- I believe they usually range between $800-$1500. Some of these organizations come
for the day and do two or three large assemblies and others might come for several days and meet with
individual classes or grade levels.
We haven't looked into who we might want to schedule for this year yet. I thought I would it in this
year's grant application since does fall under our "Field Trip Program". Please let me know if I provided
enough clarification. Thank you -Kathy Schuster
Berwyn Heights
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City of College Park
FY2020 Public School Education Grant Application
(Deadline: Monday, August 12, 2019 5:00 pm)
Non-Competitive Grant
MAXIMUM AWARD AMOUNT= $2 750
NOTE: A five point scale is used in review of the applications for the City Council award. For more
information, see Public School Grant Criteria document. It is recommended that the application be
proof-read before submission to assure the application has a professional writing presentation.
GENERAL INFORMATION:

School Name: Cherokee Lane Elementary_ __ _ _ _ __ _ _ _ __ _ _ _ _ __
lli ~A=v~
e __________________________________
SchoolAdrnress: ------~9~0~0~0~2=5-

City/State/Zip: Adelphi, MD 20783_ _ _ _ _ _ __ _ _ __ _ _ __ __
=r=an
=sp::.o.:=rt=a=ti=o=
n fo=r=-=F=-=i=el=d'-'T=n=-'p=s' - - - - - - - - - -- ---Prqgram Name: _____T
Contact Person/Title: Tasha-LaNaa' Proctor_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ___
Contact Person E-mail Address: ____t.mcmillian@pgcps.oro______________________
Telephone Number: 301-445-8415 _ __ FAX Number: 301-445-8442_ _ _ __ __

Grant Request: $

2750

Use of Grant Funds: Will the City of College Park Public School Education Grant be used to maintain an
existing program, expand an existing program or start a new program? Check the appropriate box:
[ X ] Maintain Existing Program [ ] Expand Existing Program

[ ] Start New Program

Included with Application is signed City of College Park Hold Harmless form

Yes

X

******************************************************************************************

z·

We, the authorized representatives of the applicant school/organization, have completed or directed the
completion of this application for the City of College Park P lie School Education Grant and confirm that the
l;iformatkm C<J_ntatrz:d
COiTeCt to ~h b S . ou- kn edge, liiformation and belief

he;in/: and

Signature/Date

gpt1,~ b~nf

,...,

Printed N arne/School Principal
05/2019 rev
1
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A. MERITS OF THE PROJECT (res ponse rated on a 5 point scale. For more information
review Grant Criteria document).
1. Describe how the project fulfills, supports and/or addresses a genuine educational need
and the educational impact your project will have on students and/or the school
community. It is acceptable for this application to maintain an existing project that
was funded previously. If so, you could consider but are not required to include
information from the prior year's results report about its' success.
Cherokee Lane is a K-6 elementary school located in Prince George's County. We provide
educational oppmtunities to over 550 students on a daily basis. We are a Title I school with
82% of students receiving free and reduced lunch. Over 65% of our students ride the bus to
and from school. Cherokee Lane also has a high ESOL population with over 50% of
students receiving ESOL services. Research has shown that students benefit in a wide array
from going on field trips and have learning experiences outside of the classroom. Students
will experience a more holistic, integrated picture of the information that, in the classroom,
may have only been presented in a textual and abstract way. For some students, exposure is
key for them to unlock a new way of thinking about the topic and seeing it in real time. It
makes the learning experience even that more meaningful and allows them to make realworld connections.

2. With clarity, explain your project. Be specific in detailing your project so we have a
clear understanding of how your project works. If necessary, attach a copy of your
plan with supporting documents that enhance our understanding of your project.
Cherokee has requested grant funds from the City of College Park for the past four years,
and we are once again asking for your generous support. The funds will allow us to provide
our students with safe and reliable bus transportation to and from field trips. Cherokee Lane
would like for all students in the school to have an opportunity to go on a class trip this
school year. Field trips can be expensive with the price of admission and transportation. Not
all students have to means to pay for the cost of the trip with the added price of buses.
Cherokee Lane would use the grant funds to cover the expense of transportation for every
grade level trip.

3. List at least one measurable educational outcome. Identify and describe the method of
evaluation for the educational outcome.
Outcomes can be defined as the
changes/benefits in skill, behavior, knowledge, attitude, conditions, status or awareness
that participants experience during or after taking part in program activities. These
methods may include a questionaire, interview, survey, pre- and post- test, rating scale,
observation, or other. Be specific.
Our Educational Outcomes are:
Outcome 1: Stimulate students' reasoning sldlls
Outcome 2: Students will make real life connections to what they observe and experience on
the trip
Outcome 3: Students will be provided with a cultural experience
Evaluation of Effectiveness:
- Student surveys
- Pretest for students to gather baseline data on specific areas they need to pay attention to
while attending the field trip
2
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- Questionnaires to guide the students during the trip
- Culminating project based on the field trip experience

B. PROJECT ACHIEVABILITY
1. This category is rated on whether the application is clear that the project is realistic
and achievable and that the deimed roles of each staff member is clearly stated.
Our goal is to provide students with bus transportation to and from field trips. The
City of College Park Grant would allow us to contract buses for the excursions that are not
funded through the current school budget.

Identify and clearly define the roles/activities of individuals involved in your project: staff,
parents, and other volunteers. If applicable, identify the average number of days or hours
per month each activity will be provided to program participants and target dates of your
program. A chart is provided to assist you but you may answer this question without using
the chali.

Position/Title

Activity/
Specific Task

Average Days!Hrs
per Month

Target Dates

05/2019 rev
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C. PROGRAM BUDGET
Income
Grant request from City of College Park
Foundations, other grants
Public agencies
Corporations
Other receipts (describe: _ _ __ __ _ _ __ __ _ _./
In-kind contributions (goods and services donated)
$._ _ __ __

TOTAL INCOME'

Expenses
Pers01mel costs
Equipment purchases
Supplies
Transportation
Equipment rentals
Consulting fees
Other services (describe: _ _ _ _ _ __ __ _ _ _ _

__J

Other expenses (describe: _ _ _ _ __ _ __ _ __ _ __/

TOTAL EXPENSES

$_ __ _ __

NET SURPLUS I (DEFICIT)

$ _ __ __ _

D.
BUDGET NARRATIVE: Provide a detailed accounting ofhow the money will be spent
and how you determined the dollar amount for each expenditure. These details are necessary in
order to provide the Committee a clear understanding of the expenditures including personnel costs.
4
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If food is an expense of the grant, be sure to provide justification as to how the food expense
supports the project and how the project meets an educational need.
The use of school buses for field trips are approximately 75$ an hour. Our school has 7 grade levels
(K-6).
The school will use school checkbook funds to cover the remaining $100 needed.
Kindergarten- 2 Buses 2 hours- 2 x $150::::; $300
1st grade- 2 Buses 2 hours - 2 X $150 = $300
2nd grade- 3 Buses 2 hours- 3 x $150 = $450
3rd grade- 3 Buses 2 hours- 3 x $150 = $450
41h grade- 3 Buses 2 hours- 3 x $150 = $450
sth grade- 3 Buses 2 hours- 3 X $150 = $450
61h grade- 3 Buses 2 hours- 3 x $150 = $450

E. TIMELY GRANT REPORT:
1. Did you receive an FY20 19 Public Education Grant from the City of College Park?
[ X] Yes
[
2. If Yes, did you file a final grant report for FY20 19?

[X] Yes

[

] No
] No

3. If a final grant report has not been filed for FY2019, please contact Latisha Moore,
Administrative Assistant for , Youth, Family and Senior Services at 240-487-3550x1 to
obtain a form or send an e-mail to lmoore@collegeparkmd.gov.

5
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City of College Park
FY2020 Public School Education Grant Application
(Deadline: Monday, August 12, 2019 5:00 pm)
Non-Competitive Grant
MAXIMUM AWARD AMOUNT= $2,750
NOTE: A five point scale is used in review of the applications for the City Council award. For more
information, see Public School Grant Criteria document. It is recommended that the application be
proof-read before submission to assure the application has a professional writine presentation.
GENERAL INFORMATION:
School Name: University Park Elementazy School
School Address: 4315 Underwood Street
City/State/Zip: Hyattsville. Maryland 20782
Program Name: Literacy in Math (Special Needs. ESOL.General Education Students. and Gifted Learners.)
Contact Person/Title: Courtney Wimbush. ESOL Chaimerson

/

Contact Person E~mail Address: Courtney.wimbush@pgcps.org
Telephone Number:

(3 01)~985~1898

FAX Number: (301) 927-1181

Grant Request: $2709.28
Use of Grant Funds: Will the City of College Park Public School Education Grant be used to maintain an
existing program, expand an existing program or start a new program? Check the appropriate box:

[X ] Maintain Existing Program [ ] Expand Existing Program

[ ] Start New Program

Included with Application is signed City of College Park Hold Harmless form

Yes

******************************************************************************************
We, the authorized representatives of the applicant school/organization, have completed or directed the
completion of this application for the City of College Park Public School Education Grant and confirm that the
information contained herein is true and correct to the best of our knowledge, information nd belief

CflG'_·if ~/4:P3//9
igl;ature!Dk e

1

Toi 0. Davis
Printed Name/School Principal

'

~ n~19

Signature/Date

Courtney Wimbush, ESOL Chairperson
Printed Name/Title
05/2019 rev
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A. MERITS OF THE PROJECT (response rated on a 5 point scale. For more information
.... review Grant Criteria document).
1. Describe how the project fulfills, supports and/or addresses a genuine educational need and
the educational impact your project will have on students and/or the school community. It is
acceptable for this application to maintain an existing project that was funded previously. If
so, you could consider but are not required to include infonnation from the prior year s
results report about its' success.
2. With clarity, explain your project. Be specific in detailing your project so we have a clear
understanding of how your project works. If necessary. attach a copy of your plan with
supporting documents that enhance our understanding ofyour project.
3. List at least one measurable educational outcome. Identify and describe the method of
evaluation for the educational outcome. Outcomes can be defined as the changes/benefits in
skill, behavior, knowledge, attitude, conditions, status or awareness that participants
experience during or after taking part in program activities. These methods may include a
questionnaire, interview, survey. pre- and post- test, rating scale, observation, or other. Be
specific.

University Park has a large ESOL population as well as a gifted population, and special education
students. Our student body consistently performs better on state and local reading assessments as
compared to math tests. One of the goals of our Literacy in Math Program is to enhance students'
abilities to learn and apply mathematical concepts. Another goal is to help students and their families to
view mathematics as a vehicle for enhancing their understanding of the world around them.
Literacy in Math Program
Literacy in Math will provide students with opportunities to deepen their knowledge of mathematics and
enhance their math literacy skills. As a result, students will become passionate, self-directed
mathematicians. There are three components for Literacy in Math: Math Literacy, Math Extravaganza,
and Parental Involvement.
Math Literacy
Math Literacy is a necessary skill for the 21"1 century. One component of math literacy is
connecting mathematics to the real world. Students need to understand the role that mathematics plays
in the world around them. Another vital part of math literacy is understanding mathematical terms,
vocabulary, and concepts. It is essential that students are fluent in the language of math.
As part of Literacy in Math, students will gain insight into mathematics and its application to the real
world through literature containing math themes that expand students' mathematical lexicons. Texts will
be purchased to build classroom libraries for math teachers. Texts that explore careers that utilize math
will be included. Copies of Writing in Math Class by Marilyn Burns will serve as a reference guide for
math teachers to enhance their students' mathematical literacy skills. Additionally, The K-3 Guide to
3
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Academic Conversations: Practice, Scaffolds, and Activities by Jeff Zwiers and Sara R. Hameria will be
.... purchased to instruct students on how to have gtin:mlating discussions, think critically and solve
mathematical problems. Teachers will complete an end of the year survey to measure the effectiveness
of the math literacy initiative.

B. PRQJECT ACHIEVABILITY
1. This category is rated on whether the application is clear that the project is realistic and
achievable and that the defmed roles of each staff member is clearly stated.
Identify and clearly define the roles/activities of individuals involved in your project: staff, parents,
and other volunteers. If applicable, identify the average number of days or hours per month
each activity will be provided to program participants and target dates of your program. A
chart is provided to assist you but you may answer this question without using the chart.

Positiontfitle
CourtneyWimbush,

Activity/
Specific Task

Average Days/Hrs
per Month

Problem Solvers
Math Club

Faciliator & Leader

4 days per
month for
8 sessions
1 hour per week

Target Dates
1 stweek in
February
2020 to the end
of
March2020

Math Teachers
Kindergarten61hGrade

Implement
activities
to enhance
math
literacy during
the math
instructional
block

At least 3 times

January

a week during

2020-June

the math

2020

instructional
block

Monthly
Math
Instructional
Lead Teacher
Parent
Volunteers

Math
Extravaganza

Challenge

December
2019-May
2020

Activity
(Prek-6th
Grade)

4
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All Classroom

Ongoing

Math Teachers

Beginning of
Literacy in
Math

Parental
Involvement

Kindergarten6th Grade

January
2020

(Keep parents
informed about
their
child's progress
during Literacy
in Math)

Math
Instructional

Professional
Development
for Parents

Lead Teacher &
TAG

(Strategies that
enhance math

Coordinator

Onetime

First week in
January 2020

literacy)

3

C.

PROG~BVDGET

Income

Grant request from City of College Park

$2709.28

Foundations, other grants
Public agencies
Corporations
Other receipts (describe: _ _ _ __ _ _ _ _ _ _ _ _

__J

In-kind contributions (goods and services donated)
5

076

TOTAL INCOME'

$2709.28

Expenses
Personnel costs
Equipment purchases
Supplies
Transportation
Equipment rentals
Consulting fees
Other services (describe: _ _ _ _ _ _ _ _ _ _ _ _ ___,
Other expenses (describe: _ _ _ _ _ _ _ _ _ _ __ _

___J

TOTAL EXPENSES

$2709.28

NET SURPLUS I (DEFICIT)

$

D.

BUDGET NARRATIVE: Provide a detailed accounting of how the money will be spent
and how you determined the dollar amount for each expenditure. These details are necessary in
order to provide the Committee a clear understanding of the expenditures including personnel costs.
If food is an expense of the grant, be sure to provide justification as to how the food expense
supports the project and how the project meets an educational need.
05/2019 rev
D.

BUDGET NARRATIVE; Provide a detailed accounting of how the money will be spent
and how you determined the dollar amount for each expenditure. These details are necessary in
order to provide the Committee a clear understanding of the expenditures including personnel
costs. If food is an expense of the grant, be sure to provide justification as to how the food
expense supports the project and how the project meets an educational need.

1. Math Extravaganza......................................................................................... $303.23
2. Math Literacy .. ............ ... ........................................................ $ 2406.05
Details
6
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.

M.~t~ll.;Extravag~~a

1. Set of 100 award medals with ribbons ............................................................. $150.00
2. 6 containers of Sam's Club 5 quart ice cream.................................................. $32.88
3. Candy Toppings from Sam's Club
a. 1\vo 5 pound containers of gummy bears ....................................................... $24.24
b. 1\vo 72 ounce bag ofNestle Chocolate Semi-Sweet Morsels ........................ $20.38
4. 3 packs of 100 disposable bowls from Amazon ................................................ $47.97
5. 1\vo packs of 3 toppings variety pack. ........................................................... $27.76

Total~~~~······················································ $303.23

Math Literacy
1. 16 Copies The K-3 Guide to Academic Conversations: Practice, Scaffolds, and Activities by Jeff
Zwiers and Sara R. Hameria ............................................................................. $447.20

Classroom Library Company
2. 16 copies of Why Write in Math Class By Linda Dacey etc al. ................ $533.28
3. 3 Copies The Problem with Math is English ..... By Concepcion Molina ...... $61.47
4. 3 Copies of Cutting -Edge Careers in STEM Dream Jobs in Math ............ $26.85
5. 9 Copies of Unlocking English Learners' Potential: Strategies for Making Content Accessible
by Diane Sthehr Fenner ............................................................... $ 256.05
6. 30 copies The 6 Principles for Exemplary Teaching of English Learners By TESOL .... $868.50

Parent Library and Workshop
1. 10 Copies of Math on Call Parent Guide: Helping Your Child Succeed in Math.. $83.50
2. 10 Copies ofHelp your Kids in Math............................................................. $129.20

Total ..................................................... $ 2406.05

E. TIMELY GRANT REPORT:
1. Did you receive an FY20 19 Public Education Grant from the City of College Park?
[ X ] Yes
[
2. If Yes, did you file a fmal grant report for FY2019?

[X] Yes

] No
]No

3. If a final grant report has not been filed for FY2019, please contact Latisha Moore,
Administrative Assistant for , Youth, Family and Senior Services at 240-487-3550xl to
obtain a form or send an e-mail to lmoore@collegeparkmd.gov.
7
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RE: FY2020 Public School Education Grant
HOLD HARMLESS AGREEMENT
In consideration for the receipt of certain grant monies from the City of College Park, and other good
and valuable consideration, receipt and sufficiency of which is

hereby acknowledged, University Park Elementary School does hereby
(name of school)
agree to indemnify and hold the City of College Park, its agents, servants and employees, harmless from
and against any and all claims, demands, actions, causes of action, suits, and proceedings by others, and
against all liability for damages, including attorneys' fees, incurred by reason of or arising from any
program, class, equipment or activity for which funds provided by the City of College Park are used
directly or indirectly, regardless of whether or not the City is named as a sponsor.

University Park Elementary School

School:

PrincipaPs Signature:
PrintedName:
Title:
Date:

cf;l:· r!}. Y ~

--j;0 1 0.
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City of College Park
F¥2020 Public School Education Grant Application
(Deadline: Monday, August 12, 2019 5:00 pm)
Non-Competitive Grant
MAXIMUM AWARD. AMOUNT = $2.750
NOTE: A five point scale is used in review of the applications for the City Council award. For more
information, see Public School Grant Criteria document. It is r ecommended that the application be
proof-read before submission to assure the application has a professional writing pr esentation.
GENERAL INFORMATION:
School Name: Hyattsville Middle School
School Address: 6001 42nd Avenue
City/State/Zip: Hyattsville. MD. 2078 1
Program Name: Co-Teaching/SPED Team
Contact Person/Title: Lori Colding/ Team Leader
Contact Person E-mail Address: lori.colding@pgcps.org
Telephone Number: 301-209-5830

FAX Number: 301-209-5849

Grant Request: $2.750.00
Use of Grant Funds: Will the City of College Park Public School Education Grant be used to maintain an
existing program, expand an existing program or start a new program? Check the appropriate box:
[ X ] Maintain Existing Program [ ] Expand Existing Program

[ ] Start New Program

Included with Application is signed City of College Park Hold Harmless form

Yes

******************************************************************************************
We, the authorized representatives of the applicant school/organization, have completed or directed the
completion of this application for the City of College Park Public School Education Grant and confirm that the
~ntain£d herein iB true and correct to the best ofm<r knowledge, information and beli4.

zh._, P/s/tt
Signature/Date

Gf_u~

f /s-/trt

Stgnattire/Date

LM . G irLI\m;
Printed Name/School Principal

Printed Name 1tle
05/2019 rev
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A. MERITS OF THE PROJECT (response rated on a 5 point scale. For more information
review Grant Criteria document) .
.1. Describe how the project fulfills, supports and/or addresses a genuine educational need and
the educational impact your project will have on students and/or the school community. It is
acceptable for this application to maintain an existing project that was funded previously. If
so, you could consider but are not required to include information from the prior year's
results report about its' success.
2. With clarity, explain your project. Be specific in detailing your project so we have a clear
understanding of how your project works. If necessary, attach a copy of your plan with
supporting documents that enhance our understanding of your project.
3. List at least one measurable educational outcome. Identify and describe the method of
evaluation for the educational outcome. Outcomes can be defined as the changes/benefits in
skill, behavior, knowledge, attitude, conditions, status or awareness that participants
experience dming or after taking part in program activities. These methods may include a
questionnaire, interview, survey, pre- and post- test, rating scale, observation, or other. Be
specific.
Hyattsville Middle School received grants from the City of College Park
for the past four years. These grants assisted with providing our students with the
opportunity to attend various field trips throughout Maryland and District of
Columbia, free of cost. This grant opportunity for field trips is very crucial for
students at Hyattsville Middle School because field trips are considered a part of a
student's learning experience. Research shows that field trips expose students to new
experiences and can increase their interest and engagement in science and other
subjects, regardless of prior interest in a topic. (Kisel, 2005; Bonderup Dohn, 2011).
Due to high-stakes testing such·as PARCC (Partnership for Assessment for
College and Careers), in middle school, a teacher's focus is geared towards testing and
teaching the state standards. Currently, there are high demands on students for
gaining proficiency on state assessments. Therefore, teachers are too busy and have no
time to focus on planning field trips for the students. At Hyattsville Middle School, the
City of College Park grant will not only help with exposing students to learning outside
of the classroom but, it will also help teachers involved with managing student's
behavior in their classrooms.
This grant program is designed for co-taught team. The co-taught team consists of
a combination of regular and special education students. Many of students on this
team often display negative behaviors within the classroom, due to various
disabilities and behavior disorders. To assist with monitoring student behavior, our
team utilizes "Classdojo.com". Classdojo is an online incentive program in which
students receive points for positive behaviors. Students are allowed to earn points each
day in their classes. Students receive incentives for positive behaviors on a weekly and/
or monthly basis. The Colleg~ Park Grant will provide students with long term
incentives that they will receive on a quarterly basis. The College Park Grant will
provide students who earn the team targeted points an opportunity to attend an
educational field trip free of cost. Based on last year' Classdojo data collected from
2
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all four class sections on the team increased their positive behaviors by at least 11%
from January 2019- June 2019.
In conclusion, we would like to receive the College Park Grant this school year
so we can continue to plan field trips for students on our team. This opportunity will
provide our students with learning experiences outside of the classroom and promote
a positive learning environment within the classroom for all students. The College
Park Grant will be used to help to pay for transportation, entrance cost, and fees for
field trips each quarter for at least SO students each trip.
Goals:
1) To increase student achievement
2) To create and incentive program to decrease negative behaviors and promote positive
behaviors in the classrooms of our team.
3) To stimulate the minds of all students on the team by exposing them to different
instructional opportunities outside of the classroom.
Data:
1) Classdojo.com will be utilized to decide the students that will attend the trip. This will also
help to determine the amount of students that will participate in each field trip and
demonstrate the increase in positive behavior and decrease in negative student behavior.
2) Classdojo reports of each class and percentage of positive points gained each quarter.

B. PROJECT ACIDEVABILITY
1. This category is rated on whether the application is clear that the project is realistic and
achievable and that the defined roles of each staff member is clearly stated.
Identify and clearly defme the roles/activities of individuals involved in your project: staff,
parents, and other volunteers. If applicable, identify the average number of days or hours
per month each activity will be provided to program participants and target dates of your
program. A chart is provided to assist you but you may answer this question without using
the chart.

Position/Title

Activity/
Specific Task

Academic Resource/
Teacher

Chaperon

2 Science Teacher

Chaperons
:

Average
Target Dates
Days/Hrs
per
Month
9/9/19- 11/5/19 (Quarter 1)
Quarterly
11/6/19- 1124/20 (Quarter 2)
1/27/20- 3/30/20 (Quarter 3)
3/31/20-5/24/20 (Quarter 4)
9/9/19- 11/5/19 (Quarter 1)
11/6/19- 1/24/20 (Quarter 2)
Quarterly
1127/20- 3/30/20 (Quarter 3)
3/31/20-5/24/20 (Quarter 4}

2 Math Teachers
Chaperons

Quarterly

9/9/19- 11/5/19 (Quarter 1)
11/6/19- 1/24/20 (Quarter 2)

3
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2 English Language
Arts Teachers

Chaperons

Quarterly

1/27/20- 3/30/20 (Quarter 3)
3/31/20-5/24/20 (Quarter 4)
9/9/19- 11/5/19 (Quarter 1)
11/6/19- 1/24/20 (Quarter 2)
1/27/20- 3/30/20 (Quarter 3)
3/31120-5/24/20 (Quarter 4)
05/2019 rev

C. PROGRAM BUDGET
Income

Grant request from City of College Park
Foundations, other grants

$2.750.00

Public agencies
Corporations
Other receipts (describe: _ _ _ _ _ _ _ _ _ _ _ ____,
In-kind contributions (goods and services donated)
TOTAL INCOME'

$2.750.00

Expenses

Personnel costs
Equipment purchases
Supplies
Transportation

$ 1.900.00

Equipment rentals
Consulting fees
Other services (describe:)
Other expenses (describe: entrance fees and in-school field trip cost) $ 850.00
TOTAL EXPENSES

$2.750.00

4
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NET SURPLUS I (DEFICIT)

$

D.
BUDGET NARRATIVE: Provide a detailed accounting of how the money will be spent
and how you detennined the dollar amount for each expenditure. These details are necessary in
order to provide the Committee a clear understanding of the expenditures including personnel costs.
If food is an expense of the grant, be sure to provide justification as to how the food expense
supports the project and how the project meets an educational need.
Hyattsville Middle School is a late school. Our school starts at 9:00 AM daily. Since
we are a late school, the school system is unable to provide us with the public school system's
yellow buses after 1:00PM. Therefore, we have to use a charter bus system approved by the
school system, instead of utilizing a Prince George's County School Buses. The current cost of
a charter bus is $475.00 for a total of four hours. There are approximately 100 students on
our team. However, due to staffing issues, we will be able to only take 50 students per trip with
5 chaperons. Students that will attend will be determined based on our team reward program
Classdojo. Each field trip will be worth a team selective amount of points. The first 50
students who reaches the required amount of points and that maintains positive behavior will
be able to attend the field trip.
During this school year we plan to participate in the following activities: National
Aquarium- Baltimore Maryland, National Zoo- Washington DC, International Spy MuseumWashington, DC, & In-school field trip- Reptile World, Herbert Wells- Ice Rink College Park,
MD. · The approximate total cost of transportation will be $1,900.00 for all four field trips.
The National Aquarium, National Zoo, and the International Spy Museum are all the
mentioned vendors entrance fees are free of charge for our school because we receive Title 1
funds, due to the demographics of the students that we serve. Our balance of $850.00 will be
used towards 4D IMAX movie at the aquarium, fees for Reptile World- In school field trip,
and entrance to Herbert Wells Ice Rink.

E. TIMELY GRANT REPORT:
1. Did you receive an FY20 19 Public Education Grant from the City of College Park?
[x ] Yes
[ ] No

2. IfYes, did you file a final grant report for FY2019?

[ x ] Yes

[ ] No

3. If a ftnal grant report has not been ftled for FY2019, please contact Latisha Moore,
Administrative Assistant, Youth, Family and Senior Services at 240-487-3550xl to obtain a
form or send an e-mail to lmoore@collegeparkmd.gov.

05/2019 rev
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City of CoUege Park
FY2020 Public School Education Grant Application
(Deadline: Monday, August 12, 2019 S:OO pm)
Non-Competitive Grant
MAXIMUM AWARD AMOUNT= $2,750
NOTE: A five point scale is used in review of the applications for the City Council award. For more
information, see Public School Grant Criteria document. It is recommended that the application be
proof-read before submission to assure the application has a professional writine presentation.
GENERAL INFORMATION:
School Name: High Point High School
School Address: 3601 Powder Mill Road
City/State/Zip: Beltsville. MD 20705
Program Name: College Readiness Sessions
Contact Person/Title: Monica Welch/Professional Development Coordinator
Contact Person :&mail Address: monica.welch@pgcps.org

30::. 1.=......
-5:.7=
.:. 2•""""'6.40=0'
. :. .: - - - - - - - FAX Number: 301-572-6481
Telephone Number: """'

Grant Request: $2,750.00
Use of Grant Funds: Will the City of College Park Public School Education Grant be used to maintain iUl
existing program, expand an existing program or start a new program? Check the appropriate box:

[0 Maintain Existing Program

[ ] Expand Existing Program

[ ] Start New Program

Included with Application is signed City of College Park Hold Harmless form

Yes

V

******************************************************************************************
We, the authorized representatives of the applicant school/organization, have completed or directed the
completion ofthis application for the City of College Park Public School Education Grant and confirm that the
i1iformation contained herein is true and correct to the best ofour knowledge, information and belief

~~l:fLoO(fl!iV '612-J9

s·1gnaturemate

Mrs. Nicole Isley -McClure, Principal
Printed Name/School Principal

Printed Name/Title

05/2019 rev
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A. MERITS OF THE PROJECT (response rated on a 5 point scale. For more information
review Grant Criteria document).
1. Describe how the project fulfills, supports and/or addresses a genuine educational need and
the educational impact your project will have on students and/or the school community. It is
acceptable for this application to maintain an existing project that was funded previously. If
so, you could consider but are not required to include information from the prior year's
results report about its' success.
High Point High School's student population, which consists of many English language
learners and many who come from high-poverty backgrounds, needs academic support for
high-leverage tests such as the SAT and for college readiness skills. High Point supports
students' desire of going to college and wants to provide free access to the necessary
training needed for their performance on the SAT, one of the college entrance exams while
providing students support with skills such as critical thinking, note taking, writing,
organization, etc. that will assist them in their college pursuits. In support of High Point's
College and Career Center, which is coordinated by the Professional School Counselors,
High Point would like to encourage students to develop math and English skills in
preparation for the SAT. As part of High Point's goals, the school and its staff would like to
provide opportunities for students to pursue support in the tested areas and to offer students
opportunities to develop their college readiness skills.
It is critical that High Point's diverse population receive the support in their desire to be
college-bound. Therefore, in offering these sessions, High Point hopes to increase students'
awareness of college options, improve students' attitude towards college entrance, and
support the development of reading and math skills required in higher-level, rigorous
coursework.
The promotion and existence of these sessions will encourage students in their college
pursuits, which will be one element in the larger scheme of creating a college and career
culture at High Point. The opportunity to learn from experts within the content areas will
assist with the support in skill development.

