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REQUEST FOR PROPOSALS CP-17-08
DESIGN, INSTALLATION AND MAINTENANCE - SOLAR
PHOTOVOLTAICSYSTEM

Youth and Family Services Building

I. ADVERTISEMENT AND BID REQUIREMENTS
CITY OF COLLEGE PARK, MARYLAND

Request for Bid Proposals

Installation and Maintenance - Solar Photovoltaic System
RFP CP-17-08

The City of College Park requests sealed bid proposals for Installation and Maintenance - Solar
Photovoltaic System (“Project”) RFP CP-17-08, as specified in the plans, specifications, drawings
and all other contract documents (the “Contract Documents™). A bid bond is required in connection
with the submittal of a bid proposal. This Project is funded through a grant from the Maryland
Energy Administration (“MEA”) and Contractor must comply with applicable grant and completion
requirements. Work under the contract must be completed by May 1, 2017.

Bid proposals must be submitted in original only, on the specified forms, in a sealed envelope
containing the Bidder’s name and address, in accordance with the requirements specified in the RFP.
Submissions should be marked Installation and Maintenance — Solar Photovoltaic System, RFP
CP-17-08, and delivered to the Finance Department, City of College Park, 4500 Knox Road, College
Park, Maryland 20740, no later than Wednesday, December 12, 2016 at 2:00 p.m., at which time the
sealed bids will be opened and read publicly. Award of a contract will be made by the Mayor and
Council of the City of College Park.

A mandatory pre-bid meeting for interested bidders will be held on Tuesday, November 15, 2016 at
11:00 a.m. at 4912 Nantucket Road, College Park, Maryland. The pre-bid meeting is the potential
bidder’s opportunity to raise questions or issues of concern regarding this project.

Copies of the Contract Documents may be downloaded from the City’s website at
www.collegeparkmd.gov. The RFP package will be listed under the “Government” tab on the
homepage, then click “Bids and RFPs”. If you are unable to obtain the Contract Documents from the
website, please contact the Finance Department, Monday-Friday 8:00 a.m.-5:00 p.m., at 240-487-
3509.

The City of College Park is an Equal Opportunity Employer. Discrimination based on race, religion,
sex, age, ethnicity, ancestry or national origin, physical or mental disability, color, marital status,
sexual orientation, gender identity, genetic information, political affiliation or any other factors not
related to the ability to perform the work is expressly prohibited.

The City reserves the right to reject any and all proposals in the best interest of the City.

The Project Manager for this project is Robert Marsili, telephone 240-487-3597, FAX 301-474-0825,
e-mail: rmarsili@collegeparkmd.gov.
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I1. PROJECT DESCRIPTION

The City of College Park (“City”) is requesting proposals (“Proposal”) for the design and
installation of a grid-tied photovoltaic (PV) system to be installed on the roof of the City’s Youth
and Family Services Building (“YFS Building”), located at 4912 Nantucket Road, College Park,
Maryland 20740, (the “The Project”). The Proposal shall also include a bid for 5 year
maintenance and operation of the System, and an estimated budget for maintenance and operation
of the System over its expected 20 year life span.

Contractor will have limited use of the project site for construction operations. Contractor will be
required to maintain portions of the existing building affected by construction operations in a
weather-tight condition throughout the construction period. The City and Maryland National
Capital Park and Planning Commission will utilize the existing building during the entire
construction period. Ingress to/egress from the entire YFS Building must remain unobstructed
during construction. Contractor must coordinate with the City of College Park Department of
Public Works during construction operations to minimize conflicts and facilitate the use and
occupancy of the facilities by the City. Contractor must perform the work so as not to interfere
with the City’s day-to-day operations. Due to the presence of children in after-hours
programs, Work can be performed between 7:00 a.m. and 2:00 p.m., Monday - Friday.
Work may also be scheduled on Saturdays through the Project Manager. Request to work
at any other time will be evaluated based on operations at the facility.

Existing Conditions:

The YFS Building has a 2- pole breaker available within the existing 100-amp sub-panel that is
available for interconnection to the electrical system. The Youth & Family Services Facility
Building average annual electricity consumption for the past three years is:

Year kWH
2013 75,680
2014 79,600
2015 81,000
Building Details
Roof Construction: The roof system is asphalt architectural roof shingles with wooden truss

construction with 5/8” plywood and 50 year asphalt shingles.
Facility Construction: Electronic format drawings will be provided.