2. With clarity, explain your project. Be specific in detailing your project so we have a clear
understanding of how your project works. If necessary, attach copy of your plan with
supporting docwnents that enhance our understanding of your project.
High Point would like to offer sessions for students to work after school on SAT
preparation and college readiness skills. Within these sessions, students will receive support
with English, math, test-taking, and college readiness.

a

3. List at least one measurable educational outcome. Identify and describe the method of
evaluation for the educational outcome. Outcomes can be defined as the changes/benefits in
skill, behavior, knowledge, attitude, conditions, status or awareness that participants
experience during or after taking part in program activities. These methods may include a
questionaire, interview, survey, pre- and post- test, rating scale, observation, or other. Be
specific.
Participating students will complete a questionaire and provide feedback on the
effectiveness of the workshop.

2
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B. PROJECT ACHIEVABILITY

1. This category is rated on whether the application is clear that the project is realistic and
achievable and that the defined roles of each staff member is clearly stated.
Identify and clearly define the roles/activities of individuals involved in your project: staff,
parents, and other volunteers. If applicable, identify the average numper of days or hours
per month each activity will be provided to program participants and target dates of your
program. A chart is provided to assist you but you may answer this question without using
the chart.
Activity/
Specific Task

Average Days/Hrs
per Month

Coordinator of
Program

Coordination of
instructional staff,
classrooms,
materials, and'
attendance.

8 hours over the
course of the school
year

Instructor(s)

Plan and deliver free 21 hours each over
workshop(s) to assist the course of the
students with SAT
school year
prep skills, testtaking skills, and
college readiness
skills.

Position/Title

Target Dates
September - June

September - June

05/2019 rev

C.

PROG~BUDGET

Income

Grant request from City of College Park

$2,750.00

Foundations, other grants
Public agencies
Corporations
Other receipts (describe:_ _ _ _ _ _ _ _ _ _ _ _ ____,
In-kind contributions (goods and services donated)
$

TOTAL INCOME'

3

2,750.00

087

Expenses

Personnel costs

$2.322.00

Equipment purchases
Supplies

$428.00

Transportation
Equipment rentals
Consulting fees
Other services (describe:_ _ _ _ _ _ _ _ _ _ _ _ _
i

___.J

Other expenses (describe:_ _ _ _ _ _ _ _ _ _ _ _

.,....---.J

TOTAL EXPENSES

$

NET SURPLUS I (DEFICIT)

$_ _ _ _ __

2.750.00

D.
BUDGET NARRATIVE: Provide a detailed accounting of how the money will be spent
and how you determined the dollar amount for each expenditure, These details are necessary in
order to provide the Commi1;tee a clear understanding of the expenditures including personnel costs.
If food is an expense of the grant~ be sure to provide justification as to how the food expense
supports the project and how the project meets an educational need.
05/2019 rev
Budget:
•
•

•

Planning time for coordinator
Three hours of facilitation pay for each teacher
for each after school session
Workshop Supplies and Resources

$432.00
$1890.00
$428.00
Total

$2,750.00

Narrative:
• Planning time for coordinator
One staff member will coordinate the logistics (time~ transportation, locations, and
supplies/materials) and monitor student attendance.
Coordinator - $54 per hour for a total of 8 hours

4
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•

Three hours of pay for each teacher for each after-school session.
One hour of pay for the teachers for planning, preparation, and clean~up for each
session.
Two hours of facilitation pay for each teacher for each after school session
Teacher #1 ~$54 per hour for a total of21 hours over the course of the year
Teacher #2- $36 per hour for a total of21 hours over the course of the year

•

Workshop Supplies and Resources
Teachers will need supplies to facilitate the session and students will need additional
resources and supplies.

.,

E. TIMELY GRANT REPORT:
1. Did you receive an FY20 19 Public Education Grant from the City of College Park?
[v'j'Yes
[ ] No
2. If Yes, did you file a final grant report for FY20 19?

[ vrYes

[ ]No

3. If a final grant report has not been filed for FY2019, please contact Latisha Moore,
Administrative Assistant for , Youth, Family and Senior Services at 240-487-3550xl to
obtain a form or send an e-mail to lmoore@collegeparkmd.gov.

5
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HIGH POINT HIGH SCHOOL
"Building On Our Success Child by Child"
3601 Powder Mill Road Beltsville, Maryland 20705
Main Office: 301-572-6400
Student Service Office: 240-297-1706
Fax: 301-572-6481
Fax: 301-572-6406
Principal
Nicole McClure
Assistant Principals
Daryl Anderson
Pamela Bell-Smith
Miguel Chac6n
Reed Doverspike
Rebecca Garcia
Eunice Humphrey
Lori Taylor

www 1.pgcps.orglhighpoint

Pmfessional School Counselors
Emyrtle Bennett
Alisa Briggs
Andrea Carswell
Vicki Fabiyi
Lilian Kane
Amanda Sands
Amelia Simmons
Donna Yearwood

High Point High School
Grant Application- SY 2019-2020

Measurable Outcome:
For the SAT Preparation workshops, the plan is to have students take a section of an SAT
practice test to use as a pre/post test. Therefore, the teachers would evaluate the growth by the
participating students in the math and/or English skills being tested.
For the College Readiness workshops, the plan is to use a student feedback form to assess the
effectiveness of the information for the students' future college planning. Items would include,
but are not limited to, the following:
• Identify new information you learned during this workshop about college readiness.
• Identify an area in which you have done well during your academic career that has
prepared you for college/higher education.
• Identify two next steps that you will do for your college preparation and/or planning after
leaving this session.
• What information was not covered in this workshop on which you would like more details
or clarification?

Students Serviced:
High Point would like to offer these workshops in "units" (or "blocks" of workshops) where the
same students would attend four to five workshops, covering the SAT preparation information
and skills and the college readiness skills. The hope is to facilitate at least three of these blocks
of sessions during the duration of the school year. Therefore, High Point would like to have
open enrollment/access to 30-40 students for each after school block of workshops, serving
approximately 100 students during these after school sessions.
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RE: FY2020 Public School Education Grant

HOLD HARMLESS AGREEMENT
In consideration for the receipt of certain grant monies from the City of College

Park, and other good and valuable consideration, receipt and sufficiency of which is
hereby acknowledged, _ _ _ _ _Hi='gho:::...=P'-"o=in=t=H~igh=-'S=c=h=oo=l,______ does hereby
(name of school)
agree to indemnify and hold the City of College Park, its agents, servants and employees,
hannless from and against any and all claims, demands, actions, causes of action, suits,
and proceedings by others, and against all liability for damages, including attorneys' fees,
incurred by reason of or arising from any program, class, equipment or activity for which
funds provided by the City of College Park are used directly or indirectly, regardless of
whether or p.ot the City is named as a sponsor.

School:

High Point High School
l.

Principal or Asst
Principal's Signature:

~· JiJllri/W

Printed Name:

Mrs. Nicole Isley-McClure

Title:

Principal

Date:

August 12,2019
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City of College Park
FY2020 Public School Education Grant Application -College Park Academy
(Deadline: Monday, August 12, 2019 5:00 pm)
Non-Competitive Grant
MAXIMUM AWARD AMOUNT $2,250
NOTE: A five point scale is used in review of the applications for the City CouncU award. For more
information, see Public School Grant Criteria document. It is recommended that the application be
proof-read before submission to assure the application bas a professional writing presentation.
GENERAL INFORMATION:

Col tee;: WfK Pcooemj)
School Address: 5 ] 5 i ,q·,veriech Ci
City/State/Zip: f3 ntercb le EbrK ,v, D
~ BOI 37
School Name:

I

·- n v \(0 orre Ota
. L c 'u b

. . f - FiO j""'\
?(.1;.
-

Program Name: ~ -

Contact Person/Title:

;-\c,roo

Contact Person E-mail Address:
TelephoneNwnber:

S 1mmons

I

I J

JA d v,\ ;>Q r

C\OrOOd. 51 mmon:'> @Pj.C p5 . . 019

rQLJD- bC'\\o-3a.()(o

Grant Request:

FAXNwnber: - - - - - - - -

s

a a:so
I

Use of Grant Funds: Will the City of College Park Public School Education Grant be used to maintain an
existing program, expand an existing program or start a new program? Check the appropriate box:
[ ] Maintain Existing Program

[~xpand Existing Program

[ ] Start New Program

Included with Application is signed City of College Park Hold Harmless form

Yes _ _ _ __

******************************************************************************************
We, the authorized representatives of the applicant school/organization, have completed or directed the
completion of this application for the City of College Park Public School Education Grant and confirm that the
information contained herein is true and correct to th best ofour ow/edge, information and belief

c;;:__7 ; ~,_---~
Signature/Date

l~bron5i rnrn<)nS. Ad~·,:vf'
Printed Name/School Principal

Printed Name/Title
05/2019 rev
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A. MERITS OF THE PROJECT (response rated on a 5 point scale. For more information
review Grant Criteria document).
1. Describe how the project fulfills, supports and/or addresses a genuine educational need and
the educational impact your project will have on students and/or the school community of
College Park's neighborhood public schools. Those schools are Hollywood Elementary,
Paint Branch Elementary, Berwyn Heights Elementary, Cherokee Lane Elementary,
University Park Elementary, Buck Lodge Middle, Hyattsville Middle, High Point High and
Parkdale High.
2. With clarity, explain your project. Be specific in detailing your project so we have a clear
understanding of how your project works. If necessary, attach a copy of your plan with
supporting documents that enhance our understanding of your project.
3. List at least one measurable educational outcome. Identify and describe the method of
evaluation for the educational outcome. Outcomes can be defined as the changes/benefits in
skill, behavior, knowledge, attitude, conditions, status or awareness that participants
experience during or after taking part in program activities. These methods may include a
questionaire, interview, survey, pre- and post- test, rating scale, observation, or other. Be
specific.

B. PROJECT ACBIEVABILITY
1. This category is rated on whether the application is clear that the project is realistic and
achievable and that the defined roles of each staff member is clearly stated.
IdentifY and clearly define the roles/activities of individuals involved in your project: staff,
parents, and other volunteers. If applicable, identifY the average number of days or hours
per month each activity will be provided to program participants and target dates of your
program. A chart is provided to assist you but you may answer this question without using
the chart.

Position!fitle

Activity/
Specific Task

Average Days/Hrs
per Month

Target Dates

'\l·~-ts
ev;~" ~,.

.ovetSt'C

lf-t\\1 6CJ (

[(~~ -M\J\Sc.,.

- p1o..n

- mee4 llliU1 CluO

fctc.•lat<"V' ~-.1 cf

p..!.Y<Iif ,,. .. ,,~c.f "-~~

05/2019 rev
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C. PROGRAM BUDGET
Income

•);Jl

Grant request from City of College Park

.aoo

Foundations, other grants
Public agencies
Corporations
Other receipts (describe:,_ _ _ _ _ _ _ _ _ _ _ _ _

_.J

In-kind contributions (goods and services donated)

TOTAL INCOME'
Expenses
Personnel costs

$45C)

Equipment purchases

a'So

Supplies

$

Transportation

$1000

Equipment rentals
Consulting fees
Other services (describe:_ _ _ _ _ _ _ _ _ _ _ _ ___,
Other expenses (describe:

feeds fer prefl'f=otnbon

)

$\OD

TOTAL EXPENSES
$_ _ _ _ _ _

NET SURPLUS I (DEFICIT)
D.

BUDGET NARRATIVE: Provide a detailed accounting of how the money will be spent

and how you determined the dollar amount for each expenditure. These details are necessary in
order to provide the Committee a clear understanding of the expenditures including personnel costs.
If food is an expense of the grant, be sure to provide justification as to how the food expense
supports the project and how the project meets an educational need.
05/2019 rev
3
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E. TIMELY GRANT REPORT:
1. Did you receive an FY20 19 Public Education Grant from the City of College Park?
[ ] Yes [ )cJNo
2. IfYes, did you file a final grant report for FY2019?

[ ] Yes

[ ]No

3. If a final grant report has not been filed for FY2019, please contact Latisha Moore,
Executive Assistant for the City's Youth, Family and Senior Services Department at 240487-3550xl to obtain a form or send an e-mail to lmoore@collegeparkmd.gov.

05/2019 rev
4
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1\.ffiRIT OF THE PROJECT
1. For our project, we would like to inform the students how to recycle, what should be

recycled, and the reason why we should recycle in everyday life. The impact is that we
teach our students the importance of recycling and how to save the environment For
Middle School and Elementary, we can do the same activities and events we have in our
school. For example, demonstrating and presenting how they can benefit from recycling
or the earth.
2. The goal of our project is to teach students how to recycle and the importance of it. We
will achieve this goal by creating presentations, such as videos and posters, that
demonstrates what should be recycled.
3. Our goal is to go into the schools and have a demonstration of how to recycle. At first, we
will test the student's prior knowledge to see how well they really understand the concept
of recycling. Once the 'test" is over we will make sure that we proceed to correctly show
how to recycle and the benefits of the action. Then while we are still in school, we will
have a short presentation on why reusable water bottles are important and have many
benefits to the environment.
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Budget Narrative
Personnel Cost: This amount would be utilized to purchase T-shirts the club can wear when
doing community service or visiting schools to bring awareness of the program we have here at
College Park Academy. It will also be used to purchase posters, markers, and other supplies to
~ create posters that remind students the importance of recycling and protecting the environment
Also, it will be used to provide items we can leave at schools whenever we go visit for
demonstrations and environmental awareness.
Equipment Purchases: This amount will be used to purchase large recycling bins for our cafeteria
and for our independent learning centers as well as making sure we have recycle bins in each
classroom and office space. It will also be used to purchase trash grabbers/pickers to assist with
outdoor recycle and trash clean up.
Supplies: This amount will assist with purchasing gloves for the member whenever they are
recycling and eco friendly cleaning supplies to maintain the recycle bins used.
Transportation: This amount will be used for transporting students to and from learning centers,
recycling facilities, and other learning opportunities to enhance knowledge on becoming more
environmentally sustainable at our school.
Other expenses: Providing nourishment for students that will be participating in the clean up
days, recycling, outdoor activities, and field trips when necessacy.
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19-O-14
Ordinance of the Mayor and
Council of the City of College
Park, amending City Code
Chapter 119, “Refuse”,
Chapter 161 “Recycling”,
Chapter 110 “Fees and
Penalties”
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CITY OF COLLEGE PARK, MARYLAND
REGULAR COUNCIL MEETING
AGENDA ITEM 19-O-14
Prepared By: Scott Somers, City Manager
Meeting Date: November 12, 2019
Robert Marsili, Public Works Director
Presented By: Scott Somers, City Manager
Robert Marsili, Public Works Director
Originating Department:

City Manager’s Office

Issue Before Council:

Hold a public hearing and consider adoption of Ordinance 19-O-14 regarding
changes to Special Trash Collections

Strategic Plan Goal:

Goal 2: Environmental Sustainability; Goal 6: Excellent Services

Background/Justification:
Council introduced Ordinance 19-O-14 on October 22, 2019 and is asked to hold a public hearing on and
consider adoption of the Ordinance with a start date of May 1, 2020. The Ordinance as introduced has been
amended to provide a more specific definition of Special Trash. The following changes are included in the
ordinance.

Service

Fee
Schedule

Description of Service Revisions/Options for
Consideration

SPECIAL TRASH
Electronics: Televisions and
Monitors

$20 per item

Fee assessed for all Televisions and computer and
monitor items

Appliances: to include but not
be limited to stoves,
refrigerators, washers, dryers,
dishwashers, dehumidifiers,
furnaces, water heaters, grills,
etc.

$20 per item

$20 fee assessed per item.

Soft and Woody
Yard Waste

Free if placed
•
as required
except for
oversized
•
material
requiring use
of a crane at
•
a cost of
$100 per pick
up, per hour

Bags of leaves, grass or soft bodied material; and
bags of small twigs and branches will be limited to
25 bags per scheduled pickup.
Woody vegetative material must be properly
prepared for collection by bagging, bundling or
containing.
Bundles of woody material must be no more than 4
feet long and comprised of individual branches up
to 4 inches in diameter.
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•

•

•
•

Individual bundles must not exceed 2 feet in
diameter or weigh more than 50 pounds and must
be tied with biodegradable material.
Logs must be cut into 12-inch sections and no more
than 12 inches in diameter. A maximum of 25 logs
will be collected at a scheduled pick up.
Material improperly set out for collection will not be
collected.
City has discretion to collect materials as needed in
an emergency

NO CONTRACTOR GENERATED CONSTRUCTION
MATERIALS COLLECTED
•
•

Construction Debris/Home
Improvement/ Demo/Building
Materials

•
•
•
Tires

$4 per tire

Small home improvement material generated by the
resident will be picked up if set out properly
Material can be placed in the green trash cart as
long as it weighs less than 75 lbs and the lid can be
closed. This will allow the material to be collected
during the regular household trash collection and
not require a special pick-up.
All sharp edges and nails must be removed or bent
down
Glass should be wrapped securely or boxed
Wheel rims must be removed from tire or they will
not be collected.

OTHER:
Oversized, overweight or
improperly sorted material
requiring use of a crane

Fee assessed for the collection and disposal of all
$100 per pick oversized, overweight or improperly sorted material
requiring a crane. City reserves the right to deny
up, per hour
material pick up per discretion of Public Works Director.

Additional refuse cart

$50 per
additional
cart fee

One cart provided for free. Fee assessed for each
additional 96-gallon refuse cart. Resident responsible
for replacement of carts due to damage.

Additional recycling cart

No fee

No fee assessed for additional recycling cart, except for
required replacement due to resident damage.

Additional provisions that are included:
2

100

•
•
•
•

Collection fees must be paid in advance.
Material must be placed in organized and safe manner separated into like materials. Materials
improperly set out will not be collected.
Residents may continue to drop off bulky refuse items at Public Works during clean-up events.
Only mattresses wrapped in plastic or placed in a plastic mattress bag will be collected.

Provisions discussed at the Worksession that are included for Mayor and Council consideration:
• Will pick up more than the 25-log maximum if debris is result of branch or tree falling onto abutting
property, if abutting property owner places at curb properly bundled
• Prohibition against placing special trash for collection at a property that did not generate it
These changes contribute to the City’s sustainability efforts by encouraging residents to recycle and to reuse
or donate items that are no longer used. City residents can also bring items for free to City clean-up events
or to the Prince George’s County landfill for disposal.
Fiscal Impact: Fiscal impact will vary depending on Council direction. Removal of special trash items
under the current program occurs at a cost to City taxpayers. Any new fees would help to offset costs and
improve the current inequitable system that allows and encourages overuse of an unlimited City service by
certain residents.
Council Options:
1. Hold a public hearing and consider adoption of Amended Ordinance 19-O-14 with a start date of May
1, 2020.
2. Hold a public hearing and consider adoption of Ordinance 19-O-14 with amendments.
3. Do not take any action at this time.
Staff Recommendation:
Option #1
Recommended Motion:
I move to adopt Ordinance 19-O-14 as drafted with a start date of May 1, 2020.
Attachments:
1. Amended Ordinance 19-O-14

3
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19-O-14

AMENDED ORDINANCE
OF THE MAYOR AND COUNCIL OF THE CITY OF COLLEGE PARK,
AMENDING CITY CODE CHAPTER 119, “REFUSE, YARD WASTE, SOLID
WASTE AND SPECIAL TRASH” BY REPEALING AND RE-ENACTING §1191, “ADOPTION OF REGULATIONS”, §119-2 “PLACES TO BE SERVED”, §119-3
“DUTIES OF OWNERS AND OCCUPANTS”, § 119-4 “MATERIALS
ACCEPTABLE FOR COLLECTION”, §119-5 “RESPONSIBLITIES OF CITY”,
§119-6, “SPECIAL TRASH”, §119-7, “SAFEGUARDS FOR COLLECTORS”, §1199, “RATES”, §119-10, “REFUSE CARTS AND RECYCLING CONTAINERS”, AND
§119-11, “CLEAN UP MONTH”, AND BY DELETING §119-12, “USED MOTOR
OIL RECYCLING” AND RENUMBERING §119-13, “VIOLATIONS”; AMENDING
CHAPTER 161, “RECYCLING”, BY REPEALING AND RE-ENACTING §161-3,
“DUTIES OF OWNERS AND OCCUPANTS RECEIVING CITY SOLID WASTE
COLLECTION SERVICES”, AND ENACTING §161-9, “RECYCLING AND YARD
WASTE CARTS”; AND AMENDING CHAPTER 110, “FEES AND PENALTIES”, BY
REPEALING AND RE-ENACTING §110-1, “FEES AND INTERESTS” AND §110-2,
“PENALTIES”, TO CHANGE HOW SPECIAL TRASH IS COLLECTED, TO
PROHIBIT PLACEMENT OF MATERIALS AT PROPERTIES THAT DID NOT
GENERATE THE MATERIALS, TO SET FEES FOR COLLECTION AND FEES
FOR REFUSE, RECYLING AND YARD WASTE RECEPTACLES, AND
PENALTIES FOR VIOLATIONS, AND TO CONSOLIDATE RECYCLING
PROVISIONS INTO CHAPTER 161
WHEREAS, §5-202 of the Local Government Article of the Annotated Code of
Maryland provides that the Mayor and Council of the City of College Park have the authority to
pass such ordinances as it deems necessary to preserve peace and good order, and to protect the
health, comfort and convenience of the residents of the municipality; and
WHEREAS, the City Charter, Article VII, “Powers and Duties of Mayor and
Council”, §C7-9, “Refuse collection and disposal service”, authorizes the Mayor and
Council to pass such ordinances as may be necessary to provide for the establishment and
maintenance of a refuse collection and disposal service; and

____________________________________
CAPS
: Indicate matter added to existing law.
[Brackets]
: Indicate matter deleted from law.
Asterisks * * *
: Indicate matter remaining unchanged in existing law but not set forth in Ordinance
CAPS
:Indicate matter added in amendment
[Brackets]
: Indicate matter deleted in amendment
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WHEREAS, the Mayor and Council adopted Chapter 119, “Refuse, Yard Waste, Solid
Waste and Special Trash”, to establish and maintain a refuse collection and disposal
service; and
WHEREAS, the Mayor and Council determined that it is in the public interest to amend
Chapters 119 and 161 of the City Code to change how special trash is collected, to prohibit
placement of materials at properties that did not generate the materials, to set fees for
collection and fees for refuse, recycling and yard waste receptacles, and penalties for
violations, and to consolidate recycling provisions into chapter 161.
Section 1. NOW THEREFORE, BE IT ORDAINED AND ENACTED, by the
Mayor and Council of the City of College Park, Maryland that Chapter 119, “Refuse, Yard
Waste, Solid Waste and Special Trash, §119-1, “Adoption of regulations” be and it is
hereby repealed, re-enacted and amended to read as follows:
§ 119-1 [Adoption of regulations.] SCOPE
The [following regulations have been adopted by the City Council governing the collection
of refuse in the incorporated City of College Park] COLLECTION OF REFUSE, YARD
WASTE, SOLID WASTE, AND SPECIAL TRASH IN THE CITY IS GOVERNED BY
THE PROVISIONS OF THIS CHAPTER.
Section 2. BE IT FURTHER ORDAINED AND ENACTED by the Mayor and
Council of the City of College Park Maryland that Chapter 119 “Refuse, Yard Waste, Solid
Waste and Special Trash, §119, “Duties of owners and occupants”, be and it is hereby
repealed, reenacted and amended to read as follows:
§ 119-3 Duties of owners and occupants.
2
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A. It shall be the duty of every owner or occupant of each private residence, apartment
house, commercial establishment and any other place of business or residence using the
refuse cart and recycling [container] CART system for garbage collection and recycling to
comply with the APPLICABLE provisions of [these regulations] THIS CHAPTER AND
CHAPTER 161.
B. All refuse carts [and recycling containers] shall be placed at the curb prior to 7:00 a.m. on
scheduled refuse collection days. [C]REFUSE Carts [and recycling containers] shall be
placed, where possible, only on the grass adjacent to the curb. Carts [and recycling
containers] shall be removed from the curb prior to 12:00 midnight on refuse collection day.
CARTS SHALL BE STORED ON EACH PROPERTY AT THE REAR OR SIDE IN
SUCH A MANNER AS NOT TO BE VISIBLE FROM THE PUBLIC RIGHT-OF-WAY
IN FRONT OF THE RESIDENCE. Households with no one physically able to place carts at
the curb and to remove them may request exemption from these requirements by presenting
to the City a statement, in a form satisfactory to the City, that no person physically capable
of moving the refuse cart to and from the curb resides on the premises.
C. All normal household refuse shall be placed in refuse carts, except that, should the
volume of household refuse exceed the capacity of the cart, household refuse shall be placed
in disposable containers beside the cart.
D. BATHROOM FIXTURES, KITCHEN APPLIANCES, AND SMALL PIECES OF
FURNITURE THAT WILL FIT WITH THE LID FULLY CLOSED MAY BE PLACED
IN THE REFUSE CART. The placement in the refuse carts of rocks, sod, dirt, sand,
vehicle parts, concrete or other construction materials, yard waste, recyclable MATERIALS
SUCH AS newspapers, glass, aluminum cans, plastic CONTAINERS, [jars and jugs] and
mixed paper, [which includes] INCLUDING WITHOUT LIMITATION junk mail,
telephone books, computer paper, cardboard, magazines or books, is prohibited. Hazardous
or flammable materials [, such as paints, oils, solvents and gasoline, as an example,] shall
not be placed in ANY CITY refuse, RECYCLING OR YARD WASTE carts [or recyclable
containers]. In addition to [the] ANY OTHER APPLICABLE penalties [for violation of the
provision], any person violating this provision shall be deemed responsible for
RESULTING damage or injury to collection crew members or the refuse [carts] YARD
WASTE or recycling CARTS [containers].
E. Refuse carts will be kept clean by the user.
F. CONSTRUCTION MATERIALS OR DEBRIS GENERATED BY THE OWNER OR
OCCUPANT WHICH CAN BE PLACED IN THE REFUSE CART WITH THE LID
3
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FULLY CLOSED WILL BE COLLECTED. ROOF SHINGLES WILL NOT BE
COLLECTED.
[F. Grass and flower clippings, shall be placed in disposable bags approved by the City,
adjacent to the curb. Bagged clippings shall be free of rocks, soil, tree limbs and other debris
and weigh not more than 75 pounds.
G. Tree limbs, branches, and shrubs shall be packed in bundles not more than [five] feet in
length and weighing not more than 75 pounds and placed adjacent to the curb. Bundled
items may be tied with rope, twine or string or contained in paper bags or Bundled items
tied with wire will not be accepted.
H. Leaves shall be placed at the curb during posted collection periods. Leaf piles shall be
placed away from cars and storm drains and be free of rocks, wires, and solid waste.]