Electric Sub-panel: A double pole breaker connection is available in the sub-panel for
connection of the new PV system. If a larger amperage breaker is
required this must be provided by Contractor.

The YFS Building is owned and operated by the City, which is located roughly 3 miles north-
east of Washington, D.C., just inside the Capital Beltway along Route 1, Baltimore Avenue. The
physical address of the building is 4912 Nantucket Road, College Park, MD, 20740. Figures 1-3
provide various views of the building.

Figure 1: Aerial View of Youth and Family Services Building
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Figure 2: Southern View of Youth and Family Services Building

Building Layout and Construction

The building comprises 7,154 square feet of gross floor area and includes the following spaces:
a main reception/lobby area including a small play area, seven offices, two clinical evaluation
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rooms, four restrooms, a medium conference room, a recreation hall, a mechanical room, and
several connecting hallways. The diagram below depicts the building’s floorplan.

The building is constructed as a 1-story, slab-on-grade, wood-framed structure with a brick
veneer extending from the foundation to the eaves. Much of the roof is constructed over
unconditioned attic spaces that contain a significant amount of the building’s HVAC ductwork.
However, the recreation hall and parts of the main lobby and conference room have cathedral
ceilings just below the roofline. Windows and doors employ metal frames incorporating double-
pane glazing systems. The building layout is shown at Figure 4.

Figure 4: Youth & Family Services Building Layout
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The building was constructed in 1995, and no major alterations have been undertaken since it
was built. Accordingly, unless otherwise noted, virtually all elements of the building are
approximately 20 years old.

The YFS Building houses two agencies that operate on different schedules. Additionally, the
facility is open for use by outside groups. In the counseling and therapy offices (on the east side
of the building) standard hours are from 9 am to 6 pm Monday through Friday. The office is
occasionally open later, typically on Tuesdays, until 9 pm. Maryland National Capital Park and
Planning staff use spaces on west side of the building, in which the recreation center is located.
From Monday through Thursday, these rooms are typically open from 9:30 am until 6 pm. On
Fridays and Saturdays they are open from 9:30 am until 10 pm. Staff reported that one room is
also used on Sundays from 11 am to 2 pm, although this schedule is not consistent from week to
week. The table below summarizes weekly operating hours and annual hours for different
spaces. Children are present for programs after 2:00 p.m. Monday through Friday.

Schedule and Operating Summary

Weekly Schedule Weekly Hours | Annual Hours
: - M-F:9am -6 pm
Main Offices Su: 11.am — 2 pm 49 2 450
Recreation Room M-Th: 9:30 am — 6 pm 5
F-Sa: 9:30 am — 10 pm 59 950

I11. BID TERMS AND CONDITIONS

a. General. For purposes of this document, the party to whom this RFP is addressed shall be
referred to as “Bidder” and any materials submitted in response to this RFP shall be
referred to as a “Proposal.”

b. Costs and Expenses of Bid. The City is not liable for any costs or expenses incurred by
the Bidder or any other person or entity in the preparation of their Proposal.

c. Evaluation, Right to Reject Bids, Cancelation. The City reserves the right to reject any
and all Proposals received from Bidders as a result of this RFP, as is in the best interests
of the City, as determined solely by the City. In determining which Proposal is best, the
City will take into consideration the bid price and the experience, qualifications,
references, responsibility and current availability of the Bidder to perform the Work. The
City may waive any technicalities or formalities in determining how best to serve the
interests of the City. The City reserves the right to cancel the award of the contract at any
time prior to execution of the contract without liability on the part of the City.



d. Notice to Firms. This RFP may be sent as a courtesy to known interested individuals and
firms. The receipt of this RFP from the City in no way implies that the recipient is a
qualified Bidder.

e. Confidentiality, Use of Bid Proposal. Any Proposal submitted to the City is not
confidential. All materials submitted become the property of the City. The City has the
right to use any or all un-copyrighted concepts presented in any Proposal. Approval or
disapproval of a Proposal does not affect this right.

f. Addenda, Format, Withdrawal of Bid. If it becomes necessary to revise any part of this
RFP, an addendum will be provided to all respondents or Bidders who respond to the
original RFP, and will be posted on the City of College Park website:
www.collegeparkmd.gov.