Section 3. BE IT FURTHER ORDAINED AND ENACTED by the Mayor and
Council of the City of College Park Maryland that Chapter 119, “Refuse, Yard Waste, Solid
Waste and Special Trash”, §119-4, “Materials acceptable for collection”, be and it is hereby
repealed, re-enacted and amended to read as follows:
§ 119-4 Materials acceptable for collection. THE FOLLOWING ARE ACCEPTABLE FOR
COLLECTION AS AUTHORIZED IN THIS CHAPTER.
A. REGULAR TRASH. Accumulations from the ordinary conduct of the household of the
following materials will be acceptable for REGULAR TRASH collection:
1. Garbage (food wastes).
2. Trash and other refuse (all refuse, other than garbage, which has been produced
by the normal operation of a household) AND OTHER ITEMS THAT ARE OR
CAN BE REDUCED IN SIZE TO FIT INTO THE REFUSE CART SO LONG
AS THE CART LID CAN REMAIN FULLY CLOSED except for those items
listed in § 119-3D and .
3. Domestic animal waste in plastic containers with lime in accordance with Prince
George's County Health Department regulations.
4. [Yard waste placed as required by § 119-3.]
COMMERCIAL ACCOUNTS APPROVED FOR REFUSE COLLECTION
(GARBAGE AND TRASH AND OTHER REFUSE PRODUCED BY
4
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NORMAL OPERATION OF THE BUSINESS THAT CAN FIT INTO THE
REFUSE CART SO LONG AS THE CART LID CAN REMAIN CLOSED,
EXCEPT FOR THOSE ITEMS IN §119-3D) AND RECYCLING
COLLECTION SERVICE SHALL ONLY BE ELIGIBLE FOR REGULAR
TRASH COLLECTION. BULKY TRASH AND SPECIAL TRASH PICKUP IS
NOT AVAILABLE.
B. BULKY TRASH. RESIDENTIAL WASTE THAT IS TOO LARGE OR NUMEROUS
TO BE ACCEPTED DURING REGULARLY SCHEDULED TRASH COLLECTION
AND IS NOT CLASSIFIED AS SPECIAL TRASH OR OVERWEIGHT, OVERSIZED
OR IMPROPERLY SORTED, INCLUDING HOUSEHOLD ITEMS, FURNITURE,
LAMPS, DIVANS, CHAIRS, AND MATTRESSES (ONLY IF WRAPPED IN PLASTIC
OR PLACED IN A PLASTIC MATTRESS BAG). BULKY TRASH DOES NOT
INCLUDE CONSTRUCTION AND DEMOLITION DEBRIS.
C. SPECIAL TRASH. ITEMS THAT REQUIRE FURTHER PROCESSING AND A FEE
FOR PROPER DISPOSAL, INCLUDING WITHOUT LIMITATION TELEVISIONS,
COMPUTERS, MONITORS, AIR CONDITIONERS, APPLIANCES SUCH AS
REFRIGERATORS AND FREEZERS (WHICH MUST HAVE DOORS REMOVED OR
SECURED IN A MANNER THAT PROHIBITS THEM FROM CLOSING), STOVES,
WASHERS, DRYERS, DISHWASHERS, DEHUMIDIFIERS, FURNACES, WATER
HEATERS, COMPACTORS, GARBAGE DISPOSALS, MICROWAVES, OVENS,
ITEMS CONTAINING FREON, R-12 OR ANY OTHER REFRIGERANT AND GRILLS,
AND TIRES WITHOUT RIM OR WHEEL.
D. OVERWEIGHT OVERSIZED AND IMPROPERLY SORTED ITEMS.
OVERWEIGHT, OVERSIZED OR IMPROPERLY SORTED ITEMS THAT REQUIRE
SPECIALIZED EQUIPMENT TO COLLECT UPON PAYMENT OF A FEE.
Section 4. BE IT FURTHER ORDAINED AND ENACTED by the Mayor and
Council of the City of College Park Maryland that Chapter 119, “Refuse, Yard Waste, Solid
Waste and Special Trash”, §119-5, “Responsibilities of City” be and it is hereby repealed, reenacted and amended to read as follows:

5
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§ 119-5 Responsibilities of City.
[A. Carts will be provided by the City at no cost. Replacement carts will be provided by the
City at no cost if the need for the replacement was not caused by owner abuse. Carts or
container which are destroyed or become unusable in the sole judgment of the Public Works
Director, as a result of the acts or negligence of the user, shall be required to be replaced,
and the user shall pay for the cost of replacement of the cart or container.
B. ] In accordance with the schedule established by the Department of Public Works [and
approved by] AFTER NOTIFICATION TO the Mayor and Council, City refuse collectors
will empty all refuse carts which have been placed on the curb by 7:00 a.m. and will return
them to the curb. Residents may inquire about said schedule by contacting the Department
of Public Works. Where households are exempt from the requirements to place carts at the
curb, collectors will bring the carts from behind the house, empty them and return them to
their behind-the-house locations.
[C. Yard waste. In accordance with the schedule established by the Department of Public
Works [and approved by] the Mayor and Council, collectors will pick up yard waste placed
adjacent to the curb, as follows:
(1) Grass and flower clippings shall be placed in disposable bags approved by the City.
Bagged clippings shall be free of rocks, soil, tree limbs and other debris and weigh not more
than 75 pounds.
(2) Tree limbs, branches, and shrubs packed in bundles not more than five feet in length and
weighing not more than 75 pounds. Bundled items may be tied with rope, twine or string, or
contained in paper bags or carboard boxes. Bundled items tied with wire will not be
accepted. The City preserves the right to chip all brush on site or remove it for processing.
(3) Leaves shall be placed at the curb during posted collection periods. Leaf piles shall be
placed away from cars and storm drains and be free of rocks, wires, and solid waste.]
Section 5. BE IT FURTHER ORDAINED AND ENACTED by the Mayor and
Council of the City of College Park Maryland that Chapter 119, “Refuse, Yard Waste, Solid
Waste and Special Trash”, §119-6, “Special trash” be and it is hereby repealed, re-enacted
and amended to read as follows:
§ 119-6 COLLECTION OF BULKY TRASH, Special trash AND OVERWEIGHT,
OVERSIZED OR IMPROPERLY SORTED ITEMS.
A. BULKY TRASH, Special trash AND OVERSIZED AND OVERWEIGHT ITEMS[, as
described in Subsection B of this section,] will be collected only BY APPOINTMENT,
6
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PAYMENT OF ANY REQUIRED FEE, AND ONLY if [it is] placed at the curb by 7:00
a.m. in a manner which, in the sole judgment of the City, permits safe handling by the
collection crew without damaging collection equipment. [Household items such as furniture,
divans, chairs, and bedding shall be collected [on scheduled refuse collection days or by
appointment.]
B. [Special trash shall include household items such as appliances which cannot be
dismantled, including dishwashers, clothes washers and dryers, stoves and hot water heaters.
The City will also collect installed equipment such as radiators, boilers, furnaces, kitchen
sinks, bathroom basins, commodes, tubs and vehicle parts.] THE CITY MUST BE
NOTIFIED OF THE TYPE AND NUMBER OF ITEMS WHEN A COLLECTION IS
SCHEDULED. ALL ITEMS MUST BE SET OUT NEATLY AND SEPARATED BY
TYPE FOR COLLECTION.
C. [Air conditioners, heat pumps, tires and refrigerators will be collected as special trash, by
appointment, at a cost to the resident established by the Mayor and Council in Chapter 110
of this Code.] A SEPARATE FEE AS ESTABLISHED IN CHAPTER 110 WILL BE
CHARGED FOR ITEMS OF SPECIAL TRASH TO BE COLLECTED.
D. A SEPARATE FEE AS ESTABLISHED IN CHAPTER 11O WILL BE CHARGED
FOR EACH DISPATCH OF EQUIPMENT FOR OVERWEIGHT, OVERSIZED OR
IMPROPERLY SORTED MATERIALS TO BE COLLECTED.
E. [The City will collect building materials, or waste by appointment. The City will not
collect roofing shingles].
CONSTRUCTION/DEMOLITION MATERIAL GENERATED BY ANY CONTRACTOR
OR PERSON RECEIVING A FEE TO PERFORM A CONSTRUCTION/DEMOLITION
PROJECT MAY NOT BE PLACED FOR COLLECTION BY THE CITY. THE OWNER
AND OCCUPANT WILL BE REQUIRED TO PROPERLY MANAGE THE WASTE
MATERIAL AND DEBRIS GENERATED AS A RESULT OF SUCH A PROJECT AND
ARRANGE FOR ITS PROPER DISPOSAL. THE CITY WILL COLLECT HOME
IMPROVEMENT MATERIAL GENERATED ONLY BY THE OWNER OR OCCUPANT
WHICH WEIGHS LESS THAN 75 LBS. AND CAN BE PLACED IN THE REFUSE
CART WITH THE LID CLOSED. GLASS SHOULD BE WRAPPED SECURELY OR
BOXED ROOF WHEN PLACED IN THE CART. SHINGLES MAY NOT BE PLACED
FOR COLLECTION.
F. PLACEMENT OF MATERIAL FOR COLLECTION AT A PROPERTY OTHER
THAN THE PROPERTY THAT GENERATED THE MATERIAL IS PROHIBITED.
7
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Section 6. BE IT FURTHER ORDAINED AND ENACTED by the Mayor and
Council of the City of College Park Maryland that Chapter 119, “Refuse, Yard Waste, Solid
Waste and Special Trash”, §119-7, “Safeguards for collectors” be and it is hereby repealed,
re-enacted and amended to read as follows:
§119-7 Safeguards for collectors.
A. All dogs or other animals that might interfere with collectors shall be confined on
collection days.
B. Hazardous materials such as [oil, paint, poison, caustics, explosives and pressurized
tanks] ACID CAR BATTERIES OR ALKALINE HOUSEHOLD BATTERIES;
AMMUNITION; AUTOMOTIVE FLUIDS AND FUELS; CAUSTICS; CLEANING
AGENTS; COOKING OIL; DRIVEWAY SEALERS; FIRE EXTINGUISHERS;
FLUORESCENT LIGHT BULBS OR TUBES; INSECTICIDES, HERBICIDES AND
FERTILIZERS; liquid latex and OIL-BASED PAINTS; PHOTOGRAPHIC CHEMICALS;
POISONS; PRESSURIZED TANKS (PROPANE, HELIUM, ETC.); SMOKE
DETECTORS; SOLVENTS, VARNISHES AND STAINS; AND SWIMMING POOL
CHEMICALS are not acceptable AND MAY NOT BE PLACED for collection.
C. Any potentially dangerous materials[, if not placed in the cart,] should have sharp points
removed or bent down, or be placed in disposable containers clearly labeled to indicate the
hazard to the collector.
119-8 Tips and gratuities
Tips and gratuities shall not be offered to City employees [to perform special services].

Section 7. BE IT FURTHER ORDAINED AND ENACTED by the Mayor and
Council of the City of College Park Maryland that Chapter 119, “Refuse, Yard Waste, Solid
Waste and Special Trash”, §119-9, “Rates” be and it is hereby repealed, re-enacted and
amended to read as follows:
§ 119-9 Rates.
All fees for GENERAL refuse collection will be payable annually in advance beginning
July 1 each year and are as set forth in Chapter 110, Fees and Penalties. A prorated refund
will be made upon 30 days' notice to discontinue service. New service will be prorated for
the remainder of the year. ALL FEES FOR SPECIAL TRASH, AND OVERWEIGHT OR
OVERSIZE ITEM COLLECTION SHALL BE PAID IN ADVANCE OF COLLECTION.
8
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Section 8. BE IT FURTHER ORDAINED AND ENACTED by the Mayor and
Council of the City of College Park Maryland that Chapter 119, “Refuse, Yard Waste, Solid
Waste and Special Trash”, §119-10, “Refuse carts and recycling containers” be and it is
hereby repealed, re-enacted and amended to read as follows:

§119-10 Refuse carts [and recycling containers].
[Each single-family residence will be provided with one refuse cart and recycling container
at no cost.] THE CITY WILL PROVIDE ONE REFUSE CART TO EACH SINGLEFAMILY RESIDENCE AT NO COST. Apartment units and commercial establishments
under contract for refuse collection by THE City will be provided refuse carts and recycling
CARTS [containers] as needed. The number of carts [and containers] needed will be
determined by the City. REPLACEMENT REFUSE CARTS WILL BE PROVIDED BY
THE CITY AT NO COST IF THE NEED FOR THE REPLACEMENT WAS NOT
CAUSED BY OWNER/OCCUPANT ABUSE. REFUSE CARTS WHICH ARE
DESTROYED OR BECOME UNUSABLE IN THE SOLE JUDGMENT OF THE PUBLIC
WORKS DIRECTOR, AS A RESULT OF THE ACTS OR NEGLIGENCE OF THE
USER, SHALL BE REQUIRED TO BE REPLACED, AND THE USER SHALL PAY
FOR THE COST OF REPLACEMENT OF THE CART. THE CHARGE FOR
ADDITIONAL OR REPLACEMENT REFUSE CARTS IS SET OUT IN CHAPTER 110.
Section 9. BE IT FURTHER ORDAINED AND ENACTED by the Mayor and
Council of the City of College Park Maryland that Chapter 119, “Refuse, Yard Waste, Solid
Waste and Special Trash”, §119-11, “” be and it is hereby repealed, re-enacted and amended
to read as follows:
§ 119-11 Cleanup month.
A. Annually, the Mayor and Council will designate one OR MORE month(S) as cleanup
month. The Public Works facility will be open during that month on Saturdays for residents
of College Park only to drop off household refuse. Use of the facility by nonresidents or
commercial or industrial entities, regardless of residency, is prohibited.
B. Only nonhazardous material may be dropped off at the site. Hazardous waste, as
identified in § 119-7B, will not be accepted.
9
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Section 10. BE IT FURTHER ORDAINED AND ENACTED by the Mayor and
Council of the City of College Park Maryland that Chapter 119, “Refuse, Yard Waste, Solid
Waste and Special Trash”, §119-12, “Used motor oil recycling” be and it is hereby repealed
as follows:
[§ 119-12 Used motor oil recycling.
A receptacle for recycling used motor oil only is provided year round at the Public Works
facility and is available at all times. Oil shall be deposited in accordance with directions
posted at the facility by the City.]

Section 11. BE IT FURTHER ORDAINED AND ENACTED by the Mayor and
Council of the City of College Park Maryland that Chapter 119, “Refuse, Yard Waste, Solid
Waste and Special Trash”, §119-13, “Violations”, be and is hereby renumbered as §119-12.
Section 12. BE IT FURTHER ORDAINED AND ENACTED by the Mayor and
Council of the City of College Park Maryland that Chapter 161 “Recycling”, §161-3, “Duties
of owners and occupants receiving City solid waste services” be and it is hereby repealed reenacted and amended to read as follows:
§ 161-3 Duties of owners and occupants receiving City solid waste collection services.
A. All [residents] OCCUPANTS of, and owners of property within, the City who receive
solid waste collection services from the City shall source separate recyclable materials from
solid waste AND SHALL COMPLY WITH THE PROVISIONS OF THIS CHAPTER.
B. Recyclable materials (except [electronics] SPECIAL TRASH AS DEFINED IN
CHAPTER 119, TREE LIMBS, BRANCHES, SHRUBS and yard trim) shall be placed in a
City-issued RECYCLING cart. Cardboard shall be flattened and cut to size to fit in the
recycling cart SO THAT THE LID CAN BE FULLY CLOSED. Cardboard quantities too
large to fit in the cart must be flattened, bundled with string, and placed next to the recycling
cart. Recyclable materials shall be placed loose in the recycling cart and not in PLASTIC
bags. Containers shall be emptied, rinsed out and free of residue prior to placement in the
cart for collection. Residents may request additional carts from the Director of Public Works
to contain all routinely accumulating recyclable materials between collections. Filled carts
shall not weigh more than 75 pounds.
10
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C. All recycling carts shall be placed at the curbside by 7:00 a.m. on scheduled recycling
collection days but not more than 24 hours prior to 7:00 a.m. on the scheduled collection
day designated for the area in which the property is located. Carts shall be placed, where
possible, only on the grass adjacent to the curb. [It is advised to keep carts at least three feet
apart from each other, utility poles, fences, fire hydrants and other structures. Carts that are
blocked by vehicles or other obstructions will not be collected.] Carts shall be removed from
the curb prior to 12:00 midnight on recycling collection days. Carts shall be stored on each
property at the rear or side in such a manner as not to be visible from the public right-of-way
in front of the residence.
D. Premises with no resident physically able to place and remove CARTS [bins] from the
curb may request an exemption from these requirements by filing an annual application with
the Director of Public Works.
E. Carts shall only be used for collection of recyclable materials and will be kept clean by
the resident.
F. Residents planning on disposing of electronics must source separate these items from
other recyclable materials and solid waste. A SPECIAL TRASH pickup must be scheduled
for these items, which shall be placed at the curb on the scheduled day of collection. The
City has discretion with respect to which items will be collected for electronics recycling
based on market factors.
G. With the exception of leaves placed for CURBSIDE collection during posted collection
periods, yard trim, GRASS AND FLOWER CLIPPINGS generated by residents shall be
placed in DISPOSABLE paper bags or [reusable container as] A YARD WASTE CART
approved by the City and placed adjacent to the curb on regularly scheduled collection days.
Yard trim shall be free of rocks, soil, tree branches and other solid debris and not weigh
more than 75 pounds. PERSONAL OR RESIDENT SUPPLIED [R]Reusable containers
must display a yellow yard trim decal provided by the City at no charge.
H. [Brush, such as branches, limbs, sticks, twigs, and similar woody material, shall be
packed in bundles tied with rope, twine or string, or placed in paper bags or reusable
containers, and should be no more than five feet in length and not weigh more than 75
pounds. Bundled items tied with wire will not be collected. Tree stumps, trunks and limbs
greater than 12 inches in diameter will not be collected.] ON SCHEDULED COLLECTION
DAYS, TREE LIMBS, BRANCHES, AND SHRUBS MAY BE PLACED FOR
COLLECTION AND SHALL BE PACKED IN BUNDLES, NOT TO EXCEED 25 IN
NUMBER, OR PLACED IN THE YARD WASTE CART AND CUT TO FIT SO THAT
THE LID WILL CLOSE. BUNDLES OF WOODY MATERIAL SHALL MEASURE
LESS THAN 2’ IN DIAMETER AND WEIGH NOT MORE THAN 50 POUNDS.
BUNDLED TREE LIMBS, BRANCHES AND STICKS MAY NOT BE MORE THAN
FOUR FEET IN LENGTH AND FOUR INCHES IN DIAMETER FOR INDIVIDUAL
BRANCHES. BUNDLES SHALL BE PLACED ADJACENT TO THE CURB. BUNDLED
ITEMS INCLUDING SHRUBS MUST BE TIED WITH BIODEBGRADABLE
11
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MATERIALS SUCH AS ROPE, TWINE OR STRING, OR CONTAINED IN PAPER
BAGS APPROVED BY THE CITY. NO MORE THAN 25 BAGS WILL BE
COLLECTED AT ONE TIME. BUNDLED ITEMS TIED WITH WIRE WILL NOT BE
ACCEPTED. UP TO 25 INDIVIDUAL LOG SECTIONS NOT TO EXCEED 12” IN
LENGTH AND DIAMETER AND 50 LB. IN WEIGHT EACH, MAY BE PLACED AT
THE CURB.
I. Loose leaves may be placed at the curb during posted CURBSIDE COLLECTION
PERIODS. LEAF PILES SHALL BE PLACED AT THE CURB BUT NOT IN THE
STREET AWay from CARS, storm drains and be free of rocks, wire, vines, or other solid
debris. Leaves shall be bagged OR PLACED IN YARD WASTE CARTS at all other times
during non-posted collection periods.
J. All recyclable materials shall be placed inside the recycling cart, except as otherwise
stated in this chapter IN 161-3B. [Recyclable materials placed on the ground or in
unapproved containers will not be collected by the City. Filled c] Carts shall not weigh more
than 75 pounds.
K. THE 25 LOG MAXIMUM DOES NOT APPLY TO THE DEBRIS FROM BRANCHES
OR TREES FALLING ONTO ABUTTING PROPERTY, IF ABUTTING PROPERTY
OWNER PLACES AT CURB PROPERLY BUNDLED.

Section 13. BE IT FURTHER ORDAINED AND ENACTED by the Mayor and
Council of the City of College Park Maryland that Chapter 161 “Recycling”, §161-9,
“Recycling and yard waste carts” be and it is hereby enacted to read as follows:
§161-9 RECYCLING AND YARD WASTE CARTS
EACH PROPERTY IS ENTITLED TO ONE YARD WASTE CART AT NO CHARGE.
THE CITY WILL PROVIDE ALL REQUIRED RECYCLING CARTS AT NO CHARGE
AND WILL PROVIDE ADDITIONAL YARD WASTE CARTS UPON REQUEST FOR A
FEE. REPLACEMENT RECYCLING CARTS WILL BE PROVIDED BY THE CITY AT
NO COST IF THE NEED FOR THE REPLACEMENT WAS NOT CAUSED BY OWNER
ABUSE. RECYCLING CARTS WHICH ARE DESTROYED OR BECOME UNUSABLE
IN THE SOLE JUDGMENT OF THE PUBLIC WORKS DIRECTOR, AS A RESULT OF
THE ACTS OR NEGLIGENCE OF THE USER, SHALL BE REQUIRED TO BE
REPLACED, AND THE USER SHALL PAY FOR THE COST OF REPLACEMENT OF
THE CART. THE CHARGE FOR ADDITIONAL OR REPLACEMENT RECYCLING
AND YARD WASTE CARTS IS SET OUT IN CHAPTER 110.
12
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Section 14. BE IT FURTHER ORDAINED AND ENACTED by the Mayor and
Council of the City of College Park that Chapter 110 “Fees and Penalties”, §110-1, “Fees and
interest” be and is hereby repealed and reenacted with amendments to read as follows:
§110-1 Fees and interests.
The following enumerations are the current fees, rates, charges and interests applicable in the
City of College Park:
Chapter/Section
*

*

*

Description

Fee/Interest

*

Ch. 119 Garbage, Rubbish and Refuse
§119-9
*

*

*

*

Special trash:
Tires

$4.00 per tire

[Refrigerators, air conditioners,
Heat pumps]

[No charge for
collection of first
Unit; $35 for
each additional
unit]
$20.00 FOR
EACH ITEM
collected
during a
calendar year
from an
individual or
owner of a
dwelling unit
at a specific
address.

ALL OTHER SPECIAL
TRASH

13
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OVERWEIGHT,
OVERSIZED OR NOT
PROPERLY SORTED
MATERIALS

*

*

*

$100 PER
HOUR PER
DISPATCH OF
SPECIALIZED
EQUIPMENT

*

§119-10 REFUSE CARTS
REFUSE CARTS
(FOR ADDITIONAL OR
REPLACEMENT PER EACH)

$50

Ch. 161 Recycling
§161 -9 RECYLCING AND YARD WASTE CARTS

RECYCLING CART
(FOR REPLACEMENT)
YARD WASTE CART

AT COST
$25.00

Section 15. BE IT FURTHER ORDAINED AND ENACTED by the Mayor and
Council of the City of College Park that Chapter 110 “Fees and Penalties”, §110-2, “Penalties”
be and is hereby repealed and reenacted with amendments to read as follows:
§110-2 Penalties.
The following enumerations are the current fees, rates, charges and interests applicable in the
City of College Park:
Chapter/Section

Violation

Penalty

Ch. 161 Recycling
§161-6
* * * *
Remainder of chapter
FIRST VIOLATION
SUBSEQUENT VIOLATION
IN 12 MONTHS

[$25] $100
$200

14
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Section 16. BE IT FURTHER ORDAINED AND ENACTED by the Mayor and
Council of the City of College Park that, upon formal introduction of this proposed Ordinance,
which shall be by way of a motion duly seconded and without any further vote, the City Clerk
shall distribute a copy to each Council member and shall maintain a reasonable number of
copies in the office of the City Clerk and shall post at City Hall, to the official City website,
to the City-maintained e-mail LISTSERV, and on the City cable channel, and if time
permits, in any City newsletter, the proposed ordinance or a fair summary thereof together
with a notice setting out the time and place for a public hearing thereon and for its
consideration by the Council.
The public hearing, hereby set for 7:30 P.M. on the 12th day of

November , 2019, shall

follow the publication by at least seven (7) days, may be held separately or in connection with a
regular or special Council meeting and may be adjourned from time to time. All persons
interested shall have an opportunity to be heard.
After the hearing, the Council may adopt the proposed ordinance with or without amendments
or reject it. This Ordinance shall become effective on ______________________, 2019
provided that, as soon as practicable after adoption, the City Clerk shall post a fair summary of
the Ordinance and notice of its adoption at City Hall, to the official City website, to the Citymaintained e-mail LISTSERV, on the City cable channel, and in any City newsletter.
If any section, subsection, provision, sentence, clause, phrase or word of this Ordinance is
for any reason held to be illegal or otherwise invalid by any court of competent
jurisdiction, such invalidity shall be severable, and shall not affect or impair any remaining
section, subsection, provision, sentence, clause, phrase or word included within this
15
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Ordinance, it being the intent of the City that the remainder of the Ordinance shall be and
shall remain in full force and effect, valid and enforceable.
INTRODUCED by the Mayor and Council of the City of College Park, Maryland at a
regular meeting on the 22nd day of

October

2019.

ADOPTED by the Mayor and Council of the City of College Park, Maryland at a
regular meeting on the _____ day of ___________________ 2019.
EFFECTIVE the

1st

day of

May , 2020.

ATTEST:

CITY OF COLLEGE PARK

By: _____________________________
Janeen S. Miller, CMC, City Clerk

By: __________________________________
Patrick L. Wojahn, Mayor

APPROVED AS TO FORM AND
LEGAL SUFFICIENCY:

______________________________
Suellen M. Ferguson, City Attorney
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Preliminary Plan of
Subdivision 4-18027, with
conditions for the College
Park Marriott
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CITY OF COLLEGE PARK, MARYLAND
REGULAR COUNCIL MEETING

fo
AGENDA ITEM 19-G-152
Prepared By: Miriam Bader,
Senior Planner
Presented By: Miriam Bader

Meeting Date: November 12, 2019

Proposed Consent Agenda: No

Originating Department:

Planning, Community and Economic Development

Action Requested:

Approval of Preliminary Plan of Subdivision 4-18027 for College Park Marriott
Residence Inn with conditions

Strategic Plan Goal:

Goal #3: High Quality Development and Reinvestment

Background/Justification/Recommendation:
The Applicant (New County Hotel, LLC) is requesting Preliminary Plan of Subdivision (PPS) review for property
located at the northwest corner of the intersection of Campus Drive and Corporal Frank Scott Drive. The
purpose of the subdivision is to consolidate 54 lots and vacate a section of unimproved Knox Road right-of-way
to create one legal parcel (2.11 acres) for the construction of a 165-room hotel with 8,000 square feet of retail
and surface parking. The site is within the 100-year floodplain and currently developed as a County-owned
surface parking lot. The Applicant is also requesting a variation to allow the Public Utility Easement to be
reduced from 10-feet wide to 5-feet wide along public road frontages. The M-NCPPC Technical Staff Report
may be available on or after Thursday, November 27, 2019.The Planning Board hearing is scheduled for
Thursday, December 12, 2019.
Fiscal Impact:
There is no immediate fiscal impact of this subdivision on the City, however, it allows for more intensive
development of the site which will generate a positive fiscal impact (real property and hotel/motel taxes) once
constructed.
Council Options:
1. Recommend approval of PP 4-18027 with conditions in accordance with staff recommendation.
2. Recommend approval of PP 4-18027 with different conditions.
3. Recommend denial of PP 4-18027.
Staff Recommendation:
#1
Motion:
I move that the City Council recommend approval of Preliminary Plan 4-18027 and the public utility variation
request with the following conditions:
1. Prior to signature approval of the Preliminary Plan of Subdivision (PPS), the plan shall be revised to:
a. Show a public access easement to the City of College Park along the south side of Lehigh Road
for a 5’ sidewalk.
b. Show a public access easement to the City of College Park along the proposed private road for
vehicular and pedestrian access.
2. Prior to approval of a final plat, the Applicant shall vacate the existing unimproved Knox Road right-ofway with the consent of the City.
3. At the time of DSP acceptance:
a. Provide an exhibit that illustrates the location, limits, and details of the BPIS improvements. The
City’s preferences, listed in order of priority, are:
i. Continue the existing sidewalk from the bus stop at the intersection of 50th Avenue and
Campus Drive to the hotel site.
ii. Provide a bus shelter at the 50th Avenue/Campus Drive bus stop.
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iii. Construct a sidewalk from the Campus Drive/Riverside Avenue intersection on the west side
of Riverside Avenue to Old Calvert Road.
iv. Construct a path along the north side of Old Calvert Road to Edmonston Road within the
Calvert Road Park.
b. Provide a viewshed study to illustrate the visibility of the proposed new construction from the
College Park Airport Historic Site.
c. Provide proof of compliance with Aviation Policy Area (APA-6) restrictions (no obstruction over
198-feet Above Mean Sea Level-AMSL).
4. Prior to DSP approval execute a Declaration of Covenants Agreement with the City that includes, at a
minimum, the following provisions:
a. Acknowledgment of responsibility for maintenance along all public rights-of-way for pedestrian
light fixtures, landscaping, and sidewalks.
b. Provision of a public art feature which can be matched by City funds (up to $15,000).
c. Public access agreements to the City of College Park.
Attachments:
1. M-NCPPC Technical Staff Report Link may be available November 27th:
www.pgplanning.org/Planning_Board/Agendas.htm
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19-R-22
Resolution adopting the
recommendations of the
Committees on Committees

121

CITY OF COLLEGE PARK, MARYLAND
REGULAR COUNCIL MEETING
AGENDA ITEM 19-R-22
Prepared By: Scott Somers, City Manager
Presented By: Scott Somers, City Manager

Meeting Date: November 12, 2019
Consent Agenda: No

Originating Department:

City Manager's Office

Action Requested:

Consider approval of Resolution 19-R-22, adopting recommendations of the
Committee on Committees

Strategic Plan Goal:

Goal 5: Effective Leadership

Background/Justification:
The City Council last met to discuss Committee on Committee (CoC) recommendations on October 1, 2019.
At that meeting, Council provided the following direction to staff in terms of developing a draft resolution for
Council consideration at a future meeting.
Changes to Boards and Committees:
•
•
•

•

Cable TV Commission: disbandment.
Citizens Corps Council: disbandment.
Committee for a Better Environment (CBE): Code changes to Section 15.37 are recommended to
remove unnecessary prescriptive assignment of staff liaison and will be made via ordinance
amendment at a future meeting.
Tree and Landscape (TLB): Code changes to Section 179.5 are recommended to remove overly
prescriptive assignment of staff liaison and membership requirements and will be made via ordinance
amendment at a future meeting.

Changes to policies and procedures:
•
•
•
•
•
•
•

•
•

All boards and committees shall review and update their mission and purpose statements and
present to Council for consideration by December 31, 2020.
Advertisement and recruitment for expiring terms shall occur annually, unless a position is vacated,
in which case, advertising and recruiting will occur for the vacated position.
Any vacancies during the year shall be filled by appointment for the length of the unexpired term.
New applicants may be asked to participate in an interview conducted by a subcommittee of the
Council.
Terms for appointed board and committee members shall be for three (3) years, whereby the terms
of one third of the board or committee membership will expire on June 30 annually.
Members whose terms are expiring are eligible for reappointment but must reapply.
To implement this new process, all member terms shall expire June 30, 2020. Reappointment to a
one (1), two (2), or three (3) year term shall be based on a lottery system whereby one third of a
board or committee’s existing membership anticipated on June 30, 2020 would be reappointed for a
3 year, 2 year, and 1 year term.
To foster alignment with the City's Mission, Vision, Strategic Plan, Goals and Council Priorities, staff
liaisons and committee members of the following committees shall develop annual workplans for
Council's review and approval: AWC, CPSC, CBE, EAC, Rec Board, and TLB.
Updates to Rules and Procedures pertaining to Council-Appointed Boards (see attached) shall be
adopted, including a “Code of Conduct.”
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Fiscal Impact:
None
Council Options:
1. Approve Resolution 19-R-22, adopting recommendations of the Committee on Committees.
2. Approve Resolution 19-R-22, adopting recommendations of the Committee on Committees, but with
amendments.
3. Direct Staff to conduct additional research.
4. Maintain status quo.
Staff Recommendation:
Option #1
Potential Motion:
I move to approve Resolution 19-R-22, adopting recommendations of the Committee on Committees.
Attachments:
1. Proposed Policy additions concerning Rules and Procedures pertaining to Council-Appointed Boards
with attachments.

2
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City Policy and Procedures Pertaining to Council-Appointed Boards

Following are the City of College Park Rules and Procedures pertaining to Council-appointed
Authorities, Boards, Committees and Commissions (“Boards”).
1. Boards are assigned a Staff Liaison and a Contract Secretary. Their roles are described on
Attachment 1.
2. The Maryland Open Meetings Act requires that all meetings of City-appointed Boards be
advertised to the public in advance. Staff Liaisons must provide the City Clerk’s Office with
advanced notice of all meetings so that meetings may be properly advertised on the City
website, calendar and cable channel. The Clerk’s Office must also receive notice of, and
advertise, a meeting cancellation in the same way. Please inform the Clerk’s Office of
cancellations as well.
The Maryland Open Meetings Act also requires that Board meeting agendas be made
available to the public in advance, but not less than 24 hours, prior to a meeting. Agendas
will be posted on the City’s website with the meeting notice. To this end, please provide
the meeting agenda to the City Clerk’s office, preferably three (3) days before the meeting.
Agendas should contain known items of business or topics to be discussed and include the
language “this agenda is subject to change.” If you have any questions, please contact the
Clerk’s Office.
3. Meeting rooms at City buildings must be reserved in advance through the Clerk’s Office.
The contact information is below. The Staff Liaison or the Committee Chair should contact
the Clerk’s Office to make these arrangements.
4. The Maryland Open Meetings Act requires that all meetings of City-appointed Boards be
open to the public and that meeting locations be accessible. If you believe that your Board
must meet in closed session, please contact the City Clerk in advance to discuss the request
and obtain authorization. Meetings may only be closed to the public for certain reasons
and specific procedures must be followed. Closed meetings must be advertised in the same
manner as open meetings.
5. Committee members must be physically present where the meeting is being held in order
to count toward the number needed for a quorum and vote on any matter. Members may
listen and participate in a discussion by telephone, but their presence on the phone does
not contribute to the quorum requirement nor are they allowed to vote by telephone.
6. There must be a minute taker at the meeting so that an appropriate record is kept. Staff
Liaisons are responsible for providing information on any changes to meeting date, time or
location. If a secretary is not present, please take minutes and record the meeting so that
another individual can prepare the minutes later. Approved minutes are circulated to the
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Mayor and City Council and are posted on the City’s website. Audio recordings and minutes
are maintained by the Clerk’s Office according to approved records retention guidelines.
For certain Boards that meet infrequently, or for the final minutes of a Board that is being
dissolved, the City Clerk may authorize the use of email for the timely adoption of minutes.
For more information, please see Attachment 5, or contact the City Clerk.
7. City appointed Boards may not take positions, or issue opinions, but may develop
recommendations and positions on issues for Council consideration.
8. Chapter 38, Ethics, of the College Park City Code requires that a member of any Board,
Commission, Committee or Authority of the City of College Park, who is appointed to such
position by action of the Mayor and Council, complete an annual “Financial Disclosure
Statement.” These are due for every new appointment, and then annually by April 30. In
addition, members have an ongoing duty to report conflicts of interest as they arise using a
“Report of Actual or Potential Conflict of Interest” which is also provided to every new
appointment, and then annually thereafter. Board members are required to sign and
submit the attached Code of Conduct for Advisory Board and Committee Members. Please
see Attachment 6.
9. The Staff Liaison or Chair should immediately notify the City Clerk’s Office of any changes to
the committee roster, such as a resignation, new Chairperson, new contact information,
etc. Nominations and reappointments to committees are made by the Mayor and Council
and coordinated through the City Clerk’s office.
10. Members who miss three consecutive meetings may be removed from their position on the
Board following the procedures set forth in Section 15-1 of the City Code. The Staff Liaison
or Chair should notify the City Clerk’s Office if a member has missed three consecutive
meetings.
11. Pursuant to Council Resolution 15-R-13, City-appointed Boards that wish to officially honor
past members and/or spend City funds to do so must send the Board’s recommendation to
the City Council for review and action.
12. Boards are required to complete and submit an Annual Report to the Mayor and Council on
the attached form (Attachment 2).
13. Boards must adhere to the attached “Financial Policy Pertaining to Boards” (Attachment 3)
and “City Events and City-Initiated Solicitations” policy (Attachment 4). Please contact the
City Clerk or Finance Director if you have any questions about how this relates to your
Board’s operations.
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14. All Boards must adhere to the City’s event approval process. See Attachment 4 for
guidance. Please contact the Communications Coordinator if you have any questions about
how this relates to your Board’s operations.
15. Any invocation or prayer included as part of an event must be non-sectarian and nondenominational. Alternatively, you might consider a moment of silent meditation.
We hope this information is helpful. If you have any questions, comments or concerns, please
don’t hesitate to contact us at 240-487-3501. We are here to support you!
Attachments:
1 – Role of Staff Liaison and Contract Secretary
2 – Template for Annual Report
3 – City of College Park Financial Policy Pertaining to Boards - updated
4 – City Events and City-Initiated Solicitations
5 – Timely Adoption of Minutes for Boards that Meet Infrequently
6 – Code of Conduct for Advisory Board and Committee Members
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Attachment 1
Role of Staff Liaison and Secretary to City-appointed Boards
The Staff Liaison for Council-appointed Boards, Committees, Commissions and Authorities
(“Boards”) serves a supporting administrative role that will vary somewhat depending on the
mission of the Board. In general, however, the duties of the staff liaison include the following:
1. Help to facilitate the meeting to ensure the Board is carrying out their established
mission and directives from the City Council. Any request by the Board that the Staff
Liaison perform duties outside of the Board’s established mission will require discussion
and approval of the City Manager and Department Director.
2. Develop and send meeting notices to Board members and the Contract Secretary.
3. Prepare meeting materials including agendas, staff reports, exhibits, compile minutes,
make copies, and develop presentation material for the meeting. Ensure that agendas
are provided to the City Clerk’s office at least three days prior to the meeting to be
posted on the City website.
4. Facilitate general “housekeeping” matters, such as the timely approval of minutes,
processing invoices, reporting three consecutive member absences to the Clerk, and
preparation of required reports.
5. Ensure that the Board follows the general rules set forth by the City including
compliance with the Maryland Open Meetings Act (in consultation with the City Clerk).
6. Inform the City Clerk’s Office of the meeting schedule and changes in the roster, and
reserve meeting rooms.
7. Provide publicity to the Communications Coordinator for special events.
8. Serve as the liaison between the Board and City departments and/or City Council, as
needed.

Role of Contract Secretary
The Contract Secretary will attend the Board meeting, record and type a set of minutes, submit
draft minutes and the audio recording within 10 days of the meeting, make final corrections,
and provide the Clerk’s Office with the approved minutes and meeting tapes. Minutes are
defined as a fair summary of discussions and/or actions taken by the board and are not
verbatim transcriptions.
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Attachment 2
Annual Report To The Mayor And Council
(Template)

FROM: ___________________________________________ (Name of the “Board”)
By: ____________________________, Chair
DATE: ________________________

I.

WHAT IS THE PURPOSE OF THE BOARD? (As stated in the City Code or establishing
Resolution).

II.

PROVIDE AN UPDATE ON THE PREVIOUSLY APPROVED WORKPLAN (IF APPLICABLE),
THAT LISTS AND BRIEFLY DESCRIBES PROGRESS AND OUTCOMES DURING THE PAST
YEAR IN SUPPORT OF THIS PURPOSE.

III.

PROVIDE A RECOMMENDED WORKPLAN THAT LISTS AND BRIEFLY DESCRIBES GOALS,
OBJECTIVES, AND TASKS FOR THE UPCOMING YEAR IN SUPPORT OF THE PURPOSE.
WORKPLANS MUST BE APPROVED BY THE CITY COUNCIL.

IV.

PLEASE IDENTIFY ANY ISSUES OR PROBLEMS THAT YOU WANT TO BRING TO THE
ATTENTION OF THE CITY COUNCIL:
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Attachment 3
City Policy Regarding Fundraising
For City-appointed Authorities, Boards, Commissions and Committees (“Boards”)
Or For Outside Entities
(Updated May 28, 2019)
I. Fundraising
City-appointed Authorities, Boards, Commissions and Committees (“Boards”) may
[raise] SOLICIT funds SPONSORSHIPS, GOODS, DONATIONS, PARTICIPATION, DISCOUNTS OR
SERVICES (“SPONSORSHIPS”) FROM BUSINESS ENTITIES OR INDIVIDUALS only with permission
of the City [Council], in a manner and for a purpose consistent with their charter. This
requirement is necessary because each group is identified with the City, and potential donors
will rely upon the fact that the City endorses the activity. Before soliciting [donations]
SPONSORSHIPS, a City-appointed group must approve by resolution the purpose for and
eventual use of the donations. ONCE APPROVED, THE BOARD MUST FOLLOW THE CITY EVENT
AND CITY-INTIATED SOLICITATIONS POLICY AND MUST REQUEST PERMISSION FROM THE CITY
MANAGER’S OFFICE.
Any funds received as part of this effort must promptly be deposited with the City’s Finance
Department. When available, the name of the donor and purpose of the deposit must be
provided to the Finance Department. The Finance Department will issue a receipt for the
donation when required or requested.
Funds, goods, or services raised for a specific purpose may not be used for a different purpose
than originally approved without explicit approval of the Council. Approval of expenditures will
follow the usual and customary process for all City expenditures. Approved purposes
include:
•
•

Support of City-approved programs and initiatives.
Support of activities that promote the purposes of the group as identified by their
charter.

Social events for group members are not approved purposes for use of donated funds.

If there is a question about whether the proposed use of funds, goods or services is
appropriate, the Board, through their Staff Liaison, should contact the Finance Director or the
City Clerk before committing any funds.
II. Administration of funds deposited with the City
Donations to the City allow the donors to claim a deduction on their taxes. Once received, such
funds are entrusted to the City for a specific purpose. The City has a fiduciary and legal
responsibility pertaining to their disbursement, which is based on the donor’s intent and IRS
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rules and regulations. In order for the City to administer funds properly, the purpose of the
donation must be clear and must be followed. Expenditures will only be made within the
approved donation purposes.
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Attachment 4

City Event and City-Initiated Solicitations Policy
(Approved May 28, 2019)
Section 1. City Events
City Events (“Events”) are any advertised/promoted functions organized in whole or in part by
the Mayor and/or Councilmembers, City staff, or City Boards, Commissions or Committees
(“Boards”) in their official capacities. Meetings are generally not Events. Prior to any spending
or promotion, all Events must be approved. The City Manager may approve the Event, or refer
for approval by the Mayor and Council.
To be approved, an Event must be open to the public; must promote the City or City values;
provide community engagement and outreach; celebrate new facilities, public spaces or
programs; support the mission of the City and/or the charter of the Board, and/or provide
information or resources to the public. Event participation and content shall not discriminate
on the basis of race, religion, sex, age, ethnicity, ancestry or national origin, physical or mental
disability, color, marital status, sexual orientation, gender identity, genetic information or
political affiliation. Events shall be inclusive and non-denominational.
Section 2. Solicitation for City Approved Events
Solicitation by the Mayor or Councilmembers, City staff or Boards for sponsorships, goods,
donations, participation, discounts or services (“Sponsorships”) from business entities or
individuals for City approved Events must be made through the City’s Office of
Communications.
Solicitation for Sponsorships for approved Events is conditioned on the following:
• The solicitation must be approved by the City Manager or designee in writing.
• Any solicitation shall be in writing, broad-based and not specifically focused on entities or
individuals doing business with or regulated by the City.
• Only the City Office of Communications may engage in solicitation activities.
• Solicitation of any entity or individual with a pending or foreseeable procurement matter or
other matter that will involve a Mayor and City Council vote or support should be avoided.
• Communications regarding solicitations shall advise potential donors or sponsors that a
donation or sponsorship does not result in any special access, treatment or fiscal benefit to
the donor.
• The City’s recognition of specific Sponsorships, if any, should be pre-determined in a
consistent way and made part of the solicitation information.
• City employees must not receive any personal benefit from the donations.
• The Office of Communications shall keep accounting records of the Sponsorship, amount or
items donated, and disposition of donations.
• All solicitations and donations/sponsorships must comply with the City Policy Regarding
Fundraising and Funds Held For City-appointed Authorities, Boards, Commissions and
Committees (“Boards”).
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These policies are in place to protect the City from any potential conflicts of interest and to
ensure that Sponsorships are conducted in a transparent way, devoid of any improper
influence.
Event Approval Process
The proposed event must be submitted to the Office of Communications via this link:
www.collegeparkmd.gov/cityeventapp, 30 days before the event is proposed to take place.
Events must be open to the public; promote the City or City values; provide community
engagement and outreach; celebrate new facilities, public spaces or programs; support the
mission of the City and/or the charter of the Board, and/or provide information or resources to
the public. All events and their content must be inclusive and non-denominational.
The Office of Communications will review the submitted event and send it to the City Manager
for consideration. The City Manager must elect to approve it, disapprove it, or send it to the
City Council for consideration. If there are any questions, the Office of Communications will
contact the staff liaison and the Department Director and will provide information to the Staff
Liaison if it is recommended that the event not be approved.
If the Committee would like the event to benefit from sponsorships, discounts, donation of
goods, or to include fundraising, that must be noted in the application.
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Attachment 5
City of College Park Policy
For Timely Adoption of Minutes
For Council-Appointed Advisory Boards That Meet Infrequently
(Approved May 28, 2019)

The Maryland Open Meetings Act states that public bodies must prepare minutes “as soon as
practicable” after they meet. The Open Meetings Compliance Board has explained that draft
minutes of a meeting do not become an official set of minutes until the public body has
adopted it as minutes. Thus, timely approval of minutes is required under the Act.
Further, the Open Meetings Compliance Board has cautioned that routine delays of several
months to produce minutes would be unlawful.
A Council-appointed advisory board (i.e., an Authority, Board, Commission or Committee) is a
public body under the Maryland Open Meetings Act. When a public body only meets
periodically, on an as-needed basis, or seasonally, the timely approval of minutes poses a
special challenge. The Open Meetings Compliance Board explains that in circumstances that
would cause an unreasonable delay due to the time between meetings, the public body is
“obliged to find a way to meet the Act’s requirement that open session minutes be available
with reasonable promptness.”
The Compliance Board has recognized that, in some cases, those public bodies that meet
infrequently may adopt minutes by e-mail, by circulating copies among the members. Under
these circumstances, the prompt availability of the minutes serves the interest of transparency
and outweighs the ability of the public to observe a Board’s discussion of the draft minutes in a
public meeting. To this end, the City of College Park establishes the following policy to ensure
prompt approval of minutes in certain circumstances.
1. Authority. The use of email voting for adoption of minutes shall be approved by the City
Clerk.
2. Application. This policy applies to a Council-appointed Authority, Board, Commission or
Committee (“Board”) that meets infrequently or is being dissolved. “Infrequently” is
defined as 1) the Board does not maintain a regular monthly or quarterly meeting schedule,
and 2) does not anticipate meeting in the next 60 days.
The current Boards that meet infrequently generally include the Noise Control Board, the
Board of Election Supervisors, the Ethics Commission, the Airport Authority, the Martin
Luther King, Jr. Tribute Committee, and the Veterans Memorial Committee. Ad-hoc Boards
and other Boards that are being dissolved may be eligible to use this procedure for approval
of their final minutes.
3. Procedure.
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a.

Per the City’s usual practice, draft minutes will be prepared by the designated
minute-taker and provided within 10 business days of the meeting to the staff
liaison and the City Clerk’s office.
b. Upon written request to the City Clerk by the Chairperson of the Board or the Staff
Liaison to the Board, the City Clerk will consider whether email approval of the Board’s
minutes is in order and will notify the requestor in writing.
c. Upon approval of the City Clerk, the draft minutes will be circulated by email to all
members of the Board. A time limit of one-week will be given to the Board members to
respond.
d. Within the time limit provided, the Board may recommend corrections to the draft
minutes and/or approve the minutes. Corrected minutes will be recirculated to the Board
for review and final approval.
e. A quorum of the Board must approve the minutes by email.
f. The approved minutes will be processed using the City’s customary methods.
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Attachment 6
CODE OF CONDUCT FOR ADVISORY BOARD MEMBERS
The Mayor and City Council have a number of Advisory Boards, Authorities, Commissions and
Committees (“Boards”) which provide advice in subject areas from planning to the environment to
senior issues. These Boards are comprised of College Park residents volunteering their talents and
time to the community. The Mayor and Council greatly value the service of all Board volunteers.
The Code of Conduct has been created to ensure that all Board members have clear guidelines for
carrying out their responsibilities in their relationships with each other, City Council, staff and
members of the public.
•
•
•

•
•
•
•
•
•
•

Individual Board members and the collective group will perform their duties in a
professional and respectful manner.
Members should recuse themselves from discussions and votes on matters where they may
have a conflict of interest.
Members are to promote confidence in the integrity of the City of College Park government
and always act in the public interest and not in their private interest. Members should protect
the reputation of their Board, its members, City Council and staff. They should not engage in
any activity(s) that would bring the Board or the City into disrepute.
Committee members will work to advise the City Council pursuant to their individual and
collective experience and expertise, with the understanding that only the City Council as a
body is able to speak on the City’s behalf or set City policy.
Members will strive to respect and appreciate differences in approach and point of view,
whether from their colleagues, City Council, staff or members of the public.
Each member will participate in the group's discussions and work assignments
without dominating the discussion or activity of the group.
The Board chair will ensure that all members have a fair, balanced and respectful
opportunity to share their knowledge and perspectives.
The Board will attempt to reach consensus on issues. If consensus is not possible, strong
differing opinions, such as minority opinions, should be recorded and acknowledged in any
report or Minutes to City Council.
The agreement of an individual member of the Board must be obtained prior to the release of
his or her personal member information obtained through Board membership.
Members communicating in public on Board business must clarify that he or she is not
speaking on behalf of the Board or the City, but as an individual, unless authorized to do so by
the City.
Violations of the
Code of Conduct

Violations of one or more of the standards or requirements of this Code of Conduct may result in the
immediate termination of a member's appointment to serve on the board. Additionally, any member
may be removed by majority vote of the Council action based on Council decision that removal is in
the best interests of the City.
Acknowledged and Agreed to:
Signature:
Printed: ___________________________________
Advisory Group:
Date:

135

19-R-22

RESOLUTION OF THE MAYOR AND COUNCIL
OF THE CITY OF COLLEGE PARK TO ADOPT THE RECOMMENDATIONS OF
THE COMMITTEE ON COMMITTEES AND AUTHORIZE THOSE ACTIONS
NECESSARY TO IMPLEMENT THE RECOMMENDATIONS

WHEREAS, the City of College Park is ably assisted by many volunteers who dedicate
their time and energies to being part of City boards, commissions and committees; and
WHEREAS, the Mayor and Council wish to ensure that City boards, commissions and
committees are as productive, efficient, and inclusive as possible, while also responding to the
current needs of the City and acting in conformance with the City's Mission, Vision, Strategic
Plan, Goals and Council Priorities; and
WHEREAS, the Mayor and Council appointed the Committee on Committees to review
the purposes, functions, and rules for boards, commissions and committees; and
WHEREAS, the Committee on Committees has issued its recommendations; and
WHEREAS, the Mayor and Council have determined that it is in the public interest to
adopt the recommendations of the Committee on Committees; and
WHEREAS, this Resolution adopts the recommendations of the Committee on
Committees and authorizes the drafting of the ordinances and resolutions necessary to
implement those recommendations.
NOW THEREFORE BE IT RESOLVED by the Mayor and Council of the City of
College Park that the following recommendations of the Committee on Committees be and they
are hereby adopted:
Changes to Boards, Commissions and Committees:
•
•

Discontinue the Cable Television Commission
Discontinue the Citizens Corps Council
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•
•

Committee for a Better Environment (CBE): Code changes to Section 15.37 to remove
unnecessary prescriptive assignment of staff liaison
Tree and Landscape (TLB): Code changes to Section 179.5 to remove overly
prescriptive assignment of staff liaison and membership requirements

Changes to policies and procedures:
•
•
•
•
•

•
•

•

•

All boards and committees shall review and update their mission and purpose
statements and present to Council for consideration by December 31, 2020.
Advertisement and recruitment for expiring terms shall occur annually, unless a position
is vacated, in which case, advertising and recruiting will occur for the vacated position.
Any vacancies during the year shall be filled by appointment for the length of the
unexpired term.
New applicants may be asked to participate in an interview conducted by a
subcommittee of the Council.
Terms for appointed board and committee members shall be for three (3) years,
whereby the terms of one third of the board or committee membership will expire on
June 30 annually.
Members whose terms are expiring are eligible for reappointment but must reapply.
To implement this new process, all member terms shall expire June 30, 2020.
Reappointment to a one (1), two (2), or three (3) year term shall be based on a lottery
system whereby one third of a board or committee’s existing membership anticipated on
June 30, 2020 would be reappointed for a 3-year, 2-year, and 1-year term.
To foster alignment with the City's Mission, Vision, Strategic Plan, Goals and Council
Priorities, staff liaisons and committee members of the following committees shall
develop annual workplans for Council's review and approval: Animal Welfare
Committee, College Park Seniors Committee, CBE, Education Advisory Committee,
Recreation Board, and TLB.
Updates to Rules and Procedures pertaining to Council-Appointed Boards (see
attached) shall be adopted, including a “Code of Conduct”; and it is further
RESOLVED, that drafting of the ordinances, resolutions or other measures necessary

to implement the foregoing recommendations be and it is hereby authorized.
ADOPTED by the Mayor and City Council of the City of College Park, Maryland at a
regular meeting on the 12th day of November, 2019.
EFFECTIVE the 12th day of November, 2019.
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WITNESS:

THE CITY OF COLLEGE PARK

____________________________
Janeen S. Miller, CMC, City Clerk

______________________________
Patrick L. Wojahn, Mayor

APPROVED AS TO FORM
AND LEGAL SUFFICIENCY:

______________________________
Suellen M. Ferguson, City Attorney
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TO:

Chairs, Members, and Staff Liaisons of City-appointed Authorities, Boards,
Committees and Commissions

FROM:

Janeen S. Miller, City Clerk
Yvette T. Allen, Assistant City Clerk

DATE:

July 27, 2019 (Updated from May 29, 2018)

RE:

Rules and Procedures pertaining to Council-Appointed Boards

Formatted: Title Char, Font: Not Bold
Deleted: Policy

Formatted: Left
Formatted: Font: Not Bold

Following are the City of College Park Rules and Procedures pertaining to Council-appointed
Authorities, Boards, Committees and Commissions (“Boards”). Please review and let us
know if you have any questions.

Deleted: Pertaining
Formatted: Font: Not Bold

1. Boards are assigned a Staff Liaison and a Contract Secretary. Their roles are described on
Attachment 1.
Deleted: Staff Liaisons must

2. The Maryland Open Meetings Act requires that all meetings of City-appointed Boards be
advertised to the public in advance. Please provide the City Clerk’s office with advance
notice of your meeting so that we may properly advertise it on the city calendar and cable
channel. We must also receive notice of, and advertise, a meeting cancellation in the same
way, so please inform us of cancellations as well.
The Maryland Open Meetings Act also requires that Board meeting agendas be made
available to the public in advance, but not less than 24 hours prior to the meeting. Agendas
will be posted on the City’s website calendar with the meeting notice. To this end, please
provide your meeting agenda to Lauren Roberts (lroberts@collegeparkmd.gov) or Yvette
Allen (yallen@collegeparkmd.gov) in the City Clerk’s office, preferably three (3) days before
your meeting. Agendas should contain known items of business or topics to be discussed,
and include the language “this agenda is subject to change.” If you have any questions
please contact Janeen Miller (jsmiller@collegeparkmd.gov).
3. Meeting rooms at City buildings must be reserved in advance through our office. Our
contact information is below. We request that the Committee Chair or Staff Liaison contact
us to make these arrangements.