To be considered, a Bidder’s Proposal must be complete and in the format indicated in
this RFP, and delivered by the date and time indicated in this RFP. Bidders will not be
given an opportunity to change any part of a Proposal after submission. A Bidder may
submit only one Proposal for the Contract and must bid on all Work. More than one
Proposal from an individual, firm or partnership, corporation or association under the
same or different names will not be considered on any given Contract, and will be
considered grounds for disqualification and/or rejection of the Proposals involved, unless
prior approval has been given by the City.

Any bid may be withdrawn before the scheduled due date. After a bid has been
opened, it may not be withdrawn during the period stated herein, for which prices and
terms must remain valid. The request to withdraw a bid must be made in writing
addressed to the Project Manager, Robert Marsili.

g. Contract Execution. The Bidder to whom the Contract has been awarded must execute a
Contract substantially similar to the one attached within ten days after the award and
submit such other Documents as required by the Contract Documents. Failure by the
Bidder to execute the Contract and submit such other documents as required by the
Contract Documents shall be just cause for annulment of the Award. If the Bidder to
whom the award is made shall fail to execute the Contract as herein provided, the award
may be annulled and the Contract awarded to the second lowest responsible bidder, and
such bidder shall fulfill every stipulation embraced herein, as if s/he were the original
party to whom the award was made, or the City may reject all of the bids, as its interest
may require.

h. Contact. From the issue date of this RFP until a determination is made regarding the
qualification of Bidders, all contacts with the City concerning this RFP must be made
through the Project Manager. All questions about the meanings or intent, discrepancies
or omissions of the RFP shall be submitted in writing to Robert Marsili. Replies to these
inquires shall be made in writing. The written responses become part of the RFP and will
be provided to each Bidder who has, to the City’s knowledge, received an RFP Package
and will be posted on the City’s website at www.CollegeParkmd.gov.
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i. Notice to Proceed. The successful Bidder will initiate work within five days of Notice to
Proceed. Materials ordered or work done on the site prior to this dates shall be at the
Bidder's risk.

j. Licenses and Permits. The Bidder shall obtain any license or permit required by law to
undertake the Work as described in the Contract Documents.

k. Documents to be submitted with bid. Documents to be submitted with the Proposal shall
include:
I.  Cover letter, Proposal and Cost Proposal
Il. Non-Collusion Affidavit Attachment A
1. Affidavit with Respect to Non-Conviction, Non-Suspension and False Pretenses B
IV. Contractor’s Qualification Questionnaire Attachment C
V. References
VI. Bid Bond Attachment D
VII. A summary timeline of project milestones and deliverables

I. Record Keeping. Bidders must keep and provide those records required by the City to
satisfy MEA and other record keeping requirements.

m. Curriculum Tie-In: Preferred Proposals will include an educational tie-in to engage the
community more broadly in the System. Preferred Proposals will describe means by which
information regarding the System can be integrated into the City’s sustainability program
(e.g. a meter that can be monitored by the City, a data acquisition system that can be accessed
via a website, a video and/or photo log of the installation process, etc.). Prospective bidders
should feel free to be creative in this area and propose something that will create an
educational component without adding significant cost.

n. Credits, Rebates and Incentives: It is expected that the City will pursue the credits,
incentives, rebates and other benefits related to the System that are available and/or may
become available in the future. The Proposal shall include a plan for the disposition or
assignment of any:
i. benefits such as SRECs, greenhouse gas offsets, or forward capacity market
payments generated in connection with the operation of the System;
ii. tax credits or incentives generated in connection with the operation of the System,
including if applicable the PTC and any credits available through the State of
Maryland;
iii. other grants or rebates available in connection with the installation of the System;
iv. requirements (such as insurance, reporting, etc.) that maybe associated with
available rebate and incentive programs.