Deleted: Office
Deleted: advanced
Deleted: all meetings
Deleted: meetings
Deleted: be
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4. The Maryland Open Meetings Act requires that all meetings of City-appointed Boards be
open to the public and that meeting locations must be accessible. If you believe that your
Board must meet in closed session, please contact the City Clerk in advance to discuss the

Deleted: The Staff Liaison or
Deleted: should
Deleted: the Clerk’s Office
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request and obtain authorization. Meetings may only be closed to the public for certain
reasons and specific procedures must be followed. Closed meetings must be advertised in
the same manner as open meetings.
5. Committee members must be physically present in the room where the meeting is being
held in order to count toward the number needed for a quorum and vote on any matter.
Members may listen and participate in a discussion by telephone, but their presence on the
phone does not contribute to the quorum requirement nor are they allowed to vote by
telephone.
6. There must be a minute taker at your meeting so that an appropriate record may be kept.
Please keep your staff liaison and your assigned contract secretary informed of any changes
to meeting date, time or location. If a secretary is not present, please record your meeting
so that another individual can prepare the minutes later. Approved minutes are circulated
to the Mayor and City Council, and are posted on the City’s website, by the City Clerk’s
office. Audio recordings and minutes are maintained by this office.
For certain Boards that meet infrequently, or for the final minutes of a Board that is being
dissolved, the City Clerk may authorize the use of email for the timely adoption of minutes.
For more information, please see Attachment 5, or contact the City Clerk.
7. A City appointed Board must receive prior approval from the City Council before issuing a
position or opinion in writing. If your Board is considering taking a position on a matter (for
instance, writing a letter in support of, or opposition to, an issue) please submit a draft to
the City Clerk’s office so that we may place it before the Council for their consideration.
Please allow ample time for the Council to review your request.
8. Chapter 38, Ethics, of the College Park City Code requires that a member of any Board,
Commission, Committee or Authority of the City of College Park, whether salaried or not,
who is appointed to such position by action of the Mayor and Council, complete an annual
“Financial Disclosure Statement.” These are due for every new appointment, and then
annually by April 30. In addition, members have an ongoing duty to report conflicts of
interest as they arise using a “Report of Actual or Potential Conflict of Interest” which is also
provided to every new appointment, and then annually thereafter.
9. The Chair or Staff Liaison should immediately notify the City Clerk’s office of any changes to
the committee roster, such as a resignation, new Chairperson, new contact information,
etc. Nominations and reappointments to committees are made by the Mayor and Council
and coordinated by the City Clerk’s office. Please inform the Clerk’s office of anyone who is
interested in joining your committee, or if you have members who aren’t attending
meetings.
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10. Members who miss three consecutive meetings may be removed from their position on the
Board following the procedures set forth in Section 15-1 of the City Code. If a Board
member misses three consecutive meetings, please contact the City Clerk’s office to discuss.

Deleted: The Staff Liaison or Chair should notify the City
Clerk’s Office if
Deleted: has missed

11. Pursuant to Council Resolution 15-R-13, City-appointed Boards that wish to officially honor
past members and/or spend City funds to do so must send the Board’s recommendation to
the City Council for review and action.
12. Boards are requested to submit an annual written report to the City Council. See
Attachment 2 for guidance.

Deleted: required
Deleted: complete and
Deleted: Annual Report

13. Boards must adhere to the attached “Financial Policy Pertaining to Boards” (Attachment 3)
and “City Events and City-Initiated Solicitations” policy (Attachment 4). Please contact the
City Clerk or Finance Director if you have any questions about how this relates to your
Board’s operations.

Deleted: Mayor and
Deleted: on the attached form (
Deleted: ).
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14. All Boards must adhere to the City’s event approval process. See Attachment 4 for
guidance. Please contact the Communications Coordinator if you have any questions about
how this relates to your Board’s operations.
Formatted: Indent: Left: 0.25"

15. Any invocation or prayer included as part of an event must be non-sectarian and nondenominational. Alternatively, you might consider a moment of silent meditation.
We hope this information is helpful. If you have any questions, comments or concerns, please
don’t hesitate to contact us at 240-487-3501. We are here to support you!

Attachments:
1 – Role of Staff Liaison and Contract Secretary
2 – Template for Annual Report
3 – City of College Park Financial Policy Pertaining to Boards - updated
4 – City Events and City-Initiated Solicitations
5 – Timely Adoption of Minutes for Boards that Meet Infrequently
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Attachment 1
Role of Staff Liaison to City-appointed Boards
The staff liaison for Council-appointed Boards, Committees, Commissions and Authorities
(“Boards”) serves a supporting administrative role that will vary somewhat depending on the
mission of the Board. In general, however, the duties of the staff liaison include the following:

Deleted: and Secretary
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1. Facilitate the Board in carrying out their established mission and directives from the City
Council. Any request by the Board that the staff liaison perform duties outside of the
Board’s established mission will require discussion and approval of the City Manager
and Department Director.

Deleted: Help to facilitate the meeting to ensure

2. Send meeting notices to Board members and the Contract Secretary.

Deleted: Develop and send

3. Assist in preparation of meeting materials (i.e. agendas) and make copies for the
meeting. Ensure that agendas are provided to the City Clerk’s office at least three days
prior to the meeting to be posted on the City website calendar.

Deleted: Prepare

4. Facilitate general “housekeeping” matters, such as the timely approval of minutes,
processing invoices, reporting three consecutive member absences to the Clerk, and
preparation of required reports.
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5. Ensure that the Board follows the general rules set forth by the City including
compliance with the Maryland Open Meetings Act (in consultation with the City Clerk).
6. Inform the City Clerk’s office of the meeting schedule and changes in the roster, and
reserve meeting rooms.

Deleted: Office

7. Provide publicity to the City Clerk’s office for special events.

Deleted: Communications Coordinator

8. Serve as the liaison between the Board and City departments and/or City Council, as
needed.

Role of Contract Secretary
The Contract Secretary will attend the Board meeting, record and type a set of minutes, submit
draft minutes and the audio recording within 10 days of the meeting, make final corrections,
and provide the Clerk’s Office with the approved minutes and meeting tapes. Minutes are
defined as a fair summary of discussions and/or actions taken by the board, and are not
verbatim transcriptions.
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Attachment 2
Annual Report To The Mayor And Council
(Template)

FROM: ___________________________________________ (Name of the “Board”)
By: ____________________________, Chair
DATE: ________________________

I.

II.

WHAT IS THE PURPOSE OF THE BOARD? (As stated in the City Code or establishing
Resolution):

Deleted: ).

LIST AND BRIEFLY DESCRIBE ACCOMPLISHMENTS BY THE BOARD DURING THE PAST
YEAR IN SUPPORT OF THIS PURPOSE:

Deleted: PROVIDE AN UPDATE ON THE PREVIOUSLY
APPROVED WORKPLAN (IF APPLICABLE), THAT LISTS
Deleted: DESCRIBES PROGRESS AND OUTCOMES
Deleted: .

III.

LIST AND BRIEFLY DESCRIBE GOALS FOR THE COMING YEAR IN SUPPORT OF THIS
PURPOSE:

Deleted: PROVIDE A RECOMMENDED WORKPLAN THAT
LISTS…
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Deleted: UPCOMING

IV.

PLEASE IDENTIFY ANY ISSUES OR PROBLEMS THAT YOU WANT TO BRING TO THE
ATTENTION OF THE CITY COUNCIL:

Deleted: THE
Deleted: . WORKPLANS MUST BE APPROVED BY THE
CITY COUNCIL.…
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Attachment 3
City Policy Regarding Fundraising and Funds Held
For City-appointed Authorities, Boards, Commissions and Committees (“Boards”)
Or For Outside Entities
(Updated May 28, 2019)
I. Fundraising
City-appointed Authorities, Boards, Commissions and Committees (“Boards”) may
[raise] SOLICIT funds SPONSORSHIPS, GOODS, DONATIONS, PARTICIPATION, DISCOUNTS OR
SERVICES (“SPONSORSHIPS”) FROM BUSINESS ENTITIES OR INDIVIDUALS only with permission
of the City [Council], in a manner and for a purpose consistent with their charter. This
requirement is necessary because each group is identified with the City, and potential donors
will rely upon the fact that the City endorses the activity. Before soliciting [donations]
SPONSORSHIPS, a City-appointed group must approve by resolution the purpose for and
eventual use of the donations. ONCE APPROVED, THE BOARD MUST FOLLOW THE CITY EVENT
AND CITY-INTIATED SOLICITATIONS POLICY AND MUST REQUEST PERMISSION FROM THE CITY
MANAGER’S OFFICE.
Any funds received as part of this effort must promptly be deposited with the City’s Finance
Department. When available, the name of the donor and purpose of the deposit must be
provided to the Finance Department. The Finance Department will issue a receipt for the
donation when required or requested.
Funds raised for a specific purpose may not be used by any Board for a different purpose. The
Finance Department will disburse funds only for an approved purpose. Approved purposes
would include:

Deleted: , goods, or services
Deleted: than originally approved without explicit
approval of the Council. Approval of expenditures
Deleted: follow the usual and customary process

•
•
•

Support of City-approved programs and initiatives.
Support of activities that promote the purposes of the group as identified in their
charter.
Use of funds for programs/initiatives included in the group’s budget allocation from
the City.

Deleted: all City expenditures.
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Social events for group members are not approved purposes for use of donated funds.
The same rules apply to solicitation of goods or services by a City-appointed group.
If there is a question about whether the proposed use of funds, goods or services is
appropriate, the Board should contact the Finance Director or the City Clerk before committing
any funds.

Deleted: , through their Staff Liaison,
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II. Administration of funds deposited with the City
At times, the City is asked to hold and disburse funds for outside groups (i.e., donations to the
College Park Estates/Yarrow Neighborhood Watch or for the Berwyn Mural). If the City holds
and administers these funds, administrative burdens on the outside groups are reduced. In
addition, for outside groups and City Boards, donations to the City allow the donors to claim a
deduction on their taxes. Once received, such funds are entrusted to the City for a specific
purpose. The City has a fiduciary and legal responsibility pertaining to their disbursement,
which is based on the donor’s intent and IRS rules and regulations. In order for the City to
administer funds properly, the purpose of the donation must be clear and must be followed.
Expenditures will only be made within the approved donation purposes.
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If a Board or an outside group is unable to adhere to these rules, then the City will be unable to
administer those funds on their behalf.
III. Disbursement of funds held for a City Board
Disbursements must be approved by the vote of the Board and conveyed to the Finance
Director through the staff liaison and/or City Clerk and should be reflected in the minutes.
Checks are issued every Friday for disbursement requests received and approved by
Wednesday.
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Attachment 4
Formatted: Highlight

City Event and City-Initiated Solicitations Policy
(Approved May 28, 2019)
Section 1. City Events
City Events (“Events”) are any advertised/promoted functions organized in whole or in part by
the Mayor and/or Councilmembers, City staff, or City Boards, Commissions or Committees
(“Boards”) in their official capacities. Meetings are generally not Events. Prior to any spending
or promotion, all Events must be approved. The City Manager may approve the Event, or refer
for approval by the Mayor and Council.
To be approved, an Event must be open to the public; must promote the City or City values;
provide community engagement and outreach; celebrate new facilities, public spaces or
programs; support the mission of the City and/or the charter of the Board, and/or provide
information or resources to the public. Event participation and content shall not discriminate
on the basis of race, religion, sex, age, ethnicity, ancestry or national origin, physical or mental
disability, color, marital status, sexual orientation, gender identity, genetic information or
political affiliation. Events shall be inclusive and non-denominational.
Section 2. Solicitation for City Approved Events
Solicitation by the Mayor or Councilmembers, City staff or Boards for sponsorships, goods,
donations, participation, discounts or services (“Sponsorships”) from business entities or
individuals for City approved Events must be made through the City’s Office of
Communications.
Solicitation for Sponsorships for approved Events is conditioned on the following:
• The solicitation must be approved by the City Manager or designee in writing.
• Any solicitation shall be in writing, broad-based and not specifically focused on entities or
individuals doing business with or regulated by the City.
• Only the City Office of Communications may engage in solicitation activities.
• Solicitation of any entity or individual with a pending or foreseeable procurement matter or
other matter that will involve a Mayor and City Council vote or support should be avoided.
• Communications regarding solicitations shall advise potential donors or sponsors that a
donation or sponsorship does not result in any special access, treatment or fiscal benefit to
the donor.
• The City’s recognition of specific Sponsorships, if any, should be pre-determined in a
consistent way and made part of the solicitation information.
• City employees must not receive any personal benefit from the donations.
• The Office of Communications shall keep accounting records of the Sponsorship, amount or
items donated, and disposition of donations.
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•

All solicitations and donations/sponsorships must comply with the City Policy Regarding
Fundraising and Funds Held For City-appointed Authorities, Boards, Commissions and
Committees (“Boards”).

These guidelines are in place to protect the City from any potential conflict of interests and to
ensure that Sponsorships are conducted in a transparent way, devoid of any improper
influence.
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Event Approval Process
The proposed event must be submitted to the Office of Communications via this link:
www.collegeparkmd.gov/cityeventapp, 30 days before the event is proposed to take place.
Events must be open to the public; promote the City or City values; provide community
engagement and outreach; celebrate new facilities, public spaces or programs; support the
mission of the City and/or the charter of the Board, and/or provide information or resources to
the public. All events and their content must be inclusive and non-denominational.
The Office of Communications will review the submitted event and send it to the City Manager
for consideration. The City Manager must elect to approve it, disapprove it, or send it to the
City Council for consideration. If there are any questions, the Office of Communications will
contact the staff liaison and the Department Director, and will provide information to the staff
liaison if it is recommended that the event not be approved.

Deleted: Staff Liaison

If the Committee would like the event to benefit from sponsorships, discounts, donation of
goods, or to include fundraising, that must be noted in the application.
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Attachment 5
City of College Park Policy
For Timely Adoption of Minutes
For Council-Appointed Advisory Boards That Meet Infrequently
(Approved May 28, 2019)

The Maryland Open Meetings Act states that public bodies must prepare minutes “as soon as
practicable” after they meet. The Open Meetings Compliance Board has explained that draft
minutes of a meeting do not become an official set of minutes until the public body has
adopted it as minutes. Thus, timely approval of minutes is required under the Act.
Further, the Open Meetings Compliance Board has cautioned that routine delays of several
months to produce minutes would be unlawful.
A Council-appointed advisory board (i.e., an Authority, Board, Commission or Committee) is a
public body under the Maryland Open Meetings Act. When a public body only meets
periodically, on an as-needed basis, or seasonally, the timely approval of minutes poses a
special challenge. The Open Meetings Compliance Board explains that in circumstances that
would cause an unreasonable delay due to the time between meetings, the public body is
“obliged to find a way to meet the Act’s requirement that open session minutes be available
with reasonable promptness.”
The Compliance Board has recognized that, in some cases, those public bodies that meet
infrequently may adopt minutes by e-mail, by circulating copies among the members. Under
these circumstances, the prompt availability of the minutes serves the interest of transparency
and outweighs the ability of the public to observe a Board’s discussion of the draft minutes in a
public meeting. To this end, the City of College Park establishes the following policy to ensure
prompt approval of minutes in certain circumstances.
1. Authority. The use of email voting for adoption of minutes shall be approved by the City
Clerk.
2. Application. This policy applies to a Council-appointed Authority, Board, Commission or
Committee (“Board”) that meets infrequently or is being dissolved. “Infrequently” is
defined as 1) the Board does not maintain a regular monthly or quarterly meeting schedule,
and 2) does not anticipate meeting in the next 60 days.
The current Boards that meet infrequently generally include the Noise Control Board, the
Board of Election Supervisors, the Ethics Commission, the Airport Authority, the Martin
Luther King, Jr. Tribute Committee, and the Veterans Memorial Committee. Ad-hoc Boards
and other Boards that are being dissolved may be eligible to use this procedure for approval
of their final minutes.

148

3. Procedure.
a.
Per the City’s usual practice, draft minutes will be prepared by the designated
minute-taker and provided within 10 business days of the meeting to the staff
liaison and the City Clerk’s office.
b. Upon written request to the City Clerk by the Chairperson of the Board or the Staff
Liaison to the Board, the City Clerk will consider whether email approval of the Board’s
minutes is in order and will notify the requestor in writing.
c. Upon approval of the City Clerk, the draft minutes will be circulated by email to all
members of the Board. A time limit of one-week will be given to the Board members to
respond.
d. Within the time limit provided, the Board may recommend corrections to the draft
minutes and/or approve the minutes. Corrected minutes will be recirculated to the Board
for review and final approval.
e. A quorum of the Board must approve the minutes by email.
f. The approved minutes will be processed using the City’s customary methods.
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Attachment 6¶
¶
CODE OF CONDUCT FOR ADVISORY BOARD
MEMBERS¶
¶
The Mayor and City Council have a number of Advisory
Boards, Authorities, Commissions and Committees
(“Boards”) which provide advice in subject areas from
planning to the environment to senior issues. These Boards
are comprised of College Park residents volunteering their
talents and time to the community. The Mayor and Council
greatly value the service of all Board volunteers.¶
¶
The Code of Conduct has been created to ensure that all
Board members have clear guidelines for carrying out their
responsibilities in their relationships with each other, City
Council, staff and members of the public. ¶
¶
• Individual Board members and the collective group will ...
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19-R-23
Resolution to adopt a template
agreement for installation of
Small Cell Antenna Facilities
and application process
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CITY OF COLLEGE PARK, MARYLAND
REGULAR COUNCIL MEETING
AGENDA ITEM 19-R-23
Prepared By: Suellen M. Ferguson,
City Attorney
Presented By: Suellen M. Ferguson,
City Attorney

Meeting Date: November 12, 2019

Consent Agenda:

Originating Department:

Public Works Department

Action Requested:

Discussion of license agreement for installation of small wireless
facilities and application process

Strategic Plan Goal:

Goal 4: Quality Infrastructure

No

Background/Justification:
On September 26, 2018, the FCC adopted its Declaratory Ruling and Third Report Order on the Wireless
and Wireline. This Ruling and Order significantly limits the ability of the City to regulate placement of small
wireless facilities in rights-of-way. It imposes a “shot clock” of 60 days to respond to a request for co-location
of a facility and 90 days for a new facility (new pole). It further imposes limits on permit fees and access
fees. The Mayor and Council adopted an ordinance that complies with the FCC Order, which is now
reflected in Chapter 172, Article II of the City Code. Based on various refinements that have developed over
the past year, we will be returning to Council in the near future with amendments to this Chapter and/or
regulations for adoption.
City staff has been contacted by two wireless service providers, both of whom have been developing plans
for placement of small wireless facilities in City rights-of-way and wish to have discussions about how to
move forward. This preliminary work is a standard way to approach applying for a permit, in view of the shot
clock restrictions. Staff is finalizing the City’s application, using formats developed by other municipalities
that have received and processed applications already.
The FCC has determined that the small wireless facilities are safe with respect to the radiofrequency
radiation emissions they emit if kept within a certain range. The City is not allowed to override this Order and
prohibit installation of small cell technology. In addition, once an application is filed, the City may elect to
provide public notice of that application and hold a public hearing prior to the approval. If the City elects to
hold a public hearing on an application, the applicant shall be represented at the public hearing and be
available to answer inquiries about the application. As a result, any public concerns can be heard prior to the
approval of the application.
Chapter 172 also contemplates a License Agreement with any wireless vendor who applies to locate small
cell facilities in City rights-of-way. In September, we provided a License Agreement for your review, which
did not cover City-owned poles. The attached Agreement applies to non-owned and owned City poles or
facilities and seeks to set out in more detail what a permitted use does and does not provide. (The draft is
based extensively on several from other cities). To the extent that additional fees for review are authorized
and indicated, they will be negotiated as part of the Agreement.
Fiscal Impact:
None, other than approved fees.
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Council Options:
1. Approve the License Agreement
2. Amend and approve the License Agreement
3. Do nothing.
Staff Recommendation:
Option #1
Recommended Motion:
I move to approve the License Agreement for deployment and installation of wireless facilities and support
structures on non-owned poles in the City rights-off-way
Attachments:
1. Draft License Agreement.

2
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RIGHT-OF-WAY USE AGREEMENT
THIS RIGHT-OF-WAY USE AGREEMENT (this “Use Agreement”) is dated as of ____, 2019, (the
“Effective Date”), and entered into by and between THE CITY OF COLLEGE PARK, a Maryland
municipal corporation (the “City”), and ____________________, a ____________________
(“Grantee”).
RECITALS
A. Grantee owns, constructs, operates, maintains, and/or controls, in accordance with regulations
promulgated by the Federal Communications Commission (“FCC”) and the Maryland Public
Service Commission, a telecommunications Network or Networks (as defined below) utilizing
wireless Equipment (as defined below) certified by the FCC.
B. For purpose of operating the Network, Grantee wishes to locate, place, attach, install, operate,
control, and maintain, upgrade and enhance Equipment in the Public Way (as defined below) on
facilities owned by third parties authorized to use the Public Way, and/or the City.
AGREEMENT
NOW, THEREFORE, for good and valuable consideration, the receipt and sufficiency of which are
hereby acknowledged, the parties agree to the following covenants, terms, and conditions:
1
DEFINITIONS. The following definitions shall apply generally to the provisions of this
Use Agreement:
1.1
Affiliate: when used in relation to Grantee, means another entity that owns or controls, is
owned or controlled by, or is under common ownership or control with Grantee.
1.2

Annual Facility Fee: means the fee defined in Section 4.1 hereof.

1.3
Applicable Standards: means all applicable engineering and safety standards governing the
installation, maintenance, and operation of facilities and the performance of all work in or around
Poles and other Municipal Facilities and includes the most current versions of National Electric
Safety Code (“NESC”), the National Electrical Code (“NEC”), the regulations of the FCC and the
Occupational Safety and Health Administration (“OSHA”); and provisions of the City’s building and
zoning codes, each of which is incorporated by reference in this Agreement; and other reasonable
safety and engineering requirements of the City or other federal, State, authority with jurisdiction
over Poles or City Facilities.
1.4
Attaching Entity: means any public or private entity, including Grantee that, pursuant to a
license agreement with the City, places an Attachment on a Pole or otherwise in City rights-of-way.
1.5
Attachment(s): means Communications Facilities that are placed directly on Poles, including
radios, antenna, and associated cables and hardware, as those Attachments are described in Appendix
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A or, if not appearing in Appendix A, then as approved in writing by the City Engineer and filed
with the Department of Public Works prior to their placement.
1.6
Authorizations: means the applicable permissions Grantee must obtain to deploy or operate
the Network and/or provide Services, which may include Use Agreements; licenses, permits, zoning
approvals, variances, and exemptions; grants of authority to use private rights of way and/or
easements or facilities; agreements to make attachments to Poles, ducts, conduits, manholes, and the
like; and any other applicable approval of a governmental authority or third persons with respect to
(i) the construction, installation, repair, maintenance, operation or use of tangible or intangible
property, as the case may be, or (ii) any applicable requirement by a governmental authority for the
engagement in a business or enterprise.
1.7
Capacity: means the ability of a Pole to accommodate an Attachment based on Applicable
Standards, including space and loading considerations.
1.8
Carrier Customer: [where applicable] means a wireless communications carrier that is a
customer of Grantee and that has authorized Grantee to install and maintain its facilities in the Public
Way.
1.9

City: means the City of College Park.

1.10 Collocation: means the mounting of Equipment on a pre-existing Pole or other support
structure.
1.11 Communications Facilities: means all property of Grantee and or its Carrier Customers,
including Equipment, fiber optic cable, and any New Poles enabling the provision of
Communications Service utilizing Grantee’s Network in the City.
1.12 Communication Services: means wireless and wireline access, transmission, and transport of
commercial mobile radio services and private mobile services, as those terms are defined in 47 U.S.C.
§ 332, that are provided by Grantee or its Affiliates using the Network pursuant to, and authorized
by, federal or state law.
1.13 Conduit: means enclosed underground raceways capable of protecting fiber optic and other
communications and electrical cables, including associated individual ducts, inner ducts, manholes,
handholes, vaults, pull-boxes, and trenches.
1.14 Construction Drawings: means a complete set of printed plans and diagrams accurately
depicting conditions of the installation of Attachments on Poles or other support structures, herein
referenced as Poles. Construction Drawings must be stamped by a Maryland registered professional
engineer and demonstrate adherence to all Applicable Standards. Construction Drawings must
include, at a minimum:
1.14.1 One drawing of the Pole prior to installation of any Attachments;
1.14.2 One drawing of the Pole subsequent to installation of all Attachments;
2
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1.14.3 Details of the Pole base, concrete footing, anchor bolts, and connecting Conduit
containing electric and fiber optic cables;
1.14.4 Details of all Attachments, including their dimensions, color and weights; and,
1.14.5 Structural analyses and load calculations of the Pole with all installed Attachments
for dead, live, wind, and ice loading, sufficiently demonstrating that the Communications
Facilities shall not adversely affect the structural integrity of the Pole or other City Facilities.
1.15

Contingent Alternative Fee: means the fee defined in Section 4.3 hereof.

1.16 Decorative Streetlight Pole: means any Streetlight Pole that incorporates artistic design
elements not typically found in standard-design or conventional steel, concrete, or aluminum
Streetlight Poles.
1.17 Distributed Antenna System or DAS: means a Network of multiple, spatially separated
antenna Nodes connected to a common source via a high capacity transport medium (such as fiber
optic cable), for the purpose of providing wireless Communications Service within a geographic
area.
1.18 Emergency: means a situation that, in the reasonable discretion of the City or Grantee, if not
remedied immediately, poses an imminent threat to public health, life, or safety, damage to property
or a service outage.
1.19 Equipment: means (a) the optical converters, power amplifiers, radios, DWDM and CWDM
multiplexers, microcells, remote radioheads, antennas, fiber optic and coaxial cables, wires, meters,
pedestals, power switches, and related equipment, whether referred to singly or collectively, to be
installed or operated by Grantee hereunder; that (b) falls within the definition of “small wireless
facilities” set forth in the rules of the FCC, 47 CFR § 1.6002(l).
1.20

FCC: means the Federal Communications Commission.

1.21 Fee or Fees: mean, individually, or collectively, the Annual Facility Fee, the Contingent
Alternative Fee, or the Right-of-Way Fee.
1.22 Grantee: means _______________, a _______________, and its lawful and permitted
successors, assigns, and transferees.
1.23 ILEC: means the Incumbent Local Exchange Carrier that provides basic telephone services,
among other telecommunications services, to the residents of the City.
1.24

Inadequate Pole: means inadequate pole as defined in Section 15.1.

1.25 Installation Date: means the date that the first Equipment is installed by Grantee pursuant to
this Use Agreement.
1.26 Laws: means any and all applicable and lawful statutes, constitutions, ordinances, resolutions,
regulations, judicial decisions, rules, tariffs, administrative orders, certificates, orders, or other
3
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requirements of the City, State, United States, FCC, or other governmental agency having joint or
several jurisdiction over the parties to this Use Agreement.
1.27 Municipal Facilities: means any City-owned Streetlight Poles, Decorative Streetlight Poles,
lighting fixtures, or electroliers, other supporting structures (collectively “City-owned Poles” or
“City Poles”), located within the Public Way and may refer to such facilities in the singular or plural,
as appropriate to the context in which used, and the City rights-of-way.
1.28 Network: means one or more of the DAS or Small Cells networks, or portions of those
networks, owned or controlled by Grantee and located within the City.
1.29

New Pole: means new pole as defined in Section 12.1.

1.30 Node: means an electronic device that is attached to the Network, and is capable of creating,
receiving, or transmitting information over a communications channel.
1.31

Occupancy: means the use or reservation of space for Attachments on a Pole.

1.32 Pedestals/Vaults/Enclosures: means above or below-ground housings that are not attached to
Poles but are used to enclose a cable/wire splice, power supplies, amplifiers, passive devices, and/or
to provide a service connection point.
1.33 Permit: means, depending on the context, written or electronic authorization by the City for
Grantee to make, maintain or remove Attachments to specific Poles pursuant to the requirements of
this Agreement and the City Code or to perform work in or occupy the City’s Public Way.
1.34 Permit Application: means, depending on the context, an application by Grantee to occupy
or perform work in a City Public Way or an application to attach wireless Equipment to a City-owned
Pole or other facility, or both.
1.35 Pole: means a pole or other support structure whether owned or controlled by the City, by
Grantee, or a third party and capable of supporting Attachments for Communications Facilities.
1.36 Pole Make-Ready or Make-Ready Work: means all work that is reasonably required to safely
accommodate the installation of Grantee’s Communications Facilities on Poles and/or to comply
with all Applicable Standards. Make-Ready Work may be conducted by the City, by Grantee, or a
third-party owner of a Pole(s). Such work may include, but is not limited to, repair, rearrangement,
replacement and construction of Poles and connections; inspections; engineering work and
certification; permitting work; tree trimming (other than tree trimming performed for normal
maintenance purposes); site preparation; and electrical power configuration. Make-Ready Work does
not include Grantee’s routine maintenance.
1.37 Post-Construction Inspection: means the inspection by the City or Grantee, or some
combination of both, to verify that the Attachments have been made, and Make-Ready Work
performed, in accordance with Applicable Standards and the Permit.