0. Maintenance and Operations: Include in the Proposal a maintenance and operations
schedule (“O&M”) and cost proposal for the first 5 years of System operation, which
includes, but will not be limited to:

i. O&M schedule;



ii. O&M responsibilities, clearly identifying any specialist skills or trades required.

p. Construction and Commissioning: the Proposal shall include, but not be limited to, a
description of the following elements of a turnkey construction and commissioning
project:

i. project management protocols to ensure schedule adherence;

ii. reporting and client liaison protocols to be employed throughout construction
process;

iii. management and oversight of subcontractors;

iv. warranties and guarantees provided.

g. Total Cost Proposal: The Bidder will provide a cost proposal for their services, divided
into four distinct sections and including line item costs, as follows:

i. Cost proposal for System design services, including all activities listed in sections
IV (A) through IV(D), inclusive;

ii. Cost proposal for turnkey System installation, including all activities listed in
section IV(E);

iii. Cost proposal for operations and maintenance contract for the installed System for
5 years per section IV(F),

iv. Cost proposal for providing an estimated budget for operations and maintenance
of the System over its assumed 20 year life span;

v. Total cost proposal of all three stages of the project: design, installation, and
O&M.

r. Bid Guarantee and Performance Bonds

Each Bidder must furnish with his Bid a Bid Guarantee in an amount not less than 5
percent (5%) of the amount of his Bid. The Bid Guarantee shall be in the form of a firm
commitment, such as a postal money order, certified check or cashier's check, or bid bond
payable to the City of College Park. The Bid Bond must be acceptable to the City of
College Park.

No Bidder may withdraw the bid within one hundred twenty (120) days after the opening
thereof. Negligence on the part of the Bidder in preparing the Bid confers no right to the
withdrawal of the Bid after it has been opened.

The successful Bidder will be required to give Performance and Labor and Material
Bonds within ten (10) days after the date of the award of the Contract. The Performance
Bond shall be in the amount of 100% of the Contract Price and shall name the City as an
insured, and shall be in a form and with a surety acceptable to the City. The Labor and
Material bond shall be in the amount of 100% of the Contract Price.

IV. SCOPE OF SERVICES

The intent of this Project is to install and maintain the highest kilowatt photovoltaic array
possible, based on location and site conditions and within the established budget. The minimum
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acceptable system power capacity is 29.75kW. The system shall be installed on the roof (or any

other elevated surfaces such as the entranceway cover) of the Youth and Family Services
Building located at 4912 Nantucket Road, College Park, Maryland, 20740. Work must be
completed and functional on or before May 1, 2017

Upon award of the contract, the following work (the “Work™), under the supervision of the
Project Manager or his designate, will be required per the Contract Documents:

A. System Design

1.Site Conditions: Obtain all necessary site condition information at YFS Building which
may affect the ability to install the System. The site condition information to be included
in the design report shall include, but not be limited to:

vi. Condition of the surface, subsurface and underground structures that may impact

Vii.

viii.

iX.

X.

the System;

load calculations for the solar panels, tracks, anchoring equipment and other
System elements;

any restrictions of the roof or building structure to support the System;

placement of current rooftop equipment (ex: HVAC units), and the recommended
placement of the System to avoid or mitigate obstruction of this existing
equipment;

the optimal means by which to access the roof in a secure manner. Proposals
should include as few roof penetrations as possible, to minimize the potential for
roof leaks.

2. System Anchoring: Provide calculations and comparison recommendations for a fixed
in place mounting system that maintain the integrity of the roof and avoiding roof
penetrations. The secure System can be moved if necessary to enable ongoing
maintenance and roof repairs.

3. System Design: Provide a design layout for the System, including but not limited to:

Vii.

viii.
ix. time line for installation with major anticipated milestones, including permitting

Recommended location and design of the array, including racking, module
placement, conduit raceways, conduit sizes, module spacing, etc.;
Recommended PV model type and model no.;

Recommended number and dimensions of solar panels and their respective
efficiency rating;

Recommended inverter type, model number and rating;

azimuth and tilt;

i. maximum System size AC and DC, not to exceed 70kW;

controls, monitors and all related instrumentation;
estimated length of System productivity;

and approvals, site preparation, and any lead time for the delivery of panels or
equipment;
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x. Maryland Licensed Professional Engineer verification that the system will meet
wind-load, seismic and structural requirements.

4. System Production: Provide calculations and estimations of year 1 electricity
production, as well as rated System degradation percentage and the related decline in
power production over the years of the System installation.

5. System Regulations and Conditions: Provide written confirmation of compliance with
all prevailing code, fire safety regulations, and general site safety considerations.