4

156

1.38 Pre-Construction Survey: means all work, inspections or operations required by Applicable
Standards and/or City to determine the Make-Ready Work necessary to accommodate Grantee’s
Communications Facilities on a Pole. Such work includes, but is not limited to, field inspection and
administrative processing.
1.39 Public Way: means the space in, upon, above, along, across, and over the public streets, roads,
highways, lanes, courts, ways, alleys, boulevards, sidewalks, bicycle lanes, and places, including all
public utility easements and public service easements as the same now or may hereafter exist, that
are under the jurisdiction of the City. This term shall not include (a) any county, state, or federal
rights of way or any property owned by any person or entity other than the City, except as provided
by applicable Laws or pursuant to an agreement between the City and any such person or entity, or
(b) any property owned by the City, such as a park or property on which City buildings are located,
that is not a street or right-of-way.
1.40

Replacement Pole: means the replacement pole as defined in Section 15.1.

1.41 Reserved Capacity: means capacity or space on a Municipal Facility that the City has reserved
for its own future City requirements at the time of the Permit grant, including the installation of
communications Attachments for governmental purposes.
1.42

Right-of-Way Fee: means the fee defined in Section 4.2 hereof.

1.43 “Rights of Way” means the space in, upon, above, along, across and over the public streets,
roads, highways and public ways owned or controlled by the City, as the same now or may
hereafter exist, that are under the jurisdiction of the City. This term shall not include (a) any
county, state or federal rights of way or any property owned by any person or entity other than the
City, public utility easements or public improvement easements, whether owned by the City or
others, except as provided by applicable Laws or pursuant to any agreement between the City and
any such person or entity under which the City may grant access to that easement for Small Cells,
or (b) any property owned by the City, such as a park or property on which City buildings are
located, that is not a street or right of way, which the City may authorize the Licensee to use, and
which are appropriate for placement of the Facilities. By way of example and not limitation, the
term does not include structures, buildings, or other improvements, regardless of whether they are
situated in a right of way.
1.44 Riser: means metallic or plastic encasement materials placed vertically on or within a Pole to
guide and protect wires and cables.
1.45

Services: means Communications Services.

1.46 Small Cell: means a wireless communications technology installation similar to a DAS
network, as the term is generally known in the industry.
1.47 Streetlight Pole: means any standard-design or conventional concrete, fiberglass, metal, or
wooden pole used for streetlighting purposes.
5
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1.48 Tag: means to place distinct markers, or the distinct markers themselves, on Communications
Facilities, coded by color or other means, specified by the City or, if not specified by the City,
consistent with local industry standards, that will readily identify the type of Attachment (e.g., cable
TV, telephone, high-speed broadband data, public safety) and its owner.
1.49 Tax: means any assessment, license, charge, fee, imposition, tax, or levy of general
application to entities doing business in the City lawfully imposed by any governmental body (but
excluding any utility users’ tax, the Fees as defined herein, communications tax, or similar tax or
fee).
1.50 Unauthorized Attachment: means any Communications Facilities that do not appear in
Appendix A or that otherwise fail to the meet the definition of the term “Attachment” provided in
this Agreement and which are placed on Pole(s) without the approval required by this Agreement.
The term includes any structure on a City Public Way not authorized by this Agreement and the City
Code.
2
TERM. This Agreement shall become effective upon the approval of the City and, if not
terminated in accordance with other provisions of this Agreement, shall continue in effect for a term
of five (5) years and, unless terminated by either party, shall automatically be renewed for three (3)
additional five (5) year terms, provided, however, that no automatic renewal shall occur unless, at
the time of each such renewal, the amount of the Annual Facility Fee set forth in Section 4.1 is
increased annually by three (3) percent for each year of any renewal term of this Agreement. Either
party may terminate this Agreement at the end of the initial term or a successor term by giving written
notice of intent to terminate the Agreement at the end of the then-current term. Such notice must be
given least ninety (90) calendar days prior to the end of the then-current term.
3
SCOPE OF USE AGREEMENT. Any and all rights expressly granted to Grantee under
this Use Agreement, which shall be exercised at Grantee’s sole cost and expense, shall be subject to
the prior and continuing right of the City under applicable Laws to use any and all parts of the Public
Way exclusively or concurrently with any other person or entity, and shall be further subject to all
deeds, easements, dedications, conditions, covenants, restrictions, encumbrances, and claims of title
of record which may affect the Public Way. Nothing in this Use Agreement shall be deemed to grant,
convey, create, or vest in Grantee a real property interest in land, including any fee, leasehold interest,
or easement, and neither this Agreement nor any permit issued pursuant hereto or to any provision
of applicable Law shall constitute an assignment of any of the City’s rights in or to any Municipal
Facility. Any work performed pursuant to the rights granted under this Use Agreement shall be
subject to the reasonable prior review and approval of the City.
3.1
Attachment to Municipal Facilities. Subject to the terms and conditions herein and to the
requirements of applicable Law, the City hereby authorizes and permits Grantee to enter upon the
Public Way and to locate, place, attach, install, operate, maintain, control, remove, reattach, upgrade,
reinstall, relocate, and replace Equipment in or on Municipal Facilities for the purposes of operating
the Network and providing Services. Unless otherwise agreed, to the extent Grantee requires electric
service for its Communications Facilities, it shall obtain such power pursuant to standard application
to the electric utility company. Unless specifically agreed, Grantee shall not tap into or otherwise
utilize the City’s electric service at a Pole.
6
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3.2
Attachment to Third-Party Property. Subject to applicable Law and to Grantee obtaining the
permission of the owner(s) of the affected property, the City hereby authorizes and permits Grantee
to enter upon the Public Way and to locate, place, attach, install, operate, maintain, remove, reattach,
upgrade, reinstall, relocate, and replace such number of Equipment in or on Poles or other structures
located within the Public Way owned by public utility companies or other property owners as may
be permitted by the public utility company or property owner, as the case may be. Subject to the
requirements of Chapter 22, Division 3, “Streets and Sidewalks,” of the City Code, as may be
amended or recodified from time to time, and only where third-party Poles or other property is not
reasonably available for attachment of Equipment, Grantee may install its own Poles in the Public
Way, consistent with the requirements that the City imposes on similar installations made by other
similarly-situated persons that use and occupy the Public Way.
3.3
Preference for Municipal Facilities. In any situation where Grantee has a choice of attaching
its Equipment to either Municipal Facilities or third-party-owned property in the Public Way,
Grantee agrees to attach to the Municipal Facilities, provided that such Municipal Facilities are at
least equally suitable functionally for the current and future operation of the Network.
3.4
No Interference. Grantee, in the performance and exercise of its rights and obligations under
this Use Agreement, shall not interfere in any adverse manner with the existence and operation of
the Public Way or any and all private rights of way, sanitary sewers, water mains, storm drains, gas
mains, Poles, aerial and underground electrical and telephone wires, electroliers, cable television,
and other telecommunications, utility, or City property, without the express written approval of the
owner or owners of the affected property or properties, except as permitted by applicable Laws or
this Use Agreement. The City agrees to require the inclusion of the same or a similar prohibition on
interference as that stated above in any right-of-way use agreements the City may enter into after the
Effective Date with other communications service providers and carriers.
3.5
Use of City Conduit. For the deployment of new fiber optic cable in the Public Way to
connect Communications Facilities, and for which Conduit is required, Grantee may, but is not
required, to use existing City-owned Conduit subject to separate agreement by the parties. In the
event the parties do not reach such agreement, or there is no available, existing City- owned Conduit
or Grantee-owned conduit to access the Poles, Grantee may in coordination with the City, construct
additional Conduit in the Public Way. All such construction shall be consistent with City
requirements and specifications applied in a non-discriminatory manner to similarly situated
occupants. This Agreement does not contemplate or authorize the installation or operation of cables
within City owned Conduit, and such use will only be allowed pursuant to a separately negotiated
conduit use agreement or rider hereto.
3.6
Permit Issuance Conditions. The City will issue one or more Permit(s) to Grantee only when
the City determines, in its sole judgment, exercised reasonably, that, in the case of the use of
Municipal Facilities, there is sufficient Capacity to accommodate the requested Attachment(s), and
that in all cases (i) Grantee meets all requirements set forth in this Agreement, and (ii) such Permit(s)
comply with all Applicable Standards and with applicable Law, including, without limitation,
Chapter 22 of the City Code.
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3.7
Reserved Capacity. Access to space on Municipal Facilities will be made available to Grantee
with the understanding that said Municipal Facilities will be subject to Reserved Capacity for future
City use. On giving Grantee at least sixty (60) calendar day’s prior notice, City may claim such
Reserved Capacity at any time following the installation of Grantee’s Attachment if required for the
City’s future public service requirements. Where possible, City shall give Grantee the option to
remove its Attachment(s) from the affected Municipal Facility or Municipal Facilities or to pay for
the cost of any Make-Ready Work needed to accommodate the City’s needs while maintaining
Grantee’s Attachment on the affected City-owned Pole(s). Grantee shall be responsible for the costs
of removing its Communications Facilities or rearranging the City-owned Pole to accommodate the
City’s Attachments. Notwithstanding the above, any City-owned Pole that has been enlarged,
replaced, or otherwise improved by Grantee at its expense, shall not be subject to Reserved Capacity
to the extent of such enlargement, replacement, or improvement.
3.8
City’s Rights Over City-owned Poles. The parties agree that this Agreement does not in any
way limit the City’s right to locate, operate, maintain, or remove City-owned Poles in the manner
that will best enable it to fulfill its service, safety, and vehicular and pedestrian transportation
requirements or to comply with any federal, state, or local legal requirement
3.9
Other Agreements. Except as expressly provided in this Agreement, nothing in this
Agreement shall limit, restrict, or prohibit the City from fulfilling any agreement or arrangement
regarding City-owned Poles into which the City has previously entered, or may enter in the future,
with others not party to this Agreement, subject to the terms hereof.
3.10 Permitted Uses. This Agreement is limited to the uses specifically stated in the recitals set
forth above, and no other use of the Public Way or Municipal Facilities shall be allowed without the
City’s express written consent to such use. Nothing in this Agreement shall be construed to require
the City to allow Grantee to use City-owned Poles or City-owned Conduit after the termination of
this Agreement.
3.11 Enclosures. Unless they are installed underground, Grantee shall not place Pedestals or Vaults
within four (4) feet of any Pole without the City’s prior written permission. If permission is granted,
all such installations shall be subject to, and in compliance with, the Applicable Standards and
applicable Law. Such permission shall not be unreasonably withheld, conditioned, delayed, or
denied. Further, Grantee agrees to move any such above-ground Pedestals or Vaults in order to
provide sufficient space for the City to set a replacement City-owned Pole.
3.12 Closing of Public Ways. Nothing in this Agreement shall be construed as a waiver or release
of the rights of the City in and to the Public Ways. In the event that all or part of the Public Ways
within an area of the City are (1) closed to pedestrian and/or vehicular traffic and/or utilities and
services comparable to Services; or (2) vacated or if ownership of the land under the affected Public
Ways is otherwise transferred to another person, all rights and privileges granted pursuant to this
Agreement with respect to such Public Ways, or any part of such Public Ways so closed, vacated, or
transferred, shall cease upon the effective date of such closing, vacation, or transfer, and Grantee
shall thereafter remove its Network and Equipment from such Public Ways within six (6) months of
receiving notice. If such closing, vacation, or transfer of any Public Way is undertaken for the benefit
of any private person, the City shall, as appropriate, condition its consent to such closing, vacation,
8
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or transfer of such Public Way on the agreement of such private person to: (i) grant Grantee the right
to continue to occupy and use such Public Way; or (ii) reimburse the Grantee for its reasonable costs
to relocate the affected part of the Network. The City shall provide reasonable prior notice to Grantee
of any such closing, vacation, or transfer to allow Grantee to remove its Network where the right to
continue to occupy and use such Public Way is not reserved for Grantee.
3.13 Police Power Preserved. This Agreement and Grantee’s activities in the Public Way are
subject to the lawful exercise of the City’s police power, and nothing in this Agreement shall be
construed to be a waiver of or limitation upon the City’s police power.
3.14 Compliance with Laws. Grantee shall comply with all applicable Laws in the exercise and
performance of its rights and obligations under this Use Agreement. Grantee shall apply for, at its
sole cost and expense, and obtain all applicable federal, state, county, and City permits and/or
Authorizations required in order to install, construct, operate, maintain, or otherwise implement and
use its Network and Equipment in the Public Way, including, but not limited to, a right-of-way
construction permit, building permits, and any applicable variance, conditional use permit,
ministerial permit, or special exception required under the City Code or the City’s zoning regulations.
Grantee shall pay, as they become due and payable, all fees, charges, taxes and expenses, associated
with such permits and/or other Authorizations. If Grantee is unable to obtain any necessary permits
or Authorizations as required in this Section, Grantee shall have the right, without obligation, to
terminate this Agreement or the applicable Attachment(s) immediately.
4
COMPENSATION; UTILITY CHARGES. Grantee shall be solely responsible for the
payment of all lawful Fees in connection with Grantee’s performance under this Use Agreement,
including those set forth below.
4.1
Annual Facility Fee. In order to compensate the City for Grantee’s attachment to, and use of,
Municipal Facilities, Grantee shall pay to the City an annual fee (the “Annual Facility Fee”) in the
amount of One Thousand Dollars ($1,000.00) for each Municipal Facility, for the first eight (8) Poles
or other Municipal Facility, and Five Hundred Dollars ($500.00) for each Pole or other Municipal
Facility thereafter (if any) upon which Grantee’s Equipment has been installed pursuant to this Use
Agreement. For the purpose of calculating the Annual Facility Fee remittance, all Equipment
attached by Grantee to one Municipal Facility shall constitute one installation and therefore a single
use of a Municipal Facility. The City represents and covenants that the City owns all Municipal
Facilities for the use of which it is collecting from Grantee the Annual Fee pursuant to this § 4.1. The
first Annual Facility Fee shall be prorated based upon the number of days between the issuance of a
Permit for an Attachment and the next occurring anniversary of the First Payment Date (as defined
in § 4.2). The Annual Facility Fee for the subsequent twelve-month period shall be payable by
Grantee at the time of payment of the next Right-of-Way Fee as set forth in § 4.2 and shall be
submitted to the City without invoice from the City. The payment shall be accompanied by a
statement showing the calculation of the Annual Facility Fee, which statement shall set forth the total
number of Municipal Facilities for which Grantee possessed a Permit during the covered period,
including any previously authorized and valid Permits.
4.2. Right of Way Use Fee. In order to compensate the City for Grantee’s entry upon and
deployment of Equipment within the Public Way, Grantee shall pay to the City, on an annual basis,
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the Right-of-Way Fee. As used in this Agreement, “Right-of-Way Fee” shall mean a flat fee, which
shall escalate each year by 5%, of either (i) $100.00 per City-owned or third party-owned Pole to
which Grantee attaches Communications Facilities, or (ii) $1,000.00 per new Pole deployed and
owned by Grantee in the Public Way (but excluding any replacement Pole deployed by Grantee).
The Right-of-Way Fee shall be payable for the period commencing with the Effective Date and
ending on the date of termination of this Use Agreement; provided, that Grantee shall have no
obligation to pay any per-Pole component of the Right-of-Way Fee or any Annual Fee with respect
to a particular Pole from and after the first date on which (x) all Communications Facilities have
been removed from such Pole (in the case of a Pole owned or controlled by the City or a third party),
or (y) the Pole is removed from the Public Way (in the case of a pole owned or controlled by Grantee),
as applicable. Grantee shall make any payment of the Right-of-Way Fee that may be due and owing
within forty-five (45) days after the first anniversary of the Effective Date (the “First Payment Date”)
and within the same period after each subsequent anniversary of the Effective Date. Within fortyfive (45) days after the termination of this Use Agreement, the Right-of-Way Fee shall be paid for
the period elapsing since the end of the last twelve-month period for which the Right-of-Way Fee
has been paid. Any overpayment to the City through error or otherwise shall be refunded or offset
against the next payment due. Acceptance by the City of any payment of the Right-of-Way Fee shall
not be deemed to be a waiver by the City of any breach of this Use Agreement occurring prior thereto,
nor shall the acceptance by the City of any such payments preclude the City from later establishing
that a larger amount was actually due or from collecting any balance due to the City.
4.3. Contingent Alternative Fee during Pending Litigation. During the pendency of all appeals of
the FCC’s Declaratory Ruling and Third Report Order in Accelerating Wireless Broadband
Deployment and Removing Barriers to Infrastructure Investment, WC Docket No. 17-79, WC
Docket No. 17-84, FCC 18-33, 83 Fed. Reg. 51867 (Oct. 15, 2018) (“FCC Small Cell Order”),
Grantee may, in lieu of the Annual Facility Fee and Right-of-Way Fee amounts set forth in
subsections 4.1 and 4.2 above, pay the City a contingent annual alternative use fee (“Contingent
Alternative Fee”) of $270.00 per year for each Small Wireless Facility owned or operated by Grantee
(whether attached to a Municipal Facility, a third party’s Pole, or a Pole owned by Grantee). Upon a
final decision in the appeals of the FCC Small Cell Order, no longer subject to further review, the
following shall occur with respect to the Fees Grantee must pay:
4.3.1 If the portions of the FCC Small Cell Order addressing recurring fees are upheld, then
Grantee shall pay the Contingent Alternative Fee amount set forth in this subsection 4.3 for
the remaining term of this Agreement unless, by separate ordinance, the City sets a different
alternative Fee that is (i) a reasonable approximation of the City’s objectively reasonable
costs associated with or allocable to Grantee’s use of the Rights-of-Way and Municipal
Facilities, and (ii) no higher than the fees charged to similarly situated competitors for their
installation of similar Equipment in the Rights-of-Way.
4.3.2 If the portions of the FCC Small Cell Order addressing recurring fees are reversed,
vacated or otherwise overturned by the court, then Grantee shall, commencing with the first
payment due date after the court’s decision (i) pay the Annual Facility Fee and Right-of-Way
Fee amounts set forth in subsections 4.1 and 4.2, respectively, for all payments of those Fees,
and (ii) pay the City the difference between the sum of the Annual Facility Fee and the Rightof-Way Fee the Grantee paid or owed for the period between the effective date of this
Agreement through the last period where the Grantee paid the Contingent Alternative Fee
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rather than the Annual Facility Fee and the Right-of-Way Fee.
4.4. Accounting Matters. Grantee shall keep accurate books of account at its office in
____________________, or such other location of its choosing for the purpose of determining the
amounts due to the City under § 4.1, § 4.2 or § 4.3 above, as applicable. The City may inspect
Grantee’s books of account relative to the City at any time during regular business hours on thirty
(30) days’ prior written notice and may audit the books from time to time at the City’s sole expense,
but in each case only to the extent necessary to confirm the accuracy of payments due under § 4.1, §
4.2 or § 4.3 above. The City agrees to hold in confidence any non-public information it learns from
Grantee to the fullest extent permitted by Law. In the event that the City must pursue any action
against Grantee to obtain the access required herein to the books of account or to collect any fee
owed under § 4.1. § 4.2 or § 4.3 above, including but not limited to litigation, the City shall be entitled
to its reasonable costs of collection, including attorneys’ fees and travel expenses by its staff to the
place of Grantee’s production of books of account, if the City establishes that it has been denied the
required access to records or that there has been a material underpayment of fees. Materiality shall
mean, for purposes of this Section, an amount equal to 5% of the annual Fees due to the City under
§ 4.1, § 4.2 or § 4.3.
4.5. Application Fee. To reimburse City’s costs incurred relating to inspection and application
processing, Grantee shall be charged a non-refundable Application Fee of five hundred dollars
($500.00) for each collocation application for 5 or fewer Poles, plus one hundred dollars ($100) per
additional Pole above 5, or $1,000 per application for each New Pole installed by Grantee to which
it seeks to make an Attachment.
4.6. Adjustment: The City reserves the right to adjust the Application Fee from time to time to
cover actual and documented costs incurred in processing Applications. Failure to include
Application Fees with a Permit application will cause the application(s) to be deemed incomplete,
and the City will not process such application(s) until the Application Fees are paid. The City will
make timely and reasonable efforts to contact Grantee should its Application Fee not be received.
4.7. Refunds. No Fees or other charges specified herein shall be refunded on account of any
surrender of a Permit granted under this Agreement, except in the case of the City’s default.
4.8. Late Charge. If the City does not receive payment for any Fee or other amount owed under
this Agreement within sixty (60) calendar days after it becomes due, Grantee shall pay interest to
City at the rate of three percent (3%) per month.
4.9. Charges and Expenses. Grantee shall reimburse the City and any other Attaching Entity for
those actual and documented costs, including without limitation the cost of Make-Ready-Work, for
which Grantee is otherwise responsible under this Agreement.
4.10. Advance Payment. The City in its sole discretion will determine the extent to which Grantee
will be required to pay in advance estimated costs, including, but not limited to, administrative,
construction, inspections, and Make-Ready Work costs, in connection with the initial installation or
rearrangement of Grantee’s Attachments pursuant to the procedures set forth in Articles 9 and 14
below.
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4.11. True-Up. Whenever the City, in its discretion, requires advance payment of estimated
expenses prior to undertaking an activity on behalf of Grantee and the actual cost of the activity
exceeds the advance payment of estimated expenses, Grantee agrees to pay City for the difference in
cost, provided that City documents such costs with sufficient detail to enable Grantee to verify the
charges. To the extent that City’s actual cost of the activity is less than the estimated cost, City shall
refund to Grantee the difference in cost.
4.12. Determination of Charges. Wherever this Agreement requires Grantee to pay for work done
or contracted by the City, the charge for such work shall include all reasonable and actually incurred
material, labor, engineering, administrative, and applicable overhead costs. The City shall bill its
services based upon actual and documented costs, and such costs will be determined in accordance
with the City’s cost accounting systems used for recording capital and expense activities. All such
invoices shall include an itemization of dates of work, location of work, labor costs per hour, persons
employed, and costs of materials used.
4.13. Work Performed by City. Wherever this Agreement requires the City to perform any work,
City, in its sole discretion, may utilize its employees or contractors, or any combination of the two,
to perform such work.
4.14. Fee Payments. Unless otherwise directed, all Fee payments to the City should be mailed to
the following address and to the attention of:
Finance Director
City of College Park
8400 Baltimore Avenue
Suite 375
College Park, MD 20740
5

CONSTRUCTION.

5.1
Compliance with Standards. Grantee shall comply with all applicable and lawful federal,
State, and City codes, specifications, and requirements, if any, related to the construction,
installation, operation, maintenance, and control of Grantee’s Equipment installed in the Public Way
and on Municipal Facilities in the City. Grantee shall not attach, install, maintain, or operate any
Equipment in or on the Public Way and/or on Municipal Facilities without the prior approval of the
City for each location.
5.2
Obtaining Required Permits for work in Public Way. If the attachment, installation, operation,
maintenance, or location of the Equipment in the Public Way shall require any Permits, Grantee
shall, if required under applicable City ordinances or regulations, apply for the appropriate Permits
and pay any standard and customary Permit fees, so long as the Permit fees and process that the City
requires of Grantee are comparable to the permit fees and process that the City applies to the ILEC
or the cable provider(s).
5.3
Relocation and Displacement of Equipment. Grantee understands and acknowledges that the
City may require Grantee to relocate one or more of its Equipment installations on a City-owned
Pole. Grantee shall, at the City’s direction, relocate such Equipment, whenever the City reasonably
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determines that the relocation is needed for any of the following purposes: (a) if required for the
construction, completion, repair, relocation, or maintenance of a City or other public project; (b)
because the Equipment is reasonably considered to be interfering with or adversely affecting proper
operation of City-owned Poles, traffic signals, or other Municipal Facilities; or (c) the Equipment or
New Pole is reasonably considered to be interfering with the safe and efficient use of Public Ways
by vehicular and pedestrian traffic. In any such case, the City shall use its best efforts to afford
Grantee a reasonably equivalent alternate location. If Grantee shall fail to relocate any Equipment as
requested by the City within a reasonable time under the circumstances, which time shall be no less
than sixty (60) days except in the case of Emergency, in accordance with the foregoing provision,
the City shall be entitled to remove or relocate the Equipment, without further notice to Grantee. To
the extent the City has actual knowledge thereof, the City will attempt promptly to inform Grantee
in writing of the displacement or removal of any Pole on which any Equipment is located.
5.4
Damage to Public Way. Whenever the removal or relocation of Equipment or a New Pole is
required or permitted under this Use Agreement, and such removal or relocation shall cause the
Public Way to be damaged, Grantee, at its sole cost and expense, shall promptly repair and return
the Public Way in which the Equipment is located to a safe and satisfactory condition in accordance
with applicable Laws, normal wear and tear excepted. If Grantee does not repair the site as just
described, then the City shall have the option, upon thirty (30) days’ prior written notice to Grantee,
to perform or cause to be performed such reasonable and necessary work on behalf of Grantee and
to charge Grantee for the actual costs incurred by the City at the City’s standard rates. Upon the
receipt of a demand for payment by the City accompanied by an invoice setting forth those costs,
Grantee shall promptly reimburse the City for such costs.
6.

SPECIFICATIONS.