6. Project Guarantees and Warranties: Provide how the following guarantee/warranties
will be implemented:

i. All exposed quick-connect wiring shall be warranted against UV degradation
for 20 years.

ii. All metals used in the construction of the system including, but not limited to,
PV modules and array support structures shall be warranted against
degradation for 20 years.

iii. All PV modules, invertors and roof penetrations (if any) shall be warranted for
the projected lifespan of the system.

iv. The design shall provide for a functional PV system, to include, but not be
limited to the solar panels, racking, and sealants to provide a water-tight
installation on the asphalt shingle roof and connections to existing circuits, as
well as conduit, junction boxes, wiring, pull boxes, inverter(s), data
connections, and other electrical items as required by the system design. The
system must include a functional network-connectable monitoring system that
will provide daily reports of system status power generation and all required
wiring that will connect the system to the City’s network switch located
within the YFS Building (network switch to be provided by the City).

7. PEPCO Approval. Using PEPCO Maryland Application Process Steps to obtain the
approval of PEPCO to implement Aggregated Net Energy Metering for the and applied
for by Contractor during the System Design phase of this Contract

B. Utility Connection Considerations

1. Net Metering: Optimize the System design pursuant to State and utility regulations on
municipal net metering and maximum allowable System size, specifically using the State
of Maryland Pilot Tariff for Aggregated Net Energy Metering (Rider ANEM) of the
Maryland State Senate Bill 355, Electricity Net Metering. To the extent that System
generation output is greater than the municipality’s electricity requirements, the Proposal
must include a plan for the disposition of any power in excess of electricity purchased
(e.g., net metering, offsets, or sale into the wholesale power grid), in full compliance with
state and utility guidelines.

2. Utility Tie-in: System design will include location, logistics, cost and other considerations
for System tie-in with the Pepco utility grid. Perform or provide all applications, studies
and testing procedures to prepare the system for interconnection with the utility grid. All
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costs associated with the utility interconnection shall be included as part of the Proposal.
Determine whether a distribution system upgrade will be necessary as a result of
installing the electrical interconnection and the anticipated load. Any anticipated
upgrades will be identified in the Proposal. These elements of the design will be
completed in consultation with Pepco representatives, per the steps outlined in
Attachment D.

3. Measurement and Verification: Provide a measurement and verification strategy for
metering onsite electricity generation, and the impact (if any) on time demand related
charges on the City utility bills and daily demand charges (peak demand and time tariff).

C. Financial Structuring

1. Credits, Rebates and Incentives: Implement the plan for the disposition or assignment of
any:
I. benefits such as SRECs, greenhouse gas offsets, or forward capacity market
payments generated in connection with the operation of the System;
ii. tax credits or incentives generated in connection with the operation of the System,
including if applicable the PTC and any credits available through the State of
Maryland;
iii. other grants or rebates available in connection with the installation of the System;
Iv. requirements (such as insurance, reporting, etc.) that maybe associated with
available rebate and incentive programs.
2. Potential System Revenues and Savings: Provide a:
i. table of yearly estimated SREC values for the duration of the installation.
ii. table of yearly estimated value of electricity generated, both gross and net of the
City’s total current electricity consumption.
iii. yearly estimate of total potential System value of combined SREC values and the
value of net electricity savings.
Any assumptions of future values (SREC, price of electricity, etc.) will be documented.

3. Analysis of Tax Opportunities: Advise whether the City, as a non-taxable entity, may make
use of the Production Tax Credit (PTC) and Investment Tax Credit (ITC). This may include
creative recommendations using innovative models.

D. Pre-Installation

1. Permits: Provide a table of permits, associated fees, permitting organization, timelines and
required documentation needed to complete the project.

2. Timeline: Provide a timeline for construction. Installation must be complete, the System

commissioned, and all funds fully expended prior to May 1, 2017. Time if of the essence to
this contract.
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E. Installation

Upon the approval of the System design Proposal by the Mayor and City Council, purchase of
the applicable equipment and installation of the designed System will be authorized. Elements of
the installation phase will include:

1. Permits and Permissions: Apply for and obtain all necessary permits required by all
regulatory agencies including Federal, State, and Local jurisdictions. All associated fees shall
be clearly identified as a distinct part of the cost proposal. Likewise the Work shall include
all other cost elements necessary for a turn-key installation project, including but not limited
to: rebate applications, grid connection agreement, and approvals from governing agencies.

2. Construction and Commissioning: the Work shall include, but not be limited to, the
following elements of a turnkey construction and commissioning project:
I. timelines for acquisition of materials;
ii. proposed construction schedule, including delivery, installation, testing and
commissioning;
iii. project management protocols to ensure schedule adherence, including willingness to
post liquidated damages for delays and performance shortfalls;
iv. reporting and client liaison protocols to be employed throughout construction process;
v. management and oversight of subcontractors;
vi. associated labor, taxes, services and equipment by task;
vii. warranties and guarantees provided by the Bidder.

3. Record / Archive: The Work includes provision of “as built" and record drawings of all
existing and modified conditions associated with the project conforming to typical engineering
standards. This should include architectural, mechanical, electrical, structural, and control
drawings each stamped by a Professional Engineer (P.E.) for the corresponding discipline. Any
records required by MEA shall be maintained.

4. Electrical Compliance: Only electrical contractors or sub-contractors licensed by the State of
Maryland may be employed to perform all electrical installations and connections. Provide
rough-in and final electrical inspections by appropriate third party inspectors.

5. Start-Up, Testing and Commissioning: System start-up, testing and commissioning. The City
reserves the right to observe and verify the System’s performance. Required start-up, testing and
commissioning services include:
I. Start-up of the PV system until it achieves a delivery of at least 80% of the
expected average hourly production for the applicable month.
ii. Successful registration of the SRECs with the Maryland Public Service
Commission as well as the Interconnect Agreement and CPCN waiver.
iii. Provision of an inspection certification by an appropriate electrical inspector.
iv. All interconnection agreements, forms, etc. with the utility provider (PEPCO).
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F. Maintenance and Operations

It is expected that the System will have a life expectancy of at least 20 years or more, and that at
the end of the project the City will decommission and remove the System from the roof of UPES.
Contractors shall provide an operation and maintenance (“O&M?”) manual. The manual should
include basic system maintenance data including key elements for preventive maintenance, test
and commissioning data, O&M data, and all warranty information.

1. Maintenance and Operations for Five Years: Provide maintenance and operation for a
period of five years from date of initial commissioning.

2.Maintenance and Operations: Supply a pro-forma maintenance and operations schedule
(“O&M”) for the life of the System, which includes, but will not be limited to:
I. O&M schedule with major milestones including decommissioning;
ii. O&M costs, both yearly and cumulative;
iii. O&M responsibilities, clearly identifying any specialist skills or trades
required,;
iv. A table of System depreciation and anticipated decline in production;
v. An associated Cost proposal for each task included above;
vi. Sets of site-specific parts manuals for the installed equipment;
vii. Procedural information for emergency or shut-down conditions that
arise during the lifetime of the system.

3. Contingency. Provide a detailed contingency plan for the possibility, including sequence,
costs and other considerations, in the event that the roof requires repair during the life of the
project and the System must be temporarily moved.

V. QUALIFICATIONS.

The Bidder shall have the following minimum experience: (bidders that fail to provide detailed
project experience as required shall be considered non-responsive).

a. Demonstrated experience having designed, built, installed and maintained a rooftop solar
project of at least five (5) other arrays of 50kW or larger within the State of Maryland.
Note: the inclusion of smaller projects aggregated together for the purposes of meeting
the 50kW qualification hurdle is not acceptable. Bidder must be willing to share
references on the identified projects.

b. Bidder must be registered by the State of Maryland to provide any and all services which
are required to complete this Project, and must demonstrate that they have all
professional licensure required by the State to provide any services required to complete
this project.

c. Bidder must be able to demonstrate the degree to which local vendors and labor force
have been used in previous projects and to what extent they will be used on this project.
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d.

Bidder should demonstrate any previous experience with the design, construction and
installation of solar demonstration projects for the purposes of providing meaningful
educational opportunities. Please list past projects, locations, partnerships and interactive
tools used.

VI. REQUIRED MATERIALS.

The Bidder must include the following information in the Proposal:

a)

b)

f)

g)

h)
i)
j)
k)