6.1. Installation. When a Permit is issued pursuant to this Agreement, Grantee’s Equipment shall
be installed and maintained in accordance with the requirements and specifications of the City and
must comply with all Applicable Standards. Grantee shall be responsible for the installation and
maintenance of its Equipment. Grantee agrees that it will use commercially reasonable efforts not,
directly or indirectly, to create, incur, assume or suffer to exist any lien, whether mechanics,
materialman, stop notice, or other, resulting from any work performed pursuant to this Use
Agreement, and will, in all cases and at its sole expense, promptly take any action as may be
necessary to discharge any such lien that may arise despite Grantee’s commercially reasonable
efforts.
6.2. Installation Plan. The installation of Equipment or any New Pole shall be made in accordance
with plans and specifications approved by the City, and after obtaining all necessary and applicable
Permits for all work in the Public Way. Grantee shall submit to the City’s Department of Public
Works an initial installation plan, and any subsequent work plans concerning installations not
addressed in the initial work plan, which shall include fully dimensioned site plans and specifications
that are drawn to scale and show (1) the specific Equipment or New Pole, (2) the specific proposed
location of such Equipment (including specific identification of each Attachment to a City-owned,
Grantee-owned, or third-party structure located in the Public Way) or New Pole; (3) the route of fiber
optic cable utilized by the Network; (4) the proposed type of construction materials for all structures,
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and (5) any other details that the City may reasonably request which are also applicable to other
entities installing facilities in the Public Way.
6.3. Approval by City. Grantee shall not attach, install, maintain, or operate any
Communications Facilities in or on the Public Way until plans for such work have been approved by
the City (which shall not be unreasonably withheld, delayed, conditioned or denied), and all
necessary Permits have been properly issued. Substantial modification to an installation plan
(including, for example, a change of Node location) made in the course of construction shall require
the written consent of the City, upon which the City shall act promptly, and may require modification
of an existing or issuance of a new Permit. Modifications shall not be considered substantial and
shall not be subject to additional Permitting to the extent that they satisfy the requirements set forth
in Section 8.2. Approval of plans and specifications and the issuance of any Permits by the City
shall not release Grantee from the responsibility for, or the correction of, any errors, omissions or
other mistakes that may be contained in the plans, specifications and/or permits. Grantee shall be
responsible for notifying the City and all other relevant parties immediately upon discovery of such
omissions and/or errors and with obtaining any amendments for corrected City-approved permits, as
may be necessary. The City shall use its best efforts to promptly respond to a request for plan
approval or modification within 60 days, and will cooperate with Grantee to facilitate the prompt
processing and issuance of any required Permits.
6.4. Maintenance of Facilities. Grantee shall, at its own expense, make and maintain its
Attachment(s) and Equipment in safe condition and good repair, in accordance with all Applicable
Standards. Notwithstanding anything in this Use Agreement to the contrary, Grantee shall not be
required to update or upgrade its Attachments if they met Applicable Standards at the time they were
made, unless such updates or upgrades are required by any revised Applicable Standards. Grantee
shall use its commercially reasonable efforts to coordinate construction and maintenance of its
Communications Facilities with the appropriate City agencies to minimize unnecessary disruption.
Prior to commencing construction, installation or maintenance activities, Grantee shall acquire all
required City Permits.
6.5. Tagging. Grantee shall Tag all of its Attachments to Poles as specified by the City and/or
applicable federal and state regulations, which will allow for ready identification of the type of
Attachment and its owner. The City shall be responsible for periodically inspecting its Attachments
to ensure they are tagged with approved permanent identification markers.
6.6. Interference. Grantee shall not allow its Communications Facilities to impair the ability of
the City or the City’s agent to use Poles or other Municipal Facilities, nor shall Grantee’s
Communications Facilities cause any radio frequency interference to the operation or function of any
City radio communications facilities on or in the vicinity of Poles or other Municipal Facilities.
6.7. RF. Grantee is solely responsible for the radio frequency (“RF”) emissions emitted by its
Communications Facilities and associated Equipment. Grantee is jointly responsible for ensuring RF
exposure from its emissions, in combination with the emissions of all other contributing sources of
RF emissions, is within the limits permitted under all applicable rules of the FCC. To the extent
required by FCC rules, Grantee shall install appropriate signage to notify workers and third parties
of the potential for exposure to RF emissions.
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6.8. Protective Equipment. Grantee and its employees and contractors shall utilize and install
adequate protective equipment to ensure the safety of people and facilities.
6.9. Cut-Off Switch. Grantee shall install an equipment power cut-off switch as directed by the
City and consistent with Applicable Standards and the City specifications for every City Pole or to
which Grantee has attached Communications Facilities. The City will specify instances where these
power cut-off facilities and associated equipment need to be pad-mounted. In ordinary
circumstances, the City’s authorized field personnel will contact Grantee’s designated point of
contact to inform Grantee of the need for a temporary power shut-down. Upon receipt of the call,
Grantee will power down its antenna remotely, which shall occur during normal business hours and
with twenty-four (24) hours advance notice. In the event of an Emergency, the power-down will be
with such advance notice as may be practicable and, if circumstances warrant, employees and
contractors of the City may accomplish the power-down by operation of the power disconnect switch
without advance notice to Grantee and shall notify Grantee as soon as possible. In all such instances,
once the work has been completed and the worker(s) have departed the exposure area, the party who
accomplished the power-down shall restore power and inform Grantee as soon as possible that power
has been restored.
6.10. MPE Report. Within ninety (90) days following the Effective Date of this Agreement,
Grantee shall furnish the City a Report on Maximum Permissible Exposure (MPE) Evaluation
regarding radio frequency emissions and maximum exposure for humans, as it relates to Grantee’s
Attachment(s). A copy of any MPE reports submitted to the FCC shall be given to the City within
thirty (30) days of the FCC submission. Failure to provide the report or failure to comply, in a timely
manner, with FCC standards for limiting human exposure to radio frequency emissions shall be an
event of default.
6.11. Emergency Contact Information. Grantee shall provide emergency after-hours contact
information to the City to ensure proper notification in case of an Emergency. Information will
include 24/7 telephone and cell phone information, and a list of duty managers by district and
escalation procedures.
6.12. Violation of Specifications. If Grantee’s Attachments, or any part of them, are installed, used,
or maintained in violation of this Agreement, and Grantee has not corrected the violation(s) within
thirty (30) days from receipt of written notice of the violation(s) from the City, the provisions of
Section 27 shall apply. When the City believes, however, that such violation(s) pose an Emergency,
the City may perform such work and/or take such action as it deems necessary without first giving
written notice to Grantee. As soon as practicable afterward, the City will advise Grantee of the work
performed or the action taken. Grantee shall be responsible for all actual and documented costs
incurred by the City in taking action pursuant to this Section. Grantee shall indemnify the City for
any such work.
6.13. Restoration of City Service. The City’s service restoration requirements shall take precedence
over any and all work operations of Grantee on City-owned Poles.
7.

PRIVATE AND REGULATORY COMPLIANCE.
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7.1. Necessary Authorizations. Before occupying any Poles or other property of another person,
Grantee shall obtain from the appropriate public or private authority, or from any property owner or
other appropriate person, any applicable, required authorization to construct, operate, or maintain its
Communications Facilities on public or private property. The City retains the right to require
evidence that appropriate authorization has been obtained before any Permit is issued to Grantee.
Grantee’s obligations under this Section 7.1 include, but are not limited to, its obligation to obtain
and pay for all necessary approvals to occupy public/private rights-of-way and easements and all
necessary licenses and authorizations to provide the Services that it provides over its
Communications Facilities. Grantee shall defend, indemnify, and reimburse the City for all losses,
costs, and expenses, including reasonable attorneys’ fees, to the extent the City may incur same as a
result of claims by governmental bodies, owners of private property, or other persons, that Grantee
does not have sufficient rights or authority to attach Grantee’s Communications Facilities on Poles
or other property or to provide particular services.
7.2. Lawful Purpose and Use. Grantee’s Communications Facilities must at all times serve a
lawful purpose, and the use of such Communications Facilities or Equipment must comply with all
applicable federal, state and local Law.
7.3. Forfeiture of City’s Rights. No Permit granted under this Agreement shall extend, or be
deemed to extend, to any City-owned Poles or other Municipal Facilities, to the extent that Grantee’s
Attachment would result in a forfeiture of the City’s rights. Any Permit that would result in forfeiture
of the City’s rights shall be deemed invalid as of the date that the City granted it and require the
immediate removal of the Attachment. If Grantee does not remove its Communications Facilities in
question within sixty (60) days of receiving written notice from the City, the City may at its option
perform such removal at Grantee’s expense. Notwithstanding the forgoing, Grantee shall have the
right to contest any such forfeiture before any of its rights are terminated, provided that Grantee shall
indemnify the City for liability, costs, and expenses, including reasonable attorneys’ fees, that may
accrue during Grantee’s challenge.
7.4. Effect of Consent to Construction/Maintenance. Consent by the City to the construction or
maintenance of any Attachments by Grantee shall not be deemed consent, authorization, or
acknowledgment that Grantee has obtained all required Authorizations with respect to such
Attachment.
8.

PERMIT APPLICATION PROCEDURES.

8.1. Submission and Review of Permit Application. Before making any Attachment to a Pole or
modifications to any existing Attachment, Grantee shall submit a properly executed Permit
Application, which shall include a Pre-Construction Survey and detailed plans for the proposed
Attachment or modification certified by a licensed professional engineer, a description of any
necessary Make-Ready Work to accommodate the Attachment or modification, and a proposed
schedule for completion, along with any required fees and/or bonds. Before performing any work in
any Public Way, Grantee shall submit a properly executed Permit application for that purpose, along
with any required fees and/or bonds. The City’s acceptance of the submitted design documents or
the issuance of the Permit does not relieve Grantee of full responsibility for any errors and/or
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omissions in the engineering analysis. The City shall review and respond to such properly executed
and complete Permit Application for routine installations as promptly as is reasonable, with a goal
of providing a response during normal circumstances within sixty (60) days of receipt.
8.2. Modifications. Notwithstanding the requirements of § 8.1, and except for Right-of-Way
Permits, modifications shall not be subject to the additional permitting to the extent that: (i) such
modification to the Attachment involves only substitution of internal components, and does not result
in any change to the external appearance, dimensions, or weight of the Attachment, as approved by
the City; or (ii) such modification involves replacement of the attachment with an Attachment that
is the same, or smaller in weight and dimensions of the previously approved Attachment. If the
modification results in a change to the level of RF emissions, the Grantee shall furnish the City a
Report on Maximum Permissible Exposure (MPE) Evaluation regarding radio frequency emissions
and maximum exposure for humans, as it relates to the Attachments proposed for modification.
8.3. Professional Certification. Prior to installing any new Attachment, or modifying any existing
Attachment in a manner resulting in additional weight or volume being placed on a Pole, and unless
otherwise waived in writing by the City, as part of the Permit application process and at Grantee’s
sole expense, a qualified and experienced professional engineer must participate in the PreConstruction Survey, conduct the Post-Construction Inspection, and certify that Grantee’s
Communications Facilities or Equipment can be and were installed on the identified Poles in
compliance with the Applicable Standards and in accordance with the Permit. The City may require
Grantee’s professional engineer to conduct a post-construction inspection that the City will verify by
means that it deems to be reasonable.
8.4. Permit as Authorization to Attach. Upon completion and inspection of any necessary MakeReady Work, City will issue the Permit, which shall serve as authorization for Grantee to make its
Attachment(s).
8.5. Notification to City. Within thirty (30) days of completing the installation of an Attachment,
Grantee shall provide written notice to the City.
8.6. Appearance. Grantee shall cooperate with the City on all issues of aesthetics and appearance
and shall obtain design and location approval from the Planning Department for all attachments that
are subject to this Agreement. Grantee shall follow all legally binding City policies and state and
local ordinances with respect to aesthetics and appearance for the duration of the Use Agreement.
9.

MAKE-READY WORK AND INSTALLATION.

9.1. Who May Perform Make-Ready Work. For Attachments to City-owned Poles, the City may
give Grantee the option of either having Grantee perform any necessary Make-Ready Work through
the use of qualified contractors authorized by the City, or having the City perform any necessary
Make-Ready Work at Grantee’s cost.
9.2. Payment for Make-Ready Work. Upon completion of the Make-Ready Work performed by
the City at the request of Grantee pursuant to Section 9.1 above, the City may invoice Grantee for
the City’s actual and documented cost of such Make- Ready Work.
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9.3. Grantee’s Installation/Removal/Maintenance Work. All of Grantee’s installation, removal,
and maintenance work, by either Grantee’s employees or authorized contractors, shall be performed
at Grantee’s sole cost and expense, in a good and workmanlike manner, and must not adversely affect
the structural integrity of Poles or other Attaching Entity’s facilities or equipment. All of Grantee’s
installation, removal, and maintenance work, either by its employees or authorized contractors, shall
comply with all Applicable Standards, which shall include obtaining the necessary Permits prior to
engaging in work to remove Communication Facilities. Grantee shall assure that any person
installing, maintaining, or removing its Communications Facilities is fully qualified and familiar with
all Applicable Standards.
10.

POST CONSTRUCTION INSPECTIONS BY CITY AND MAINTENANCE.

10.1. City Right to Inspect. At any time, the City or its contractors may perform a post-installation
inspection of each Attachment made to the Poles. Periodic inspections with regard to ongoing
conditions shall be addressed as set forth under Article 17.
10.2. No Liability or Waiver. If the City elects not to perform any post-installation inspection, such
non-inspection shall not be grounds for any liability being imposed on the City or a waiver of any
liability of Grantee.
10.3. Remediation of Violations. If the post-installation inspection reveals that Grantee’s facilities
have been installed in violation of Applicable Standards or the approved design described in the
Application, the City will notify Grantee in writing, and Grantee shall have thirty (30) days from the
date of receipt of such notice to correct such violation(s), or such other period as the parties may
agree upon in writing, unless such violation creates an Emergency in which case Grantee shall make
all reasonable efforts to correct such violation immediately. The City may perform subsequent postinstallation inspections within thirty (30) days of receiving notice that the correction has been made
as necessary to ensure Grantee’s Attachments have been brought into compliance.
10.4. Additional Remedies. If Grantee’s Attachments remain out of compliance with Applicable
Standards or approved design after any subsequent inspection, consistent with Article 17, the City
will provide notice of the continuing violation and Grantee will have thirty (30) days from receipt of
such notice to correct the violation; otherwise the provisions of Article 18 shall apply.
10.5. Abatement of Hazards. Grantee shall keep its Equipment free of debris and anything of a
dangerous, noxious or offensive nature or which would create a hazard or undue vibration, heat,
noise or interference in violation of Applicable Standards or Laws. If the City gives Grantee written
notice of a failure by Grantee to maintain its Equipment, Grantee shall use its best efforts to remedy
such failure within forty-eight (48) hours after receipt of such written notice.
10.6. Maintenance Work. Grantee will be given reasonable access to each of its Equipment in the
Public Way for the purpose of routine maintenance, repair, or removal of its Equipment. If any such
maintenance activities have the potential to result in an interruption of any City services at the
affected Municipal Facility, Grantee shall provide the City with a minimum of three (3) days prior
written notice of such maintenance activities. Such maintenance activities shall, to the extent feasible,
be done with minimal impairment, interruption, or interference to City services.
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10.7. Damage to Municipal Facilities or Streets. Grantee shall be responsible for any damage,
ordinary wear and tear excepted, to street pavement, Municipal Facilities, existing facilities and
utilities, curbs, gutters, sidewalks, landscaping, and all other public or private facilities, to the extent
caused by Grantee’s construction, installation, maintenance, access, use, repair, replacement,
relocation, or removal of its Equipment in the Public Way. Grantee shall promptly repair such
damage and return the Public Way and any affected Municipal Facilities and adjacent property to a
safe and satisfactory condition to the City in accordance with the City’s applicable street and
Municipal Facilities restoration standards or to the property owner if not the City. Grantee’s
obligations under this Section 10.7 shall survive for one (1) year past the completion of such
reparation and restoration work.
10.8. No graffiti. Grantee shall at all times keep and maintain its Equipment free of all graffiti
located thereon. The City shall notify Grantee in writing if graffiti is located on any Equipment.
Thirty (30) days after notice in writing is received by Grantee, the City shall have the right to abate
any graffiti present on any Equipment, and Grantee shall reimburse the City all costs directly
attributable to graffiti abatement of Facilities which are incurred by City within thirty (30) days of
the City’s presenting Grantee with a statement of such costs.
11.
ELECTRICITY USE. Grantee shall be responsible for obtaining and paying for any and all
electrical utility service that Grantee requires for the use or maintenance of its Communications
Facilities or Equipment. The City will reasonably cooperate with Grantee in an effort by Grantee to
obtain electrical service from a location serving a City facility. Grantee shall be solely responsible
for the payment of all electrical utility charges to the applicable utility company based upon the
Equipment’s usage of electricity and applicable tariffs.
12.

NEW POLES; POLE REPLACEMENT.

12.1. New Poles. Grantee shall not erect Poles, conduits, or other Equipment in a Public Way
without all necessary permits and authorizations and the express permission of the City. Grantee
acknowledges that, except for Replacement Poles (as defined in Section 15), the installation of new
stand-alone Poles (“New Poles”) in the Public Way is not the City’s preference and agrees to limit
such requests as set forth in Section 3.2. In the event the construction of one or more New Poles is
necessary to execute Grantee’s planned installation of Communications Facilities, Grantee may
request City approval to construct, at Grantee’s sole expense, New Poles that will comply with all
Applicable Standards and all applicable Laws, including without limitation Chapter 22, Division 3 of
the City Code. Any New Poles constructed by Grantee shall reasonably comport with the character,
height and dimensions of then-existing Poles in the area. The City shall consider any request to
construct a New Pole in a nondiscriminatory manner and shall accommodate Grantee’s request to
the same or substantially similar extent as the City accommodates such requests from other providers
of communications services within the City.
12.2. City Use of New Poles. During the Term of this Agreement, and upon Grantee’s prior written
approval which shall be provided or refused in Grantee’s reasonable discretion, the City may attach
City facilities to any New Poles for City’s governmental purposes (and not for any other purpose
unless agreed by Grantee), including but not limited to streetlights and other lighting. The City’s
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right to use New Poles pursuant to this limited and non-exclusive license shall be subject to the
following conditions: (i) such use does not interfere with Grantee’s present or future use of its
Network or Equipment; (ii) such use by the City is consistent with the structural capacity of the New
Poles taking into account Applicable Standards and there is adequate space available on the New
Poles for such City Use; (iii) there is no non- de minimis additional or increased costs to Grantee as
a result of the shared use; and (iv) such shared use complies with generally applicable engineering
standards. Grantee shall not be responsible for maintenance, repair or replacement of City-owned
lights, light bulbs and equipment or equipment owned by third parties authorized by the City on the
New Poles. At the City’s request, Grantee may deed any new Pole to the City, however upon any
such deed to the City, Grantee shall not thereafter be subject to the Annual Facility Fee under Section
4.l with respect to its attachment to that New Pole. This Section shall not apply to Replacement
Poles or repaired Inadequate Poles (as defined in Section 15), which shall be the property of the City
and therefore subject to City control.
13.
EFFECT OF FAILURE TO EXERCISE ACCESS RIGHTS. If Grantee does not exercise
any access right granted pursuant to an applicable Permit(s) for a City-owned Pole within one
hundred twenty (120) calendar days of the effective date of such right (unless such time period is
extended), the City may, but shall have no obligation to, use the space scheduled for Grantee’s
Attachment(s) for its own needs or make the space available to other Attaching Entities. In such
instances, the City shall endeavor to make other space available to Grantee, upon its submission of a
new Application, as soon as reasonably possible and subject to all requirements of this Agreement,
including the Make-Ready Work provisions. For purposes of this Section, Grantee’s access rights
shall not be deemed effective until a Permit to attach has been issued.
14.

REARRANGEMENTS AND TRANSFERS.

14.1. Required Transfers of Grantee’s Communications Facilities. If the City reasonably
determines that a rearrangement or transfer of Grantee’s Attachments on a City-owned Pole is
necessary, the City will require Grantee to perform such rearrangement or transfer within ninety (90)
days after receiving notice from the City. If Grantee fails to rearrange or transfer its Attachment
within ninety (90) days after receiving such notice from City, the provisions of Article 18 shall apply,
including the City’s right to rearrange or transfer Grantee’s Attachments ninety (90) days after
Grantee’s receipt of original notification of the need to rearrange or transfer its facilities. City shall
not be liable for damage to Grantee’s facilities except to the extent provided in Article 18. In an
Emergency, the City may rearrange or transfer Grantee’s Attachments on City-owned Poles as it
determines to be necessary in its reasonable judgment. In an Emergency, the City shall provide such
advance notice as is practical, given the urgency of the particular situation. The City shall then
provide written notice of any such actions taken within ten (10) days following the occurrence.
14.2. Allocation of Costs. The costs for any rearrangement or transfer of Grantee’s
Communications Facilities, or the replacement of a Pole in accordance with this Section, shall be
allocated to the City and/or Grantee on the following basis:
14.2.1. If the City intends to modify or replace a City-owned Pole solely for its own
requirements, it shall be responsible for the costs related to the modification/replacement of
the Pole. Grantee costs related to rearrangement or transfer of Grantee’s Communications
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Facilities as a result of modification or replacement of a City-owned Pole by the City shall
be the responsibility of Grantee.
14.2.2. If the modification or replacement of a City-owned Pole is necessitated by the
requirements of Grantee, Grantee shall be responsible for all costs caused by the modification
or replacement of the Pole.
14.2.3. If the modification or the replacement of a City-owned Pole is the result of an
Attaching Entity other than City or Grantee, the Attaching Entity requesting the additional or
modified Attachment shall bear the entire cost of the modification or replacement, as well as
the costs for rearranging or transferring Grantee’s Communications Facilities. Grantee shall
cooperate with such third-party Attaching Entity to determine the costs of moving Grantee’s
facilities.
14.2.4. If the City-owned Pole must be modified or replaced for reasons unrelated to the use
of the Pole by either City, or Grantee or another Attaching Entity (e.g., storm, accident,
deterioration), the City shall pay the costs of such modification or replacement, and Grantee
shall pay the costs of rearranging or transferring its Communications Facilities.
14.3. City Not Required to Replace. Nothing in this Agreement shall be construed to require the
City to replace any Pole for the benefit of Grantee.
15.

POLE REPLACEMENTS.

15.1. Replacement Poles. Where Grantee is unable to place an Attachment on a Pole because such
Pole is not currently suitable for Grantee’s desired Attachment, whether due to decay, damage,
deterioration, lack of available pole space or pole height, or in any other way not suitable for
Attachment (an “Inadequate Pole”), as determined solely by the City in its discretion, Grantee may,
at its option, arrange for the repair or replacement of such Inadequate Pole, at Grantee’s sole cost
and upon City’s prior written approval. If the Inadequate Pole is replaced, its replacement pole shall
become a Replacement Pole. If Grantee opts not to repair or replace an Inadequate Pole, the City
may repair or replace the Inadequate Pole at its cost consistent with its routine maintenance schedule,
and no Attachment shall be permitted until the Inadequate Pole is no longer defective or replaced
with a Replacement Pole. If an Inadequate Pole poses an imminent Emergency in the absence of any
Attachment to it, City shall repair or replace said Pole at its sole cost, consistent with its normal
procedures for Emergency repair and replacement.
15.2. City Property. In all instances, a Replacement Pole installed by Grantee and an Inadequate
Pole repaired by Grantee as set forth in Section 15.1 will remain the property of the City.
16.
ABANDONMENT OR REMOVAL OF POLES. If the City desires at any time to abandon
or remove any City-owned Poles to which Grantee’s Communications Facilities are attached, it shall
give Grantee notice in writing to that effect at least ninety (90) calendar days prior to the date on
which it intends to abandon or remove such Poles. Notice may be limited to sixty (60) calendar days
if the City is required to remove or abandon a Pole as the result of the action of a third party or public
necessity, and the lengthier notice period is not practical. If, following the expiration of the notice
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period, Grantee has not yet removed and/or transferred all of its Communications Facilities, the City
shall have the right, but not the obligation, to remove or transfer Grantee’s Communications Facilities
at Grantee’s expense and Grantee shall be subject to the provisions of Article 18. The City shall give
Grantee prior written notice of any such removal or transfer of Grantee’s Communications Facilities.
17.

INSPECTION.

17.1. General Inspections. The City reserves the right to make periodic inspections, as conditions
may warrant, of Grantee’s Attachments and Equipment. Such inspections, or the failure to make such
inspections, shall not operate to relieve Grantee of any responsibility or obligation or liability
assumed under this Agreement. Post-Construction inspections concerning the compliance of
Grantee’s installation shall be addressed as set forth in Article 10.
17.2. Periodic Safety Inspections by the City. The City may at its option perform a safety inspection
in all or in part of the territory covered by this Agreement with all Attaching Entities to identify any
safety violations of all Attachments and facilities on Poles or other Municipal Facilities (“Safety
Inspection”). Such notice shall describe the scope of the inspection and provide Grantee and all
Attaching Entities an opportunity to participate. Grantee shall promptly assist and reasonably
cooperate with City in the conduct of any Safety Inspection.
17.3. Periodic Inspection by Grantee. No less than every five (5) years during the term of this
Agreement, Grantee shall conduct a safety and structural integrity survey of its Attachment(s),
Equipment and Poles upon which they are located, which shall be certified by a professional
engineer. Grantee shall provide a written copy of the results of the survey to the City promptly
thereafter, highlighting, as appropriate to bring to the City’s attention, any Poles, Attachments or
Equipment presenting a potential structural or public safety issue.
17.4. Corrections.
17.4.1. In the event any of Grantee’s Communications Facilities are found to be in violation
of the Applicable Standards and such violation poses a potential Emergency, Grantee shall
use all reasonable efforts to correct such violation immediately. Should Grantee fail or be
unable to correct such Emergency immediately, the City may correct the Emergency and bill
Grantee for one hundred twenty-five percent (125%) of the actual and documented costs
incurred. If any of Grantee’s Equipment is found to be in violation of the Applicable
Standards and such violations do not pose a potential Emergency, the City shall, consistent
with Article 18, give Grantee notice, whereupon Grantee shall have thirty (30) days from
receipt of notice to correct any such violation, or within a longer, mutually agreed-to time
frame if correction of the violation is not possible within thirty (30) days, such extended time
to be not more than an additional sixty (60) days.
17.4.2. If any Municipal Facilities are found to be in violation of the Applicable Standards
and specifications and the City has caused the violation, then the parties will work together
to minimize the cost of correcting any such deficiencies, but the City shall be responsible for
the full cost of any necessary or appropriate corrective measures, including removal and
replacement of the Pole.
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18.

FAILURE TO REARRANGE, TRANSFER OR CORRECT.

18.1. City Notice. Unless otherwise agreed, as part of written notice by the City of a need for
Grantee to rearrange, transfer, remove or correct violations, the City will indicate whether or not the
City is willing to perform the required work.
18.2. Grantee’s Election. If the City indicates in the notice that it is willing to perform the work,
Grantee shall have sixty (60) days to notify the City in writing of its election to either have City
perform the work or that the Grantee will perform the work itself.
18.2.1. If Grantee requests that the City perform the work, Grantee shall reimburse the City
for the actual and documented cost of such work.
18.2.2. If Grantee either fails to respond or indicates that it will perform the work itself, then
until such work is complete and the City receives written notice of the completion of such
work, Grantee shall be subject to such penalties as are specified in the City Code.
18.2.3. Notwithstanding Grantee’s election under Section 18.2.2 to perform the required
work itself, commencing on the thirtieth (30th) day after expiration of the time period for
completion of the work specified in the original notification, which time period shall be not
less than sixty (60) days, the City may perform the required work at Grantee’s expense, or
may delegate such authority to another Attaching Entity utilizing a qualified contractor.
18.2.4. If Grantee was required to perform work under this Article 18 and fails to perform
such work within the specified timeframe, and the City performs such work, the City may
charge Grantee an additional ten percent (10%) of its actual and documented costs for
completing such work
18.3. Penalty. If the City indicates in the notice that it is unwilling or unable to perform the work,
then until such work is completed and City receives written notice of the completion of such work,
Grantee shall be subject to a penalty as specified in the City Code.
18.4. Grantee Notice. Grantee shall provide written notification to the City upon completion of any
of the required work and fines will continue to accrue until the City’s receipt of such notice of
completion.
19.

ACTUAL INVENTORY.

19.1. Attachment Inventory. At Grantee’s reasonable cost, the City may at intervals of not more
often than once every five (5) years perform an actual inventory of the Attachments in all or in part
of the territory covered by this Agreement, for the purpose of checking and verifying the number of
Grantee Attachments. Such field check shall be made jointly by both parties and shall be at the
reasonable cost of Grantee, such costs to be actual and documented, unless City is also performing
an inventory of any other Attaching Entity with Attachments, and then the actual and documented
cost shall be shared proportionately among all such Attaching Entities based upon the number of
Attachments.
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19.2. Attachment Records. Notwithstanding the above inventory provisions of Section 19.1:

20.

19.2.1.

Grantee shall furnish to City annually an up-to-date electronic map depicting the
locations of its Attachments, in a format specified by the City; and

19.2.2.

the City may perform, at its cost, its own inventory of Attachments at any time.

UNAUTHORIZED ATTACHMENTS.

20.1. Remedies for Unauthorized Attachments. If during the term of this Use Agreement, the City
discovers Unauthorized Attachments placed on Poles or otherwise located within the Public Way,
the following fees may be assessed, and procedures will be followed:
20.2. Notice. The City shall provide specific written notice of each violation, and Grantee shall be
given sixty (60) days from receipt of notice to contest an allegation that an Attachment is
unauthorized (or that Grantee failed to timely provide notice).
20.3. Retroactive Fees. Grantee shall pay the City Fees retroactively for all Unauthorized
Attachments. Grantee shall furnish to the City notarized documentation as evidence of date of
installation for determining retroactive Fees. In the event Grantee is unable to provide
documentation, Grantee shall pay retroactive Fees for all Unauthorized Attachments for a period of
five (5) years, or for the period commencing from the Effective Date of this Agreement, or from the
date of the last inventory of Grantee’s Attachments (whichever period is shortest), at the Fees in
effect during such periods.
20.4. Additional Payment. In addition to the retroactive Fees, Grantee shall be subject to the
Unauthorized Attachment Penalty of $100.00 per day for each Unauthorized Attachment from the
date of discovery until removal of the Attachment or appropriate permission for the Attachment is
filed by Grantee with the City in accordance with Section 20.5
20.5. Application Required. Unless an Unauthorized Attachment is removed by Grantee, Grantee
shall submit a Permit application in accordance with Articles 5 and 6 of this Use Agreement within
five (5) days of receipt of notice from the City of any Unauthorized Attachment, or such longer time
as mutually agreed to by the parties after an inventory.
20.6. The City Right to Remove. If Grantee fails to submit a Permit application within thirty (30)
days of receipt of notice from the City of any Unauthorized Attachment, or such longer time as
mutually agreed to by the parties after an inventory, City shall have the absolute right to immediately
remove any Unauthorized Attachments, and Grantee agrees to pay any and all actual documented
costs incurred by the City with regard to such removal. Removed Grantee Equipment shall be held
by the City for ninety (90) days, or as required under Applicable Law, during which time Grantee
may claim Equipment. Following the claim period, City shall obtain outright ownership of
Equipment and may use or dispose of it in any manner whatsoever, and Grantee relinquishes any
legal or possessory claim to the Equipment.
20.7. No Ratification of Unauthorized Use. No act or failure to act by the City with regard to any
Unauthorized Attachments shall be deemed as ratification of the unauthorized use. Unless the parties
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agree otherwise, a Permit for a previously Unauthorized Attachment shall not operate retroactively
or constitute a waiver by the City of any of its rights or privileges under this Agreement or otherwise,
and Grantee shall remain subject to all obligations and liabilities arising out of or relating to its
unauthorized use.
21.