The body of the proposal must address items identified in Section Ill, RFP Bid Terms and
Conditions as well as provide a clear explanation of the Bidder’s approach to the tasks to
be undertaken in Section 1V, Scope of Work.
Total Cost Proposal: The Bidder will provide a fixed price for undertaking all the work,
divided into four distinct sections and including line item costs, as follows:
i. Cost proposal for System design services, including all activities listed in sections
IV (A) through IV(D), inclusive;
ii. Cost proposal for turnkey System installation, including all activities listed in
section IV(E);
iii. Cost proposal for operations and maintenance contract for the installed System for
5 years per section IV(F),
iv. Cost proposal for providing an estimated budget for operations and maintenance
of the System over its assumed 20 year life span;
v. Total cost proposal of all three stages of the project: design, installation, and
O&M.
Resume or corporate profile clearly reflecting key personnel, qualifications and
experiences.
Any administrative expenses that the Bidder anticipates billing to the City (e.g.
telephone, mileage, etc.). Note that out-of-pocket expenses shall require pre-approval
to be reimbursed.
Any other terms and/or conditions required or preferred by the Bidder for the
consulting arrangement to be feasible and/or desirable.
Acknowledgement that the Bidder shall purchase and maintain during the entire term of
the consulting arrangement commercial general liability insurance, professional errors
and omissions insurance, and workers’ compensation (if applicable), in such amounts as
are reasonably required by the Town or as required by law.
List of at least three (3) professional references who are able to provide feedback on
services undertaken by the Bidder within the last three (3) years.
Completed Affidavits - Attachments A and B
Completed Contractor’s Qualification Questionnaire — Attachment C
Bid Bond — Attachment D
Copies of Vendor Certifications and relevant Licenses.
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VII. FORMAT.

a. The Proposal should be organized in the order in which the requirements are presented
throughout this RFP, and should clearly indicate the specific sub-section of this RFP that
is being addressed.

b. The Proposal shall include all of the required information indicated herein. Failure to
submit all required information may result in a request for prompt submission of
missing information, giving a lowered evaluation of the Proposal, or rejection of the
Proposal.

VIII. MANDATORY PRE-BID MEETING

A mandatory pre-bid meeting will be held at 11:00 a.m. on Tuesday, November 15, 2016, at the
YFS Building. Attendees are instructed to park in the lot to the left side of the building.

IX. PROJECT BUDGET

The Project has an established budget of $99,600 for Permitting, Design and Supply/Installation
of the equipment. Proposals received in excess of the established budget will be rejected.

X. SUPPLIES AND MATERIALS/DESIGN OPTIONS

All other factors being equal, preference will be given to vendors utilizing panels, inverters, and
racking systems that are made in the United States of America.

Due to the unique shape of the rooftop, bidders are encouraged to propose innovative plans that

maximize coverage and solar efficiency, such as: incorporating triangular PV panels into the
design.

XI. CONTRACTOR QUALIFICATIONS AND AFFIDAVITS

Contractor is required to submit the Contractor’s Qualification Questionnaire, Non-Collusion
Affidavit and Affidavit with Respect to Non-Conviction, Non-Suspension and False Pretenses

XII. PROPOSED SCHEDULE

The selected contractor will be required to submit a final proposed construction schedule for the
Project for approval by the City within 10 days of issuance of Notice to Proceed.

XIII. AWARD

The contract award will be made to the most qualified bidder who, in the City’s sole opinion, has
presented the proposal most advantageous to the City. The City of College Park reserves the
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right to reject any and all proposals and to accept the proposal that the City’s in its’ sole and
absolute discretion, considers most advantageous. All proposals will become the property of the
City.

XIV. ADDENDA

All Addenda issued by the City for the Project will be posted on the City’s website at
www.collegeparkmd.gov under the RFP for Photovoltaic Project. It is the responsibility of the
interested party to check these locations for any issued addenda, prior to submitting a bid.

XV. REPRESENTATIONS BY BIDDER

In submitting a bid, the Bidder certifies that the Bidder:

a. Currently complies with the conditions of §69-6 “Equal Benefits” of the City Code, by
providing equality of benefits between employees with spouses and/or dependents of
spouses and employees with domestic partners and/or dependents of domestic
partners, and/or between spouses of employees and/or dependents of spouses and
domestic partners of employees and/or dependents of domestic partners; or

b.  Will comply with the conditions of 869-6 at time of contract award; or

c. Is not required to comply with the conditions of 869-6 because of allowable
exemption; and

d. does not discriminate on the basis of age, race, color, creed, pregnancy, religion,
national origin, ancestry, disability, marital status, sex, sexual orientation, gender
identity, physical characteristic or other unlawful basis of discrimination.
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GENERAL TERMS AND CONDITIONS

A. DEFINITIONS

Wherever used in the Contract Documents, the following term shall be applicable to both
the singular and plural thereof:

1

10.

Addenda - Written