INDEMNIFICATION AND WAIVER.

21.1. Liability. The City reserves to itself the right to maintain and operate City-owned Poles and
rights-of-way in the manner that will best enable it to fulfill its public service, health and safety
obligations. Grantee agrees that its use of the City’s Poles and rights-of-way is at Grantee’s sole risk.
Notwithstanding the foregoing, the City shall exercise reasonable precaution to avoid damaging
Grantee’s Communications Facilities and shall report to Grantee the occurrence of any such damage
caused by the City’s employees, agents or contractors. Subject to paragraph 22.6, the City agrees to
reimburse Grantee for all reasonable costs incurred by Grantee for the physical repair of facilities
damaged by the gross negligence or willful misconduct of City.
21.2. Indemnification by Grantee. Grantee shall indemnify, defend and hold harmless the City, its
elected/appointed officials, departments, employees, agents and representatives (“Indemnified
Parties”) from any and all claims, demands, suits and actions, including attorneys’ fees and court
costs connected therewith, brought against the City, its elected/appointed officials, departments,
employees, agents or representatives arising out of any act or omission of Grantee, its agents, officers
or employees, provided, however, that this indemnity shall not apply to claims or actions against the
City or the City’s elected/appointed officials, departments, employees, agents or representatives
where those claims or actions are the result of the willful or grossly negligent act or omission of the
City, its elected/appointed officials, departments, employees, agents or representatives.
22.

ENVIRONMENTAL

22.1. Environmental Hazards. Except in strict accordance with all applicable Laws and regulations,
Grantee shall not at any time within the Public Way or on or near Municipal Facilities store, treat,
transport or dispose of any hazardous substance, hazardous waste or oil (“Hazardous Substance”) as
defined by the Resource, Conservation and Recovery Act of 1976 (“RCRA”), 42 U.S.C. §§ 6901 et
seq., Comprehensive Environmental Response, Compensation and Liability Act of 1980
(“CERCLA”), 42 U.S.C. §§ 9601 et seq., Maryland Environment Article Code Ann., Title 4, Sec. 4401, et seq., and Maryland Environment Article Code Ann., Title 7, subtitle 2.
22.2. “Environmental Conditions” as used in this Use Agreement shall mean discovered or
undiscovered contaminants, pollutants, or toxic substances affecting health or the environment, in
any way arising from or related to the subject matter of this Use Agreement that could, or do, result
in any damage, loss, cost or expense to, or liability by, the City to any person including a government
agency or other entity. In addition to all other indemnifications contained herein, Grantee specifically
agrees to indemnify, reimburse, defend and hold harmless the City, its elected/appointed officials,
employees, agents and representatives from and against any and all losses, costs, liabilities, including
but not limited to liabilities, demands, obligations, claims, suits, actions and expenses, attorneys’
fees, consultant fees and court costs connected therewith, brought against the Indemnified Parties, or
incurred by any of them, by reason of injury to persons, including death, and damage to property to
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the extent arising out of Environmental Conditions resulting from any acts or omissions of Grantee,
its contractors, agents, or employees arising from Environmental Conditions. Notwithstanding
anything to the contrary herein, Grantee agrees to defend, indemnify and hold harmless the
Indemnified Parties from and against all administrative and judicial actions and rulings, claims,
causes of action, demands and liability including, but not limited to, damages, costs, expenses,
assessments, penalties, fines, losses judgments and reasonable attorney fees that the Indemnified
Parties may suffer or incur to the extent due to the existence of any Hazardous Substances in the
Public Ways or on or near Municipal Facilities, or migration of any Hazardous Substance to other
properties or the release of any Hazardous Substance into the environment, to the extent that same
arise from the activities of Grantee and/or its representatives on the Public Ways or on or near
Municipal Facilities, or related to Grantee’s Network or Communications Facilities. The
indemnifications in this Section specifically include, without limitation, costs incurred in connection
with any investigation of site conditions or any cleanup remedial, removal or restoration work
required by any governmental authority. This provision shall be in addition to, and separate from,
any remedies available to the City for breach by Grantee of its obligations under any of the provisions
of this Use Agreement and shall in no way limit any recourse that the City may have at the time
against Grantee pursuant to any federal, state or local laws. Notwithstanding the foregoing, the
indemnifications of this Section shall not apply to claims arising from subsurface or other
contamination of the Public Way or on or near Municipal Facilities with Hazardous Substances prior
to the Effective Date or resulting from the grossly negligent acts of the City. The provisions of this
Paragraph shall survive the termination or expiration of this Agreement.
22.3. No Consequential Damages. Notwithstanding any other provision of this Agreement, neither
party shall be liable to the other for any consequential, incidental, indirect, liquidated, or special
damages or lost revenue or lost profits to any person arising out of this Agreement or the performance
or nonperformance of any provision of this Agreement, even if such party has been informed of the
possibility of such damages.
22.4. No Waiver. No provision of this Use Agreement is intended, or shall be construed, to be a
waiver for any purpose by the City of any applicable state limits on municipal liability or
governmental immunity. No indemnification provision contained in this Agreement under which
Grantee indemnifies the City shall be construed in any way to limit any other indemnification
provision contained in this Agreement.
22.5. Duties Survive. The duties described in this Section shall survive termination of this
Agreement.
22.6. Duty to Inspect. Grantee acknowledges and agrees that the City does not warrant the
condition or safety of the City’s Public Ways, Poles or other Municipal Facilities, or the premises
surrounding those facilities, and Grantee further acknowledges and agrees that it has an obligation
to inspect Municipal Facilities or premises surrounding Municipal Facilities, prior to commencing
any work on Municipal Facilities or entering the premises surrounding such Municipal Facilities.
22.7. Knowledge of Work Conditions. By executing this Agreement, Grantee warrants that it has
acquainted, or will fully acquaint, itself and its employees and/or contractors and agents with the
conditions relating to the work that Grantee will undertake under this Agreement and that it fully
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understands or will acquaint itself with the facilities, difficulties, and restrictions attending the
execution of such work.
22.8. Disclaimer. The City makes no express of implied warranties with regard to Poles or other
Municipal Facilities, all of which are hereby disclaimed, and City makes no other express or implied
warranties, except to the extent expressly and unambiguously set forth in this Agreement. The City
expressly disclaims any implied warranties of merchantability or fitness for a particular purpose.
22.9. Damage to Municipal Facilities. If Grantee damages or interferes with the operation of any
Municipal Facilities, equipment, public infrastructure, or street trees, Grantee shall, at its own
expense, immediately do all things reasonable to avoid further injury or damages, direct and
incidental, resulting therefrom and shall notify the City immediately, prior to complete restoration.
22.10. Risk to Grantee. In the event Grantee becomes aware of any Hazardous Substances on the
Property, or any environmental, health or safety condition or matter relating to the Public Way or on
or near Municipal Facilities, that, in Grantee’s sole determination, renders the condition of the Public
Way or Municipal Facilities unsuitable for Grantee’s use, or if Grantee believes that the use or
continued use of the Public Way or on or near Municipal Facilities would expose Grantee to undue
risks of liability to a government agency or other third party, then Grantee will have the right, in
addition to any other rights it may have at law or in equity, to terminate this Agreement or the
applicable Attachment(s) upon written notice to City.
23.
23.1.

INSURANCE.
Insurance. Licensee shall procure and maintain insurance for the duration of this
Agreement against any and all claims for injuries to persons or damages to property which
may in any way arise from, or in connection with, the Construction or Maintenance of
Facilities or activities Licensee, its agents, representatives or employees may perform
pursuant to this Agreement (the “Work”). Such insurance shall be in the following
minimum amounts and may be met by any combination of primary and excess or umbrella
insurance which assume that no hazardous materials will be associated with any of the
Facilities, and that the Facilities will be of a kind and type regularly installed in the Rights
of Way. The City may require additional insurance if, in the City’s reasonable view, the
Facilities present additional risks to it, the public or property.
Minimum Coverages and Limits:

23.2.

23.1.1.

Commercial General Liability
aggregate

$2,000,000 per occurrence and in the

23.1.2.
23.1.3.

Commercial Automobile Liability $1,000,000 per occurrence
Workers’ Compensation Statutory Limits

23.1.4.

Employer’s Liability $500,000/$500,000/$500,000

Certificates. Certificates showing proof of such insurance shall be submitted to City prior
to commencement of any Work. Licensee shall advise the City Manager at least 30 days’
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prior to cancellation, material adverse change, or non-renewal of any required coverage.
Coverage must be replaced before cancellation, adverse change, or before the term of the
policy ends, and may not result in any lapse in coverage for any period.
24.

NOTICES.

24.1. Giving of Notice. All notices which shall or may be given pursuant to this Use Agreement
shall be in writing and transmitted (a) through the United States mail, by registered or certified mail,
postage prepaid; or (b) by means of prepaid overnight delivery service, addressed as follows:
If to the City:
Scott Somers
City Manager
8400 Baltimore Avenue
Suite 375
College Park, MD 20740
With a copy which shall not constitute legal notice to:
Suellen M. Ferguson, City Attorney
Council, Baradel
125 West Street
4th Floor
Annapolis, MD 21404
If to Grantee:
[

]

With a copy which shall not constitute legal notice to:
[

]

24.2. Date of Notices; Changing Notice Address. Notices shall be deemed given three (3) days
after deposit in the mail, or the next business day in the case of facsimile, email, or overnight delivery.
Either party may from time to time designate any other address for this purpose by written notice to
the other party delivered in the manner set forth above.
24.3. Electronic Notices. The above notwithstanding, the parties may agree to utilize electronic
communications such as email and facsimile for notifications related to the Permits application and
approval and construction process.
25.
TERMINATION. This Use Agreement may be terminated by either party upon default
pursuant to the procedures set forth in Article 27. In addition to the remedies set forth in Article 27,
the City shall have the right to terminate this Agreement (i) if the City is mandated by law, a court
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order or decision, or the federal or state government to take certain actions that will cause or require
the removal of the Municipal Facilities or Grantee’s Communications Facilities from the Public Way;
or (ii) if any of Grantee’s Authorizations to operate the Network and/or provide Service is terminated,
revoked, expired, or otherwise abandoned. In addition to the remedies set forth in Article 27, Grantee
shall have the right to terminate this Agreement upon thirty (30) days prior notice at any time that
Grantee is making no use of any City Poles or of the Public Way for Attachments or for the placement
of Communications Facilities; provided that Grantee (A) has removed all its Communications
Facilities and Poles from the Public Ways; and (B) has fully paid all Fees then owed to the City
through the date of termination. Except as expressly provided herein, the rights granted under this
Use Agreement are irrevocable during the term.
26.

ASSIGNMENT.

26.1. Limitations on Assignment. Grantee shall not assign its rights or obligations under this
Agreement, nor any part of such rights or obligations, without the prior written consent of the City,
which consent shall not be unreasonably withheld, conditioned, denied, or delayed.
26.2. Intracorporate Transfers. Notwithstanding the provisions of Section 26.1 above, but subject
to the requirements of Section 26.3, Grantee may, during the term of this Agreement, assign or
transfer this Agreement to (i) any Affiliate of Grantee or to a partnership of which at least fifty
percent (50%) of the units are owned directly or indirectly by Grantee or its parent company; or (ii)
any successor to Grantee’s business, or a substantial part thereof, whether through merger,
amalgamation, consolidation or sale of assets (each, an “Assignee”), without the prior consent of the
City; provided, however, any such assignment or transfer shall be subject to the following conditions:
26.2.1. In the case of a sale of assets, (i) the Grantee has assigned its state issued certificate
of authority and/or other authorization issued by local franchising authorities to such
Assignee, and such assignment has been approved (if applicable law requires approval), or
the Assignee otherwise holds an applicable and effective state issued certificate of authority;
and (ii) the Assignee has received and accepted an assignment or transfer of the assets
comprising the Grantee’s business, or a substantial part thereof.
26.2.2. Notice of the assignment or transfer has been provided to the City, in writing, within
sixty (60) days of the date an application for transfer or assignment of the certificate of
authority has been made, if such application for transfer or assignment is required by
applicable law under the circumstances, or in the case of a sale of assets, within seven (7)
business days after the assignment or transfer.
26.3. Obligations of Assignee/Transferee and Grantee. No assignment or transfer under this Article
shall be allowed or enforceable with respect to the City until the Assignee or other transferee becomes
a signatory to this Agreement and assumes all obligations of Grantee arising under this Agreement,
whether arising before or after the date of the transfer or assignment. Grantee shall furnish the City
with written notice of the transfer or assignment, together with the name and address of the transferee
or Assignee.
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26.4. Sub-licensing. Without the City’s prior written consent, Grantee shall not sub-license or lease
its rights under this Agreement to any third party, including but not limited to, allowing third parties
to place Attachments on Poles or other Municipal Facilities. Any such action shall constitute a
material breach of this Agreement. The use of Grantee’s Communications Facilities by third parties
that involves no additional Attachment is not subject to this Article.
27.

DEFAULT.

27.1. Event of Default. An Event of Default (each of the following being an “Event of Default”)
shall be deemed to have occurred hereunder by Grantee if:
27.1.1. Grantee shall breach any material term or condition of this Agreement; or
27.1.2. Grantee shall fail to perform, observe or meet any material covenant or condition
made in this Agreement; or
27.1.3. At any time, any representation, warranty or statement made by Grantee herein shall
be incorrect or misleading in any material respect.
27.2. City’s Remedies. Upon the occurrence of any one or more of the Events of Default set forth
in Section 27.1 hereof, City, at its option, in addition to and not in lieu of any other remedies provided
for herein, shall be entitled to proceed to exercise any and all actions it may have in law or at equity,
including drawing down upon the bond for any fees, costs, expenses or penalties that Grantee has
not paid, and in addition, at its option, the City may terminate this Agreement upon providing notice
to Grantee, provided, however, the City may take such action or actions only after first giving Grantee
written notice of the Event of Default and a reasonable time within which Grantee may cure or
commence diligent efforts to cure such Event of Default, which period of time shall be not less than
forty-five (45) calendar days (or, if such Event of Default is not curable within forty-five (45) days,
if Grantee fails to commence such cure within forty-five (45) days or fails thereafter diligently to
prosecute such cure to completion), except that the period of time shall not be less than thirty (30)
calendar days for any monetary amounts past due and owing by Grantee to the City, or for failure to
maintain adequate insurance or bonds, as provided for herein.
27.3. Good Faith. Without limiting the rights granted to the City pursuant to the foregoing Section
27.2, the parties hereto agree to conduct themselves reasonably and in good faith and to use a good
faith effort to meet and to resolve outstanding issues.
27.4. Grantee’s Remedies. In the event that the City fails to perform, observe or meet any material
covenant or condition made in this Agreement or shall breach any material term of condition of this
Agreement, or at any time any representation, warranty or statement made by City shall be incorrect
or misleading in any material respect, then City shall be in default of this Agreement. Upon being
provided notice from Grantee of said default, the City shall have forty-five (45) days to cure same
(or, if such default is not curable within forty-five (45) days, if the City fails to commence such cure
within forty-five (45) days or fails thereafter diligently to prosecute such cure to completion) and if
such default is not cured, then Grantee shall have any and all remedies at law or in equity available
to it, including termination of this Agreement without any liability therefor.
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27.5. Removal and Restoration on Termination. Upon Termination for Default, Grantee shall
remove its Attachments from all Poles and other Municipal Facilities within six (6) months of
receiving notice, or at a rate of ten percent (10%) of its Attachments per month, whichever period
results in the greatest length of time for completing removal. Grantee shall restore the Poles and other
Municipal Facilities and surrounding areas affected by its Communications Facilities to their prior
condition at the commencement of this Agreement, reasonable wear and tear and agreed upon
modifications to Poles, such as installation of Riser or internal conduits, excepted. If not so removed
within that time period, the City shall have the right to remove Grantee’s Attachments and
Communications Facilities, and Grantee agrees to pay the actual and documented cost thereof, within
forty-five (45) days after it has received an invoice from the City.
28.

RECEIVERSHIP, FORECLOSURE OR ACT OF BANKRUPTCY.

28.1. City’s Option. The right to use the Public Way granted hereunder to Grantee shall, at the
option of the City, cease and terminate one hundred twenty (120) days after the filing of bankruptcy
or the appointment of a receiver or receivers or trustee or trustees to take over and conduct the
business of Grantee, whether in a receivership, reorganization, bankruptcy or other action or
proceeding, unless such receivership or trusteeship shall have been vacated prior to the expiration of
said one hundred twenty (120) days, or unless such receivers or trustees shall have, within one
hundred twenty (120) days after their election or appointment, fully complied with all the terms and
provisions of this Agreement granted pursuant hereto, and the receivers or trustees within said one
hundred twenty (120) days shall have remedied all Events of Default under this Agreement.
28.2. Foreclosure or Judicial Sale. In the case of foreclosure or other judicial sale of the plant,
property and equipment of Grantee, or any part thereof, including or excluding this Agreement, the
City may serve notice of termination upon Grantee and the successful bidder at such sale, in which
event this Agreement herein granted and all rights and privileges of this Agreement hereunder shall
cease and terminate thirty (30) days after service of such notice, unless:
28.2.1. The City shall have approved the transfer of this Agreement to the successful bidder,
as and in the manner in this Agreement provided; and
28.2.2. Such successful bidder shall have covenanted and agreed with the City to assume and
be bound by all the terms and conditions to this Agreement.
29.

REMOVAL OF ATTACHMENTS.

29.1. Notice or Removal. Grantee may at any time remove its Attachments from any Municipal
Facility or the Public Way, but shall promptly give City written notice of such removals and obtain
all necessary Permits. No refund of any rental fee will be due on account of such removal. Grantee
shall restore the Poles, Municipal Facilities, and surrounding areas affected by its Communications
Facilities to their prior condition at the commencement of this Agreement, reasonable wear and tear
and agreed upon modifications to Poles and Municipal Facilities, such as installation of Riser or
internal conduits excepted.
29.2. Removal Due to Termination or Abandonment. Following the termination of this Agreement
for any reason, or in the event Grantee ceases to operate and abandons the Network, Grantee shall,
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within one hundred twenty (120) days, at its sole cost and expense, remove all Communications
Facilities from the Public Way and restore the area affected by its Communications Facilities to its
condition at the commencement of this Use Agreement, reasonable wear and tear excepted, and
further excepting landscaping and related irrigation equipment or other aesthetic improvements made
by Grantee to the Public Way or the adjacent property, or as otherwise required by the City. Within
ninety (90) days of a written request from the City, Grantee will post a payment bond in the amount
of $500,000.00 to address the City’s cost of removing any Communications Facilities not removed
by Grantee within one hundred twenty (120) days of termination, and as compensation for any
damage to the Public Way relating to the Communications Facilities, reasonable wear and tear
excepted. Alternatively, the City may allow Grantee, in the City’s sole and absolute discretion, to
abandon the Network, or any part thereof, in place and convey it to the City.
30.

REQUIRED REPORTS.

30.1. Annual Construction Report. No later than the fifteenth (15th) day after the close of each
calendar year in which any work was performed in the Public Way by Grantee, Grantee shall provide
the City with the following:
30.1.1. An updated “as built” map clearly indicating each Node, pad mounted Facility,
control box, and associated fiber network route in the Public Way, which shall specifically
identify Attachments to City-owned structures or structures owned by a third-party located
in the Public Way, specifying owner of underlying facility (i.e., city, BGE);
30.1.2. A construction plan specifically describing, through maps, illustrations, diagrams,
construction drawings and written description, construction or other significant work planned
(substantially in the form of an installation plan described in Section 6.2) relating to
Communications Facilities for the current calendar year and the following calendar year; and
30.1.3. A cumulative written list of the Permits that Grantee has received from the City
through the last day of the preceding calendar year. The report shall list the type of Permit,
the location(s) of the work being performed under the Permit, the date the work started or is
projected to start, and the date the work stopped or is projected to stop. Grantee shall omit a
Permit from this list after such permit has expired and has not been renewed for three (3)
consecutive months.
31.
PERFORMANCE BOND. Grantee shall furnish a performance bond executed by a surety
company reasonably acceptable to the City which is duly authorized to do business in the state of
Maryland in the amount of fifty thousand dollars ($50,000.00) for the duration of this Use Agreement
as security for the faithful performance of this Use Agreement and for the payment of all persons
performing labor and furnishing materials in connection with this Use Agreement.
32.
MISCELLANEOUS PROVISIONS. The provisions which follow shall apply generally to
the obligations of the parties under this Use Agreement.
32.1. Nonexclusive Use. Grantee understands that this Use Agreement does not provide Grantee
with exclusive use of the Public Way or any Municipal Facility and that the City shall have the right
to permit other providers of communications services to install equipment or devices in the Public
Way and/or on Municipal Facilities, subject to the provisions hereof.
32

184

32.2. Waiver of Breach. The waiver by either party of any breach or violation of any provision of
this Use Agreement shall not be deemed to be a waiver or a continuing waiver of any subsequent
breach or violation of the same or any other provision of this Use Agreement.
32.3. Contacting Grantee. Grantee shall be available to the staff employees of any City department
having jurisdiction over Grantee’s activities twenty-four (24) hours a day, seven (7) days a week,
regarding problems or complaints resulting from the attachment, installation, operation,
maintenance, or removal of the Equipment. The City may contact the network control center operator
at telephone number __________ or email ____________________ regarding such problems or
complaints.
32.4. Governing Law; Jurisdiction. This Use Agreement shall be governed and construed by and
in accordance with the laws of the State of Maryland, without reference to its conflicts of law
principles. If suit is brought by a party to this Use Agreement, the parties agree that trial of such
action shall be vested in the state courts of Maryland, in the County in which the City is located.
However, in the event of a suit with claims arising under either: the federal Communications Act of
1934, as amended, or Section 6409(a) of the Middle Class Tax Relief and Job Creation Act of 2012
(the Spectrum Act), or any federal law, present or future, that governs wireless telecommunications,
the parties agree that trial of such action may be brought in either state or federal court of competent
jurisdiction and venue in Maryland.
32.5. Consent Criteria. In any case where the approval or consent of one party hereto is required,
requested or otherwise to be given under this Use Agreement, such party shall not unreasonably
delay, condition, or withhold its approval or consent.
32.6. Representations and Warranties. Each of the parties to this Use Agreement represents and
warrants that it has the full right, power, legal capacity, and authority to enter into and perform that
Party’s respective obligations hereunder and that such obligations shall be binding upon such party
without the requirement of the approval or consent of any other person or entity in connection
herewith, except as provided in § 3.2 above.
32.7. Amendment of Use Agreement. This Use Agreement may not be amended except pursuant
to a written instrument signed by both parties.
32.8. Entire Agreement. This Use Agreement contains the entire understanding between the parties
with respect to the subject matter herein. There are no representations, agreements, or understandings
(whether oral or written) between or among the parties relating to the subject matter of this Use
Agreement which are not fully expressed herein.
32.9. Change of Law. If any Laws that govern any aspect of the rights or obligations of the parties
under this Use Agreement shall change after the Effective Date and such change preempts any aspect
of such rights or obligations, inconsistent with the then-effective Laws, then the parties agree to
promptly amend the Use Agreement as reasonably required to accommodate and/or ensure
compliance with any such change in Law, provided, however, that if such change in Law deprives
either party of a substantial benefit of its bargain under this Use Agreement, then such party shall
have the right to terminate this Use Agreement by providing notice to the other party.
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ATTEST:

[GRANTEE]
By: _________________________
ITS: [TITLE]

BY:______________________________
Name:
Title:

ATTEST :

CITY OF COLLEGE PARK

BY:______________________________
Scott Somers, City Manager

Title: City Clerk

Approved as to form and legal sufficiency
this day of

, 2019:

BY:______________________________
Name: Suellen M. Ferguson
Title: City Attorney
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APPENDIX A
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19-O-23
RESOLUTION OF THE MAYOR AND COUNCIL OF THE CITY OF COLLEGE PARK
TO APPROVE AN AGREEMENT FOR PLACEMENT OF SMALL WIRELESS
FACILITIES IN CITY RIGHTS-OF-WAY OR ON CITY OWNED PROPERTY
WHEREAS, pursuant to §5-202 of the Local Government Article, Annotated Code of
Maryland, the City of College Park (hereinafter, the “City”) has the power to pass such ordinances
as it deems necessary to protect the health, safety and welfare of the citizens of the municipality
and to prevent and remove nuisances; and
WHEREAS, pursuant to §C11-3 of the City Charter, the City has the power to establish
and regulate City rights-of-way; and
WHEREAS, City streets, curbs, gutters, sidewalks, rights-of-way and storm drainage
facilities under its jurisdiction are maintained and controlled for the benefit of the residents of
the City, and to enable the safe passage of vehicular and pedestrian traffic; and
WHEREAS, Mayor and Council have adopted Chapter 172, “Streets and Sidewalks” to
ensure the control and integrity of the streets, curbs, gutters, sidewalks, rights-of-way and storm
drainage facilities under City jurisdiction and to ensure the health and safety of the residents of
the City; and
WHEREAS, the City's streets, sidewalks and other rights-of-way contain a
limited amount of space, which limits the number and size of utility and communications
facilities and infrastructure that can safely and responsibly be accommodated; and
WHEREAS, the Mayor and Council adopted §172-3, “Driveway, sidewalk or other
construction upon public property” to regulate construction in the City rights-of-way and to
require a permit for any such construction; and
WHEREAS, the City has a legitimate interest in ensuring that third parties
____________________________________
CAPS
: Indicate matter added to existing law.
[Brackets]
: Indicate matter deleted from law.
Asterisks * * *
: Indicate matter remaining unchanged in existing law but not set forth in Ordinance

188

19-R-23

proposing to install, construct and maintain facilities on the City's streets, sidewalks and
other rights-of-way do so responsibly, without interfering with existing facilities and
infrastructure, without imposing a burden or safety risk upon pedestrian or vehicular traffic,
without a substantially detrimental impact on abutting properties, and without imposing a
burden on the City and its taxpayers for the costs of restoration of disturbed areas; and
WHEREAS, the City desires to accommodate the safe, prompt, non-burdensome
and efficient deployment of wireless facilities and support structures on the City's streets,
sidewalks and other rights-of-way; and
WHEREAS, the Mayor and Council have determined that it is in the public interest to
approve the attached Right-of-Way License Agreement.
NOW THEREFORE BE IT RESOLVED by the Mayor and Council of the City of
College Park that the Right-of-Way License Agreement for placement of small wireless
facilities in the City rights-of-way and City property is approved in substantially the form
attached.
ADOPTED by the Mayor and City Council of the City of College Park, Maryland at a
regular meeting on the 12th day of November, 2019.
EFFECTIVE the 12th day of November, 2019.
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WITNESS:

THE CITY OF COLLEGE PARK

____________________________
Janeen S. Miller, CMC, City Clerk

______________________________
Patrick L. Wojahn, Mayor

APPROVED AS TO FORM
AND LEGAL SUFFICIENCY:

______________________________
Suellen M. Ferguson, City Attorney
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19-G-153
Appointments to Boards and
Committees
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November 12, 2019 Appointments to Boards and Committees

•
•
•
•
•

19-G-153

Appoint Mark Mullauer to the Recreation Board
Appoint Marcia Booth to the Animal Welfare Committee
Reappoint Nora Eidelman to the Ethics Commission
Reappoint Alan Bradford to the Ethics Commission
Reappoint Manuel Guevara-Cordova to the Seniors Committee
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